COMPUTER TECHNICIAN JOB DESCRIPTION

TITLE: COMPUTER TECHNICIAN

QUALIFICATIONS:

1. High School diploma required, A+ Certification or other industry certifications preferred
2. Experience working on computers and other computer related peripherals

3. Experience with MS Word, Excel, and Google Drive applications

4. Strong analytical, communication, and human relations skills

REPORTS TO: Supervisor of Information Technology

JOB GOAL:
1. To assist the technology department in various activities.

PERFORMANCE RESPONSIBILITIES:
1. Ability to maintain confidentiality

2. Ability to meet the physical requirements necessary to safely and effectively perform required duties
including the physical ability to lift and carry items weighing 50 pounds or more on a regular basis

3. Ability to input accurate information into appropriate database

TERMS OF
EMPLOYMENT: Daily salary to be determined by the board.

Approved by:
Date:

Revised:

LEGAL REFERENCES:

N.J.S.A. 7F Comprehensive Educational Improvement and Financing Act

N.J.S.A. 18A:6-7.1 Criminal history record; employee in regular contact with pupils; grounds for
disqualification from employment; exception

N.J.S.A. 18A:6-10 Dismissal and reduction in compensation of persons under tenure in public school
system

N.J.S.A. 18A:16-2 Physical examinations; requirement

N.J.S.A. 18A:25-2 Authority over pupils

N.J.S.A. 18A:25-4 School register; keeping

N.J.S.A. 18A:26-1 Citizenship of teachers, etc.

N.J.S.A. 18A:26-1.1 Residence requirement prohibited

N.J.S.A. 18A:26-2 Certificates required; exception

N.J.S.A. 18A:27 Employment and contracts

N.J.S.A. 18A:28-3 No tenure for noncitizens

N.J.S.A. 18A:28-5 Tenure of teaching staff members

N.J.S.A. 18A:28-8 Notice of intention to resign required

N.J.S.A. 18A:37 Discipline of pupils

N.J.A.C. 6A:7 Managing for equality and equity in education

N.J.A.C. 6A:8 Standards and assessment



SUBSTITUTE TEACHER (continued)

N.J.A.C. 6A:9 Professional licensure and standards

See patrticularly:

N.J.A.C. 6A:9-3.3 Professional standards for teachers
N.J.A.C. 6A:9B State board of examiners and certification

See patrticularly:

N.J.A.C. 6A:9B-5 General certification policies

N.J.A.C. 6A:9B-8 Requirements for instructional certificate

N.J.A.C. 6A:9B-10.1 Preschool through grade three certification requirements

N.J.A.C. 6A:9B-10.11 Elementary school with subject matter specialization
N.J.A.C. 6A:9C-3 Required professional development for teachers and school leaders
N.J.A.C. 6A:10 Educator effectiveness

See particularly:

N.J.A.C. 6A:10-2.1 et seq. Evaluation of teaching staff members
N.J.A.C. 6A:10-4.1 et seq. Components of teacher evaluation

N.J.A.C. 6A:16 Programs to support student development
N.J.A.C. 6A:32 School district operations
See particularly:
N.J.A.C. 6A:32-4 Employment of teaching staff
N.J.A.C. 6A:32-5.1 Standards for determining seniority
N.J.A.C. 6A:32-6 School employee physical examinations
N.J.A.C. 6A:32-7 Student records
N.J.A.C. 6A:32-8 Attendance and pupil accounting

8 U.S.C.A. 1100 et seq. Immigration Reform and Control Act of 1986,

Every Student Succeeds Act, Pub. L. 114-95, Title 1, 20 U.S.C.A. 6301 et seq.
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