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PREAMBLE

This agreement, entered into this 1% day of November 2022, by and
between the Board of Education of Lacey Township, Ocean County,
New Jersey, hereinafter called the “Board” and the Lacey Township
Education Association, hereinafter called the “Association.”

WITNESSETH:

WHEREAS, the Parties have reached certain understanding which they
desire to confirm in this Agreement to be it.

RESOLVED, in consideration of the following mutual covenants it is
hereby agreed as follows:

ARTICLE I - RECOGNITION

A The Board hereby recognized the Association as the exclusive and sole
representative for collective negotiations concerning grievances and terms and
conditions of employment for the following personnel whether under Contract, on leave,
on a per- diem basis, employed or to be employed by the Board as full time employees;
including:

=

Teachers

Librarians/Media Specialist

Nurses

Guidance Counselors

Secretaries

Clerks and all other clerical personnel
Bus Drivers

Attendance Officers

. Custodians

10. Full and Part-time Para Professional (Teacher/Health/Transportation)
11. Computer Technicians

12. Grounds Maintenance Workers

13. Cafeteria Workers

14. Garage Mechanics

15. Athletic Trainer

16. Interpreter

17. District Maintenance

18. Computer Maintenance Tech, Field Tech, Computer Network Tech, Computer Re-
pair Tech, Database Manager, SIS Coordinator, Help Desk, etc...

19. Speech Therapists
20. Security Personnel
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21. Deans of Discipline but excluding:

1. All Supervisory Personnel, including, but not limited to Superintendents,
Assistant  Superintendents, Principals, and Supervisors, and also
excluding:

2. Substitute Teachers, part time

Any part time employee, whether certificated or not. (excluding part-time paras)

4. Superintendent’s Secretary, Assistant Secretary to the Superintendent and
Superintendent’s Office Staff

5. Board Secretary, Assistant to the Board Secretary, Administrative Assistant
to the Board Secretary, and Business Office Staff.

w

B. Unless otherwise indicated, the term of employees when used hereinafter in this
Agreement, shall refer to all negotiating units as above defined and references to
male employees shall include female employees.

C. The requirements and benefits of the following Agreement provisions do not

apply to:
CATEGORY | TEACHERS
Acrticle 1111
Avrticle V CAT.IIL, 11, IV,V, VI, VII, VIII, IX
Avrticle VIII CAT.II, 1, IV,V,VI, VII, VIII, IX

Article IX CAT.1II, V, VI, VIII, IX

Article XIIl1 CAT. I, VII, VIII

Article XXI CAT. I, lII, V, VI, VIII, IX
Article XXVIII Article XXIX Article XXX

CATEGORY Il SECRETARIAL, CLERICAL,

Article I11, D.I

Article V CAT. I, II1, IV, V, VI, VII, VIII, IX
Article VI Article VII

Article VIII CAT.1, lII, IV,V, VI, VII, VIII, IX
Article IX G, H, I, J, CAT.III, V,VI, VIII, IX
Article XII

Article XII1 CAT. | Article XVIC1 &2

Avrticle XXI B, D, 2c (and shall contain an overall rating) CAT. V, VI, VIII
Article XXII 8

Article XXIV Article XXVIII Article XXIX

Avrticle XXX CAT. Il

CATEGORY III BUS DRIVERS

Acrticle 111 D

Article V CAT. I, 11, IV, V, VI, VI, VIII, IX
Article VI Article VII

Article VIII CAT. I, 11, V, VI, VII, VIII, IX
Article IXG, H, I, J, K

Article XII

Article XII1 CAT. I, I, VII

Article XVIC1 & 2



Article XXI CAT. I, 11, V, VI, VIII, IX
Article XXII 8 Article XXIV
Article XXX CAT. Il

CATEGORY IV ATTENDANCE OFFICERS
Article I11, D, |

Article V CAT. I, 11, 111, V, VI, VII, VIII, IX
Article VI

Acrticle VII

Article VIII CAT. I, 11, 111, V, VI, VII, VIII, IX
Article IX, G, H. I, J. CAT. lll

Acrticle XII

Article XIIl1 CAT. I, I, VII, VI

Article XVIC1 &2

Article XXI

Article XXII 8 Article XXIV

Article XXVIII Article XXIX

Article XXX CAT. I, Il

CATEGORY V CUSTODIANS
Article 11 D, |

Article V CAT. I, 11, I, IV, VI, VII
Article VI

Article VII

Article VIII; CAT. I, 11, 111, 1V, VI, VII, VIII
Article IX G, H, I, J. CAT. lll
Article XII

Article XIII

Article XVICand 1 & 2

Article XXI CAT.I, 11, VI, VIII
Article XXII 8

Article XXIV

Article XXVIII

Article XXIX A, D

Avrticle XXX CAT. Il, CAT. Ill: G, H, |

CATEGORY VI - GROUNDS MAINTENANCE WORKERS/ DISTRICT
MAINTENANCE AND SECURITY PERSONNEL

Article 111 D, |

Article V CAT. I, II, I, IV, VII, VIII
Article VI

Article VIII; CAT. I, 11, HI, IV
Article IX G, H, I, J. CAT. 1l
Acrticle XII

Article XIII

Article XVIC1 & 2

Article XXI CAT. I, I, VIII

Article XXII 8



Article XXIV

Article XXVIII

Article XXIX A, D

Article XXX CAT. II, CAT. IlI: G, H, |

CATEGORY VII - PARA PROFESSIONALS
Article I11, D, |

Article V CAT. I, 11, I, 1V, V, VI, VIII, IX
Article VI

Acrticle VII

Article VIII CAT. I, 11, 11, V, VI, VIII
Article IX G, H, I, J. CAT. I, V, VI, VIII
Article XII

Article XIIl CAT.1

Article XVI C 1&2

Article XXI

Article XXII 8

Article XXIV

Article XXVIII

Article XXIX A&D

Article XXX CAT.III

CATEGORY VIII - CAFETERIA WORKERS
Article 111 D, |

Article V CAT. I, 11, 111, IV, V, VI, VII, IX
Article VI

Article VIII

Article VIII CAT.I, II, 11, IV,V,VI, VII
Article IX G, H, I, J. CAT.Ill, CATV,CAT. VI
Article XII

Article XII1

Article XVI C and 1&2

Article XXI CAT. I, 11, V, VI

Article XXII 8

Article XXIV

Article XXVIII

Article XXIX A, D

Article XXX CAT. Il, CAT. lll: G, H, |

CATEGORY IX - MECHANICS

Article 111 D, |

Article V CAT. I, 11, 111, IV, VI, VII

Article VI

Article VII

Article VIII: CAT. I, 11, I, IV, VI, VII, VIII
Article IX G, H, I, J. CAT. Il

Article XII

Article XIII

Article XVI C and 1&2



Article XXICAT. I, 11, VI, VIII
Article XXII 8

Article XXIV

Article XXVIII

Article XXIX A, D

Article XXX CAT. Il, CAT. lll: G, H, |

CATEGORY X - COMPUTER TECHNICIANS
Article VA, B, C, D, E,F

Article VIII A, B, C, D,E

Acrticle XI1

Article XXI CAT. X 1,2,3,4,5

ARTICLE Il - NEGOTIATION OF SUCCESSOR AGREEMENT

A. The Parties agree to enter into collective negotiation over a successor agreement in
accordance with the New Jersey Employees/Employer Relations Act, in good faith
effort to reach agreement on all matters concerning the terms and conditions of employ-
ment. Such negotiations shall begin no later than January 14th of the calendar year in
which this Agreement expires. Any Agreement so negotiated shall apply to all
employees, be reduced in writing, be signed by the Board and the Association, and be
adopted by the Board and ratified by the Association.

B. This Agreement shall not be modified in whole or in part by the Parties except by an
instrument in writing duly executed by both Parties.

C. During negotiations, the Board and the Association shall present relevant data, ex-
change points of view, and make proposals and counter- proposals. Each Party shall
promptly make available to the other, upon request, information within its possession
which is not privileged under law and which is relevant to the subject under discussion.
Either Party may, if it so desires, utilize the services of outside consultants and may call
upon professional and lay representatives to assist in the negotiations.

D. Whenever members of the bargaining unit are mutually scheduled by the parties to
participate during working hours in conferences, meetings or in negotiations respecting
the collective bargaining agreement, he will suffer no loss in pay.

E. Exceptas this Agreement shall hereinafter otherwise provide, all terms and conditions
of employment applicable on the effective date of this Agreement to employees covered
by this Agreement shall continue to be so applicable during the term of this Agreement.
Unless otherwise provided in this Agreement, nothing contained herein shall be inter-
preted and/or applied so as to eliminate, reduce or otherwise detract from any employee
benefit existing prior to its effective date.

F. Parties mutually agree to maintain the existing level of professional relations be-
tween the Association and the Board to provide a continuum of services for our stu-
dents during and at the conclusion of negotiations.

ARTICLE Il - EMPLOYEE RIGHTS

A. The Parties hereto recognize that they are bound by the New Jersey Employees/Em-
ployer Relations Act, its amendments, supplements and judicial interpretations thereof.

B. Nothing contained herein shall be construed to deny or restrict to any employee or

to deny or restrict to the Board, such rights as he may, or it may have under New Jersey

School Laws or other applicable laws and regulations. The rights granted to employees
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and to the Board hereunder shall be deemed to be in addition to those provided else-
where.

C. No employee shall be disciplined, reprimanded, reduced in rank or compensation,
or deprived of any professional advantage except as provided under Title 18Aor under
Rules and Regulations of the Commissioner of Education, the State Board of Education,
and under judicial or administrative decisions applicable to the aforesaid.

D. The teacher shall maintain the exclusive right and responsibility to determine grades
and other evaluations of students within the grading policies of the Lacey Township
School District, based upon his professional judgment of available criteria pertinent to
any given subject area or activity to which he is responsible. No grade or evaluation
shall be changed without approval of the teacher. A teacher must be prepared to sub-
stantiate the reasons for any grade or evaluation upon request of the Administration or
upon written request by the parent or guardian of any child.

E. Any question or criticism by a Supervisor, Administrator or Board Member of an
employee shall be made in confidence and not in the presence of students, parents, or
at public gatherings.

F. Any question or criticism by an employee of a Supervisor, Administrator or Board
Member shall be made in confidence and not in the presence of students, parents or
other public gatherings.

G.No employee shall be prevented from wearing pins or other identification of
membership in the Association or O.C.C.E.A., N.J.E.A. or N.E.A.

H.Whenever any employee is required to appear before the Superintendent, Board, or
any committee or member thereof concerning any matter which could adversely affect
the continuation of that employee in his position, employment, or the salary or any
increments pertaining thereto, then he shall be given prior written notice of the reasons
for such a meeting or interview, and shall be entitled to have a representative of the
Association present to advise him and represent him during such meeting or interview.

I. Any suspension of any bus driver pending the filing of charges shall be with pay.

J. No employee shall be disciplined, reprimanded, non-renewed, reduced in rank or
compensation, or deprived of any professional advantage without just cause. Anysuch
action shall be subject to the Grievance Procedure herein with the exception of the
nonrenewal of non-tenured teachers.

K.Whenever any employee is required to appear in any meeting which could adversely
affect that employee’s position, the employee shall be given prior written notice in ac-
cordance with section H above and shall be informed by the administration or designee
that he may wish to bring a representative to the meeting.

L. Employees shall not be required to work under unsafe or hazardous conditions or to
perform tasks which endanger their health and safety.

ARTICLE IV - ASSOCIATION RIGHTS AND PRIVILEGES

A The Board agrees to furnish to the Association the agenda and minutes of all public
Board meetings and, upon reasonable requests from time to time, all available infor-
mation concerning the educational program and the financial resources of the District
including but not limited to; class size, number of specialists, annual financial reports
and credits, census data, group teacher/employees insurance premiums and all other
data in the public domain.

B. The Association and its representatives shall have the right to use school buildings
at all reasonable hours for meetings. The Principal of the building shall be notified in
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advance of the time and place of all such meetings. Approval shall be required from the
Building Principal which shall not unreasonably be withheld.

C. The Association shall have the right to use the school facilities and equipment (ex-
cluding the Board Secretary and District Offices and equipment), including duplicat-
ing equipment, and all types of audiovisual equipment at reasonable times, when such
equipment is not otherwise in use, but providing that no equipment is to be removed
from the school building where it is customarily stored. The Association shall pay for
the reasonable cost of all materials and supplies incidental to such use and for any
repairs necessitated as a result thereof. Cost controls and hours of use are to be estab-
lished by the administration in consultation with the Association.

D. All employees shall have available to them in the employee lounge, a bulletin board
on which shall be posted all notices affecting current and potential employment, to
specifically include but not be limited to posting of job openings, work assignments,
holidays, calendar, etc. The Association shall have the right to use a portion of this bul-
letin board for official business.

E. The rights and privileges of the Association and its representatives as set forth in the
Agreement shall not be granted to any other Associations as the representative of the
employee.

F. Whenever any representative of the Association is required by the Administration or
the Board, to participate during hours in negotiations, grievance proceedings, confer-
ences or meetings in connection with Lacey Township School System, he shall suffer
no pay loss.

G. TheAssociation shall have the right to use the inter-school mail facilities, e-mail and
school mailboxes as it deems necessary, subject to the appropriate District Regulations,
District Policies, Statutes of the State of New Jersey, Administrative Code of the State
of New Jersey, all other state and/or federal laws, and the approval of the School Prin-
cipals, which approval shall not be unreasonably withheld. Should the Association or
any of its members violate any of the District Regulations, District Policies, Statutes of
the State of New Jersey, Administrative Code of the State of New Jersey, all other state
and/or federal laws, or the approval of the School Principals, the Association agrees to
indemnify and hold the Board harmless from any and all claims, causes of action, dam-
ages, and judgments arising or resulting from the violation (s), including but not limited
to reasonable attorney fees and costs incurred by the Board. Individual correspondence
between an officer of the Association and an individual member shall be considered to
be privileged.

H. The Association President shall be required to teach no more than the first three (3)
periods of the day. Presidential office holders other than departmentalized staff shall be
required to work no more than three- sevenths (3/7) of the normal working day
excluding lunch. Such time shall be contiguous and, in the A.M., to fulfill the duties of
the position.

I. All beginning orientation programs for new employees shall provide a time at the
end of the compulsory part of the program where the Association Officers will be in-
troduced and will be permitted to conduct an Association orientation program (not to
exceed thirty (30) minutes).

J. Agency Shop
1.Purpose of Fee
If an employee does not become a member of the Association during any member-
ship year (July 1 to June 30) which is covered in whole or in part by this Agreement,
said employees will be required to pay a representation fee to the Association for that
membership year. The purpose of this fee will be to offset the employee’s per capita
7



cost of services rendered by the Association as majority representative.

2. Amount of Fee - Notification

Prior to the beginning of each membership year, the Association will notify the Board
in writing of the amount of the regular membership dues initiation fees and
assessment charged by the Association to its own members for that membership year.
The representation fee to be paid by nonmembers will be equal to 85% of that amount.

3.Deduction and Transmission Fee

a. Notification

Once during each membership year covered in whole or in part by this
Agreement, the Association will submit to the Board a list of those employees
who have not become members of the Association for the then current
membership year. The Board will deduct from the salaries of such employees the
full amount of the representation fee and promptly will transmit the amount so
deducted to the Association.

b.Payroll Deduction Schedule
The Board will deduct the representation fee 30 days after notification by the
Association.

c. Changes

The Association will notify the Board in writing of any changes in the list pro-
vided for in Paragraph 1 above and/or the amount of the representation fee, and
such changes will be reflected in the deductions made more than 10 days after
the Board received said notice.

4. Indemnification
The Association hereby agrees to indemnify, defend and save harmless the Board from
any claim, suit, or action of any nature whatsoever, which may be brought at law or
in equity, or before any administrative agency with regard to or arising from the
deduction from the salaries of any employee of any sum of money as a representation
fee under the provision of this Agreement.

K. The Association grievance chairperson(s) shall be entitled to release time to attend to the
duties of the position of grievance chair, upon notice to the building administration.

ARTICLE V
EMPLOYEE HOURS AND EMPLOYEES WORK LOAD
CATEGORY | - TEACHERS

A. As professionals, teachers are expected to devote to their assignments the time
necessary to meet their responsibilities. Teachers shall indicate their presence for duty
by placing their signatures or initials in the faculty attendance roster and sign out at the
end of the day.

B. The total in-school day shall consist of not more than seven (7) hours which shall
include a duty-free lunch period as guaranteed to teachers under Section F of thisArticle
and a preparation period as guaranteed under Section M of thisAtrticle.

C. No teacher shall be required for duty earlier or remain later than a total of thirty (30)
minutes over the pupils’ day, except those teachers assigned to bus duty will remain
until the last bus students have boarded their buses.

D. The daily teaching load in the school shall not exceed five (5) hours and twenty (20)
minutes.

E. Every teacher shall plan and teach course content in the manner he considers most
8



practical and useful, subject to the approval by the Administration. Every teachershall
prepare a lesson plan book that is practical and useful and that complements the course
content.

F. Teachers shall have a daily duty-free lunch period of at least thirty (30) minutes.

G. Teachers may leave the building without requesting permission during their
scheduled duty-free lunch period.

H. Teachers may be required to remain after the end of a regular work day, withoutad-
ditional compensation, for the purpose of attending faculty and other professional
meetings no more than twice (2) a month, excluding meetings of an emergency nature.
Said meetings not to exceed sixty (60) minutes per meeting.

I. Meetings which take place after the regular in-school work day and which require
attendance shall not be called on Fridays or on any day immediately preceding any
holiday or other day upon which teacher attendance is not required at school.

J. The notice of meeting date and meeting agenda under H or | shall be given to the
teachers involved two school days prior to the meeting, except in an emergency. Teach-
ers shall have the opportunity to suggest items for the agenda.

K. Teachers may be required to attend no more than three (3) evening assignments or
meetings each school year without additional compensation. PTA attendance shall
remain voluntary.

L. Field trips shall be scheduled and implemented in a manner which shall be mutually
agreed upon by the teachers participating in them and the Building Principal. Permission
for field trips shall be obtained from the Board to guarantee insurance coverage as a
school sponsored activity. Participation in field trips which extend beyond the teacher’s
(7) hour day, shall be compensated at a rate of $34.88 per hour in ten percent (10%)
increments for the duration of this contract. Overnight or weekend trips shall be volun-
tary and without compensations.

M. Teachers shall, in addition to their lunch period, have one (1) preparation period
each day. This preparation period time shall not be less than 225 minutes per normal
week for high school and middle school teachers. During a month not more than four
preparation periods may be assigned for administrative directed parent conferences,
evaluations or in grade school conferences. The foregoing does not affect parent or
teacher-initiated conferences. Elementary teachers shall be entitled to 255 minutes
prep/duty free time per normal work week. Minutes counted towards prep/duty free
time per normal work week must be no less than thirty consecutive minutes to count
towards the weekly accumulation.

N. If a six-period teaching day is required in the middle school or high school for
scheduling purposes, the number of (6) teaching assignments as described herein shall
not exceed four (4) in any one discipline. Teachers who work a sixth (6th) period shall
be compensated at a rate of $4,500.00 per year, in lieu of their duty period, and
$6,500.00 per year in lieu of their preparation period. Teachers who serve as Deans of
Discipline will be paid a sixth period in lieu of a duty period.

In the block (4X4) schedule, sixth period stipends will no longer be given to high school
and middle school staff.
Any teaching staff member who commenced employment prior to July 1, 2022 shall be
provided with a departmentalization stipend in the amount of $4,500.00, which shall be
added to pensionable base salary, provided the staff member is assigned to the middle
school or high school.

a. Any staff member assigned to the middle school or high school during the
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2021-2022 school year shall continue to receive the stipend, even if the staff
member is involuntarily transferred from the middle school or high school.
b. Any staff member assigned to the middle school or high school during the
2021-2022 school year who requests a transfer or is voluntarily transferred
from the middle school or high school shall no longer receive the stipend.

O. Elementary teachers who are deprived of prep/duty free time in accordance with
section N above shall be compensated at a prorated amount in conjunction with the 6th
period high school and middle school teachers.

P. Elementary teachers shall not be required to be present when specialist teachers in
the areas of art, physical education/health, music and media specialist are working with
their pupils. This time is to be considered preparation time and conference time by the
teacher so relieved.

Q. The athletic trainer’s contract shall run two hundred and five (205) days between
August 15t and June 15th.

ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORK LOAD
CATEGORY Il - SECRETARIAL, CLERICAL

A.1. Personnel shall be required to work seven (7) hours per day, thirty-five (35) hours
per week, during the contract period exclusive of one (1) hour for lunch daily. In no
case shall a secretarial or clerical employee be required to start work more than one
hour before the start of the pupil day. There will not be more than one hour difference
between the shifts. Assigned hours will be consecutive exclusive of lunch. On Fri-
days and the day preceding a holiday, the work day shall end fifteen minutes earlier.

2. Secretarial and clerical personnel shall have two (2) fifteen-minute breaks
throughout their work day. Such times shall be scheduled as to always have a
secretary on duty. Such time shall be considered part of the work day.

B. Staff shall be entitled to all holidays and time off with pay during the school year,
that are given to certified teaching staff, in accordance with the school calendar, plus
July 4th and Labor Day during the remainder of the twelve-month employment year. If
the superintendent or designee does not open school due to inclement weather or haz-
ardous conditions, personnel will not report to school.

C. If the Board grants emergency days or early dismissal to teachers and pupils;
personnel will be granted same, at the discretion of their immediate supervisor.

D. Summer working hours shall begin the second full working day after the official
close of school for pupils and end ten (10) working days prior to the opening of school
for pupils. During the summer working hour period, the work day shall be six (6) hours
per day, thirty hours per week, exclusive of one hour for lunch daily. Hours shall be 8
to 3.

E. Secretaries shall not be required to perform duties other than secretarial and clerical
in nature. Specifically, secretaries shall not be required to perform duties or functions
normally assigned to certified personnel such as teachers and school nurses. Secretaries
also shall not be required to perform janitorial or transportation services.

F. A ten-month secretary’s work year shall be from September 1 to June 30. They shall
also work ten (10) days contiguous and prior to September 1.

G. 1. Vacations will be earned as follows for secretaries:
1 week after first full year
2 weeks after two complete years of employment
3 weeks after three complete years of employment
4 weeks after five complete years of employment
10



2 Arrangements for vacation during the summer months will be made through the
Building Principal or Immediate Supervisor. Vacations during the pupil-in-service
school year may be granted for up to ten (10) working days by the Superintendent.
Vacation time must be utilized during the twelve (12) months after earned.

3. New employees who commence their work year during the school year will have
earned their vacation prorated to July 1 after their first year of employment.

4. Existing employees will have their vacation earned updated to reflect a July 1
starting date so that all employees who earned vacation will be calculated on a July
1-June 30 calendar. This adjustment will be made in the first year to bring all exist-
ing employees to the July 1 calendar year.

H. Overtime shall be considered all time worked in excess of forty (40) hours, and shall
be compensated at the rate of one and one half the employee’s normal rate of pay.
Overtime shall be paid currently, no later than thirty days after overtime isperformed.

I. In the event that the board, in the sole exercise of its managerial prerogative in any
given year adopts green days, their immediate supervisor has the discretion to change
the day a green day is observed for any individual employee.

ARTICLEV -EMPLOYEE HOURSAND EMPLOYEE WORKLOAD
CATEGORY Il - BUSDRIVERS

A. The work year for bus drivers shall be from September 1 to June 30; 182 working
days per year. Attendance for part of a day, shall not count as a day unless the day counts
as a school day for purposes of State Aid under Title 18A and under Title 6 N.J.A.C.
Bus drivers shall indicate their presence for duty by placing their signatures or initials
in the attendance roster every morning.

B. All full-time Bus Drivers shall work a minimum of four (4) hours per day which
includes thirty (30) minutes to conduct the pre and post trip inspections, and daily
sweeping and fueling of school bus. Drivers who substitute for other drivers in the
morning or afternoon in an emergency shall receive no compensation for work within
their scheduled day.

1. Drivers and contracted bus aides with less than one hour of down time between runs
during their regular routes will be kept on the clock.

C. Drivers shall make every effort to respond to emergency calls for student
transportation.

D. Drivers with less than 8 hours must be available for all extra work (kindergarten, late
runs, trips and miscellaneous coverage).

1. When any driver is absent, routes will be covered by any available cover bus at no
additional compensation provided coverage is within their scheduled day.
2. Drivers may not take trips which interfere with their contracted work schedule.

E. Each driver shall file the necessary information in the office of the Transportation
Coordinator stating where he/she can be contacted in order to transport pupils in an
emergency or for an emergency drill.

F. Trips: A trip shall be defined as transporting students and/or faculty to and from
athletic and activity events, which occur away from school.
1. A one-list signup sheet for all trips (including athletics will be posted on the 15th
of the month for all trips scheduled between the 1st and 15th of the following month.

Signup sheets for all trips scheduled between the 16th and 30th (31st) of the month
will be posted by the 1st of the month. Trip assignments will be made five days after
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posting. If the scheduled trip assignment falls on or during a school holiday, vaca-
tion or weekend, employees will receive their trip assignment on the last previous
working day.

la. Add on trips shall be a separate list utilized in the same manner as trips, on a
seniority rotating basis for the whole year.

2. Signup sheets for trips should list date, day, school, time of departure, approximate
time of return and the destination for each trip listed.

3. A copy of the original signup sheets for a given month will be posted for a month
with the assigned drivers’ namescircled.

4. An emergency driver list will be maintained and posted by the Bus Coordinator.
Those drivers wishing to voluntarily take emergency trips or runs must sign up in the
Transportation Office. An emergency trip is an assignment which the Bus Coordina-
tor has received in 24 hours or less. They will be scheduled on a rotating seniority
basis.

5. Drivers who cannot make scheduled trips should report this fact to the Bus Coor-
dinator at the earliest opportunity. The trip shall then be assigned to the next seniority
driver who signed up for the trip. During non-school hours (weekends, evening trips,
holidays, etc.) the driver who cannot make the scheduled trip for any reason shall be
responsible to contact the next senior driver who signed up for the trip so that cover-
age is maintained.

6. Drivers may not swap trips or runs.

7. Prior to trips the Coordinator shall give the driver concerned a detailed itinerary
and a copy of the original request of trip assigned, a recommended route to follow,
sufficient money to cover all tolls, parking fees, miscellaneous expenses anticipated
and necessary information in the event of an emergency.

8. Extra work is work that becomes available with less than the month’s notice and
longer than 24 hours notice. Extra work will be posted monthly. The work will be
assigned on a seniority rotating basis.

G. Restrictions

The names of students who are prohibited from riding buses will be delivered to the
Bus Coordinator. The Coordinator will contact the appropriate driver with instructions;
such communication shall be considered confidential.

H. ToBe Posted

1. Current seniority list of all drivers
2. School calendar

3. School calendar of all schools that Lacey Township transports to.

4. Any seminars, conferences, workshops or open invitations received by Bus Coor-
dinator pertaining to drivers shall be posted.

5. New drivers to be trained will be assigned to a designated instructor on a rotating
seniority basis according to their road test appointment and availability of the desig-
nated instructor.

Bus drivers shall be required to attend an orientation meeting prior to the opening of

school for pupils in September and annual workshop to be held each year.

J. The Board shall make copies of the school calendar available to the bus drivers prior
to the opening of school.
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K. The Board will not circumvent a full-time position with the use of a part-time driver.

L Summer Work: Runs and positions shall be posted in the Transportation Office as
approved by the Board. Run selection shall be made by District seniority by June 15th.
Runs approved after the 15th shall be posted and selected by seniority within five (5)
days of posting.

M. All work coming into the district requiring a bus driver shall be subject to the post-
ing and bidding requirements of this contract. This shall include but not be limited to
summer work.

N. Bus drivers shall be given overnight notice when buses are to be washed during
hours when students are normally transported when feasible.

O. Gloves shall be supplied for fueling. In addition, the appropriate cleaning supplies
will be provided including but not limited to bleach and gloves designed for cleaning
human secretions. Procedures will be implemented to deal with student illness/injury
between the transportation coordinator and LTEA transportation personnel.

P. The Board shall supply the school security guard with a bus radio for buses returning
to the compound after dark.

Q. Snow Removal — A signup sheet will be posted in the office at the beginning of the
school year. The Transportation Coordinator shall assign qualified union personnel for
snow removal on a rotating seniority basis in the event of a snowstorm.

ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORK LOAD
CATEGORY IV - ATTENDANCE OFFICERS

A. The work day shall consist of seven (7) hours per day, thirty-five (35) hours per
week exclusive of one hour for lunch.

B. The work year shall be the same as the teachers plus an additional five (5)days.

ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORK LOAD
CATEGORY V - CUSTODIANS

A. The regular work week shall consist of five (5) consecutive workdays, unless
otherwise agreed to by the employees and Administration.

1. When the Governor declares a State of Emergency due to a weather condition, all
staff will be allowed to leave work after all students/staff have left school.

2. All Staff will not be required to report to work during the weather condition and/or
when the Governor enacts a “Travel Ban.”

3. At the completion of the weather condition, as determined by the Superintendent
or designee, all staff will report to work within two hours of receiving notification
from their supervisors to prepare the building to be open. These staff members are
considered essential to meet the goal of opening the schools.

4. Once staff has prepared their building for reopening according to their direct su-
pervisor, their day is to be considered completed.

B. Employees work day shall be eight (8) hours including lunch and breaks. Employees
will work two (2) hours, have a fifteen (15) minute break; work two (2) hours, have a
half hour lunch, work two hours, have a fifteen (15) minute break, work to the end of
the shift. Employees assigned to 6-hour shift shall include one half (1/2) hour for lunch
and one (1) fifteen (15) minute break in the A.M. and one (1) fifteen (15) minute break in
the P.M. During normal school hours, when school is in session, the building will never
be left unattended. During all shifts the school buildings will never be left unattended.

C. No transfer or change in shift or assignment shall be made without prior notification
13



to the employee not less than forty-eight (48) hours for a permanent shift or assignment
change.

D. 1. Overtime shall be considered all time worked in excess of forty (40) hours, and
shall be compensated at the rate of one and one-half the employees’ normal rate of
pay.

2. On Christmas Day, Thanksgiving Day and Easter Sunday double time shall be
paid, providing the duty was assigned.

3. Overtime shall be posted and shall be on a rotating seniority basis by school.
Assigned overtime, less than 24 hours notice, and overtime for which there are no
volunteers may be assigned on a rotating seniority basis in inverse order.

4. Overtime shall be paid currently, no later than thirty days after overtime is per-
formed.

5. A seniority list and monthly updated report of hours worked by each employee
will be posted where overtime is solicited. Overtime will be awarded on a rotating
seniority list.

E. 1. Employees covered by this Agreement shall be entitled to fourteen (14) holidays;
the actual day of celebration will be determined by the Supervisor once the school
calendar has been adopted by the Board for the following year.

2. Holidays which fall within an employee’s vacation period shall not be counted as
vacation days.

3. Inthe event that the board, in the sole exercise of its managerial prerogative in any
given year adopts green days, the supervisor of the department has the discretion to
change the day a green day is observed for any individual employee. Twelve-month
employees will receive a minimum of four green days.

F. 1. Vacations will be earned as follows:
1 week after the first fullyear
2 weeks after two complete years of employment
3 weeks after three complete years of employment
4 weeks after five complete years of employment
5 weeks after ten complete years of employment

2. Arrangements for vacations during the summer months will be made through the
Building Principal, with the Superintendent’s approval.

3. Vacations during the pupil-in-service school year may be granted for up to ten (10)
working days by the Superintendent. Vacation time must be utilized during the twelve
(12) months after earned.

4. New employees who commence their work year during the school year will have
their earned vacation prorated to July 1 after their first year of employment.

5. Existing employees will have their vacation earned updated to reflect a July 1 start-
ing date so that all employees who earned vacation will be calculated on a July 1 -
June 30 calendar. This adjustment will be made in the first year to bring all existing
employees to the July 1 calendar year.

G. The Board shall not circumvent a full-time position with part-time employees.

H New custodians may receive up to two years credit for experience with other school
districts or institutions.

I If a custodian’s day falls on a holiday, they shall be compensated by an additional
days pay. Another day off may be offered at the discretion of the administration. The
14



employee may accept or decline the offer.

ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORK LOAD
CATEGORY VI - GROUNDS MAINTENANCE WORKERS/
DISTRICT MAINTENANCE/SECURITY PERSONNEL

A The regular work week shall consist of five (5) consecutive work days, unless
otherwise agreed to by the employee and administration.

1. When the Governor declares a State of Emergency due to a weather condition, all
staff will be allowed to leave work after all students/staff have left school.

2. All Staff will not be required to report to work during the weather condition and/or
when the Governor enacts a “Travel Ban.”

3. At the completion of the weather condition, as determined by the Superintendent
or designee, all staff will report to work within two hours of receiving notification
from their supervisors to prepare the building to be open. These staff members are
considered essential to meet the goal of opening the schools.

4. Once staff has prepared their building for reopening according to their direct su-
pervisor, their day is to be considered completed.

B. Employees work day shall be eight (8) hours including lunch and breaks. Employees
will work two (2) hours, have a fifteen (15) minute break; work two (2) hours, have a
half hour lunch; work two hours, have a fifteen (15) minute break, work to the end of
the shift. Employees assigned to 6-hour shift shall include one half (1/2) hour for lunch
and one (1) fifteen (15) minute break in the A.M. and one (1) fifteen (15) minute break in
the P.M. During normal school hours, when school is in session, the building will never
be left unattended. During all shifts the school building will never be left unattended.

C. No transfer or change in shift or assignment shall be made without prior notification
to the employee not less than forty-eight (48) hours for a permanent shift or assignment
change.

D.1. Overtime shall be considered all time worked in excess of forty (40) hours, and
shall be compensated at the rate of one and one-half the employees’ normal rate of
pay.
2.0n Christmas Day, Thanksgiving Day and Easter Sunday double time shall be paid,
providing the duty was assigned.

3. Overtime shall be posted and shall be on a rotating seniority basis by school. As-
signed overtime, less than 24 hours notice, and overtime for which there are no vol-
unteers may be assigned on a rotating seniority basis in inverse order.

4, Overtime shall be paid currently, no later than thirty days after overtime is performed.

5. Overtime will be awarded on a rotating seniority list taking into account the required
skill set needed to complete the job as determined by supervisor. A seniority list and
monthly updates report of hours worked by each employee will be posted where
overtime is solicited.

E. 1. Employees covered by this Agreement shall be entitled to fourteen (14) holidays,
the actual day of celebration will be determined by the Supervisor once the school
calendar has been adopted by the Board for the following year.

2. Holidays which fall within an employee’s vacation period shall not be counted as
vacation days.

3. In the event that the board, in the sole exercise of its managerial prerogative in any
given year adopts green days, the supervisor of the department has the discretion to
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change the day a green day is observed for any individual employee. Twelve-month
employees will receive a minimum of four green days.

F 1. Vacations will be earned as follows:

1 week after the first full year

2 weeks after two complete years of employment
3 weeks after three com‘plete years of em‘ployment
4 weeks after five complete years of employment
5 weeks after ten completed years of employment

2 Arrangements for vacations during the summer months will be made through the
Building Principal, with the Superintendent’s approval. Vacations during the pupil-
in-service school year may be granted for up to ten (10) working days by the Super-

intendent.
3. Vacation time must be utilized during the twelve (12) months after earned.

4. New employees who commence their work year during the school year will have
their earned vacation prorated to July 1 after their first year of employment.

5. Existing employees will have their vacation earned updated to reflect a July 1 starting
date so that all employees who earned vacation will be calculated on a July 1 - June 30
calendar. This adjustment will be made in the first year to bring all existing employ-
ees to the July 1 calendar year.

G The Board shall not circumvent a full-time position with part-time employees.

H New employees may receive up to two years credit for experience with other school
districts or institutions.

I Ifagrounds maintenance worker’s day off falls on a holiday they shall be compensated
by an additional days pay. Another day off may be offered at the discretion of the ad-
ministration.

JAll current Grounds, Custodians, and Maintenance Workers will be considered for
all new positions before the hiring out of district employees.

ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORK LOAD
CATEGORY VII - PARA PROFESSIONALS

A. The work year shall be one-hundred-eighty-two (182) days unless otherwise directed.
Time beyond the one-hundred-eighty-two (182) shall be paid at the appropriate hourly
rate. The work year shall include attendance at District Orientation Day and District
Professional Day.

B. 1. The workday for Para Professionals shall consist of six and one-half (6 1/2) hours
per day, thirty-two and one-half (32 1/2) hours per week exclusive of one-half hour duty
free lunch daily. Para Professionals shall have a fifteen (15) minute break in the

a.m. and a fifteen (15) minute break in the p.m. except for emergencies declared by the
Administration. Such time shall be considered as if worked and part of the working day.

B. 2 The workday for Health Aides shall consist of seven hours per day, thirty-five
hours per week exclusive of one-half hour duty free lunch daily. Health Aides shall have
a fifteen (15) minute break in the a.m. and fifteen (15) minute break in the p.m. except
for emergencies declared by the Administration. Such time shall be considered as if
worked and part of the working day.

C. The Board agrees that all Para Professionals shall be given Hepatitis B shots. The
school nurse will identify Para Professionals at risk.
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ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORK LOAD
CATEGORY VIII - CAFETERIA WORKERS

A. The regular work week shall consist of five (5) consecutive work days, unless
otherwise agreed to by the employee and Administration.

B. The work day for full time general workers shall be six (6) hours exclusive of one
half hour (1/2) for lunch but including one (1) fifteen (15) minute break in the a.m. and
one (1) fifteen (15) minute break in the p.m. Such breaks shall be considered as time
worked as arranged by the Supervisor. The work day for cooks shall be six and one-
half (6 1/2) hours exclusive of one half hour for lunch but including one (1) fifteen (15)
minute break in the a.m. and one (1) fifteen (15) minute break in the p.m. as arranged
by the Supervisor.

C. General workers/cooks may leave the building without requesting permission during
their scheduled lunch period and must sign in and out.

D. No transfer or change in duty and/or work stations shall be changed or rotated or
curtailed as a punitive measure. Regular employees whose job assignment is temporarily
changed from general worker to cook shall be paid an additional per diem amount of

$25.62 for the duration of this contract.

ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORK LOAD
CATEGORY IX - MECHANICS

A. The regular work week shall consist of five (5) consecutive work days, unless
otherwise agreed to by the employee and administration.

1. When the Governor declares a State of Emergency due to a weather condition, all
staff will be allowed to leave work after all students/staff have left school.

2. All Staff will not be required to report to work during the weather condition and/or
when the Governor enacts a “Travel Ban.”

3. At the completion of the weather condition, as determined by the Superintendent
or designee, all staff will report to work within two hours of receiving notification
from their supervisors to prepare the building to be open. These staff members are
considered essential to meet the goal of opening the schools.

4. Once staff has prepared their building for reopening according to their direct su-
pervisor, their day is to be considered completed.

B. Employees work day shall be eight (8) hours including lunch and breaks. Mechanics
will work two (2) hours, have a fifteen (15) minute break; work two (2) hours, have a
half hour lunch; work two hours, have a fifteen (15) minute break, work to the end of
the shift. Employees assigned to 6-hour shift shall include one half (1/2) hour for lunch
and one (1) fifteen minutes break in the A.M. and one (1) fifteen minute break in the
P.M. During normal school hours, when school is in session, the building will never be
left unattended. During all shifts the school building will never be left unattended.

C. No transfer or change in shift or assignment shall be made without prior notification
to the employee not less than forty-eight (48) hours for a permanent shift or assignment
change.

D.1. Overtime shall be considered all time worked in excess of forty (40) hours, and
shall be compensated at the rate of one and one-half the employees normal rate of
pay.
2.0n Christmas Day, Thanksgiving Day and Easter Sunday double time shall be paid,
providing the duty was assigned.
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3. Overtime shall be paid currently, no later than thirty (30) days after overtime is
performed.

E. 1. Employees covered by this Agreement shall be entitled to fourteen (14) holidays;
the actual day of celebration will be determined by the Supervisor once the school
calendar has been adopted by the Board for the following year.

2. Holidays which fall within an employee’s vacation period shall not be counted as
vacation days.

3. In the event that the board, in the sole exercise of its managerial prerogative in any
given year adopts green days, the supervisor of the department has the discretion to
change the day a green day is observed for any individual employee. Twelve-month
employees will receive a minimum of four green days.

F Vacations will be earned as follows:

1 week after the first full year

2 weeks after two complete years of employment
3 weeks after three complete years of employment
4 weeks after five complete years of employment
5 weeks after ten complete years of employment

Arrangements for vacations during the summer months will be made through the Build-
ing Principal, with the Superintendent’s approval. Vacations during the pupil-in- service
school year may be granted for up to ten (10) working days by the Superintendent. Vaca-
tion time must be utilized during the twelve (12) months after earned.

G New employees may receive up to two years credit for experience with other school
districts or institutions.

ARTICLE V - EMPLOYEE HOURS AND EMPLOYEE WORKLOAD
CATEGORY X - COMPUTER TECHNICIANS

A. Personnel shall be required to work seven hours per day, thirty-five hours per week,
during contract period exclusive of a one-hour daily lunch.

B. Staff shall be entitled to all holidays and time off with pay during the school year,
that are given to certified teaching staff, in accordance with the school calendar, plus
July 4th and Labor Day during the remainder of the 12 month employment year. If the
superintendent or designee does not open school due to inclement weather or hazardous
conditions, personnel will not report to school.

C. If the board grants emergency days or early dismissal to teachers and pupils;
personnel will be granted the same, at the discretion of their immediate supervisor.

D. In the event that the board, in the sole exercise of its managerial prerogative in any
given year adopts green days, the supervisor of information technology has the discre-
tion to change the day of a green day is observed for any individual employee. Summer
working hours shall begin the second full working day after the official close of school
for pupils and end ten (10) working days prior to opening of school for pupils. During the
summer working hour period, the work day shall be six (6) hours per day, thirty hours
per week, exclusive of one hour for lunch daily.

E. Vacations will be earned as follows:
1 week vacation after first full year
2 weeks vacation after two complete years
3 weeks vacation after three complete years
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4 weeks vacation after five complete years

Arrangements for vacations will be made through the supervisor of computer educa-
tion services.

F. Overtime shall be considered all time worked in excess of a regular 40 hour work
week and shall be compensated at the rate of one and one half times the employee’s
normal rate of pay and paid within thirty days and two times the employee’s normal rate
of pay during Federal holidays, providing that duties have been assigned.

ARTICLE VI - NON TEACHING DUTIES

A. Intent

The Board and the Association acknowledge that a teacher’s primary responsibility is
to teach and that his energies should be utilized to this end. Therefore, the Parties agree
as follows:

B. Application

1 List of non-teaching duties; except as teaching personnel may be required to su-
pervise students to maintain the students’ health, safety, and welfare. Personnel other
than teachers shall perform non-teaching duties, including milk distribution and su-
pervision of cafeterias, sidewalks, bus loading and unloading and playground.

2. The Association recognizes that a minimum amount of non- teaching duty will be
required of the faculty to insure proper supervision during duty periods.

3. During free duty time, teachers shall perform but not be limited to parent and
student conferences, record keeping, curriculum development, student tutoring and
remediation, inventory and requisition of supplies, planning and consultation with
special area teachers and other faculty personnel and such other duties as may be
directed by the Building Principal.

C. The Board and the Association agree that the following provision shall become the
operating procedure of the school administration.

1 Elementary lunch and recess duty: No more than one certified staff member shall
be assigned lunch and/or recess duty unless additional staff is deemed necessary by
the building administration.

2. Elementary detention duty shall be voluntary.
3. Middle School lunch duty:

a.No more than two (2) certified staff shall be required to work lunch duty
during a given lunch period.

b.The above shall apply except as extraordinary circumstances require tempo-
rary assignment of additional personnel.

4. High School certified staff members shall not be assigned attendance duty.

ARTICLE VII - SPECIALISTS

A. The Board and Association recognize the fact that an adequate number of competent
specialists is essential to the operation of an effective educational program. The
As- sociation shall have the right to submit recommendations as to the need for
specialists in specific areas which the Board will consider. Such recommendations
shall first be submitted to the Superintendent prior to submission to the Board.
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ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY | - TEACHERS

A. The Board agrees to hire only teachers holding s issued by the New Jersey Board of
Examiners for every teaching assignment. The Board may hire teachers holding emer-
gency certificates when there are not suitable candidates holding standard certificates.

B. Each teacher shall be placed on his proper level of the teacher salary guide in ac-
cordance with Paragraph D. below. Any teacher employed ninety (90) teaching days of
any school year shall be given full credit for one school year of service towards the next
increment step for the following year, this, however not affecting the length of service
required to attain tenure status or seniority.

C. Teachers shall be notified of their contract salary status for the ensuing year in ac-
cordance with the terms of Title 18A and the teachers shall respond to such notice in
accordance with the same statute.

D. Placement and assignment are made with the primary concern for the needs of the
students.

E. Insofar as possible, all teachers shall be given written notice of their class, subject
and building for the forthcoming year as near to June 1st as possible but not later than
August 1st. In the event of an emergency, the teacher’s work schedule may be changed
after August 1st with written notification to said teachers and the Association President.
Teacher affected will be afforded conference by the Principal or Supervisor prior to the
change to explain the reasons for such change.

F. The Parties recognize that change in grade assignment in the elementary school,
changes in subject assignments in high school/middle school and transfers between
schools may be necessary. Such transfer and change of assignment shall be on a vol-
untary basis whenever possible. No transfer or change in assignment shall be made
without a Principal, Assistant Principal, Assistant Superintendent or Superintendent,
holding a prior conference with the teacher.

G. The Superintendent shall deliver to the Association and post in all school buildings
a list of the known vacancies.

ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY Il - SECRETARIAL, CLERICAL

A. Employees shall be given up to five (5) years credit for prior secretarial experience
upon employment when employee has substituted and worked in the Lacey School
District as a secretarial substitute. All newly hired staff granted credit for outside expe-
rience shall be placed on the same level as someone within the District with the same
credited experience.

B. Employees shall be notified of their contract and salary status for the ensuing year
no later than May 30th.

C. Any assigned work to a higher category shall be compensated at the rate of 20% of
the base salary of that employee for the period of that assignment, the higher pay is
compensated if an employee works for 20 consecutive days excluding vacation during
a year.

D. Placement on Salary Guide: An employee must complete (120) days of work in
Category 11 to receive full credit for one (1) school year of service toward the next
increment of 20 days excluding vacation during a year.

E. For each 15 college credits secretarial and clerical shall receive $400.00 which shall
be added to their base pay cumulatively according to the following scale:
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15 credits | - $400.00
30 credits | - $400.00
45 credits | - $400.00
A.S. - $400.00
B.A./B.S. - $400.00

No secretary who is either transferred or promoted to another Category Il secretarial
position will suffer a loss in pay or benefits.

F. Special Services Secretaries (CST) will receive a stipend added to their base pay of
$2,000.

ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY Il - BUS DRIVERS

A. Placement on Salary Guide

1. Adjustment to Salary Guide: Each employee shall be placed on his proper level of
the salary guide. Any employee completing ninety (90) days work in any school year
shall be given full credit for one (1) school year of service.

B. Resignation: An employee who is resigning from his position shall give the required
thirty (30) days written notice.

C. Notification of Contract and Salary: Employees shall be notified of their contract
and salary status for the ensuing year no later than May 30th.

D. Assigned Duties: At no time shall the Board or any agent thereof, assign or direct any
employee covered by this agreement, to any other duties outside the dutiesappropriate
to their position.

E. Any assigned work to a higher category shall be compensated at the rate of 20% of
the base salary of that employee for the period of that assignment; the higher pay is
compensated if an employee works for 20 consecutive days excluding vacation during
a year.

F. Runs and positions will be posted in the transportation office immediately following
the Board approval of bus runs. Run selection will not commence until the third (3)
working day after posting. Run selection must be completed by the close of the fifth (5)
working day after posting. Notification to the driver of the date of selections of runs and
positions shall be made as of June 1 of each year.

G. On or before September 15, the Coordinator will make available to the Association a
list of all runs and bus assignments. By October 30, an updated list of bus assignments
will be made available to the Association. Bus drivers will not be responsible for the
construction or distribution of route maps. An updated list of PM order of stops will be
submitted by the drivers to the transportation coordinator by October 1st.

ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY V - CUSTODIANS

A. An employee working 120 working days shall be given full credit for one year of
service towards the next increment level for the following year. This, however, will not
affect the length of service required to attain seniority.

B. Resignation: An employee who is resigning from his position shall give the required
thirty (30) days written notice.
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C. Notification of Contract and Salary: Employees shall be notified of their contract
and salary status for the ensuing year no later than May 30th.

D. Assigned Duties: At no time shall the Board or any agent thereof, assign or direct any
employee covered by this Agreement, to any other duties outside the duties appropriate
to their position or as past practice.

E. Any assigned work to a higher category shall be compensated at the rate of 20% of
the base salary of that employee for the period of that assignment; the higher pay is
compensated if an employee works for 20 consecutive days excluding vacation during
a year.

ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY VI - GROUNDS MAINTENANCEWORKERS/

DISTRICT MAINTENANCE WORKERS/SECURITY PERSONNEL

A. An employee working 120 working days shall be given full credit for one year of
service towards the next increment level for the following year. This, however, will not
affect the length of service required to attain seniority.

B. Resignation: An employee who is resigning from his position shall give the required
thirty (30) days written notice.

C. Notification of Contract and Salary: Employees shall be notified of their contract
and salary status for the ensuing year no later than May 30th.

D. Assigned Duties: Atno time shall the Board or any agent thereof, assign or direct any
employee covered by this Agreement, to any other duties outside the duties appropriate
to their position or as past practice.

E. Any assigned work to a higher category shall be compensated at the rate of 20% of
the base salary of that employee for the period of that assignment; the higher pay is
compensated if an employee works for 20 consecutive days excluding vacation during
a year.

ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY VII - PARA PROFESSIONALS

A. An employee who is resigning from his/her position shall give the required thirty
(30) days written notice.

B. Any employee completing ninety (90) work days in any school year shall be given
full credit for one (1) year of service toward the next increment step for the following
year.

C. The Board agrees to furnish appropriate training for all Para Professional as it relates
to their job function. Further, the Board agrees that to furnish appropriate training for
all para professionals as it relates to their job function. This will include, for all para’s
CPI training subject to administrative approval.

D. Any employee who successfully completes the Ocean County College Teacher Aide
Certificate or an accredited equivalent approved by the Board of Education shall be
given $1,200 which shall be added to the employee’s base pay.

Paraprofessionals will be compensated $200 for 15 earned college credits that shall be
added to the employee’s base pay cumulatively according to the following scale:
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15 credits: $200
30 credits: $200
45 credits: $200
AS.: $200
B.A./B.S.: $200

The maximum amount an employee can earn is $2,200. The credits earned for the
Teacher Aide Certificate cannot be counted twice as credits for the above scale.

E. Any assigned work to a higher category shall be compensated at the rate of 20% of
the base salary of that employee for the period of that assignment; the higher pay is
compensated if an employee works for 20 consecutive days excluding vacation during
a year.

ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY VIII - CAFETERIA WORKERS

A. An employee who is resigning from his/her position shall give the required thirty
(30) days written notice.

B. Any employee completing ninety (90) work days in any school year shall be given
full credit for one (1) year of service toward the next increment step for the following
year.

C. Any assigned work to a higher category shall be compensated at the rate of 20% of
the base salary of that employee for the period of that assignment; the higher pay is
compensated if an employee works for 20 consecutive days excluding vacation during
a year.

ARTICLE VIII - EMPLOYEE EMPLOYMENT
CATEGORY IX - MECHANICS

A. An employee working 120 working days shall be given full credit for one year of
service towards the next increment level for the following year. This, however, will not
affect the length of service required to attain seniority.

B. Resignation: An employee who is resigning from his position shall givethe required
thirty (30) days written notice.

C. Notification of Contract and Salary: Employees shall be notified of their contract
and salary status for the ensuing year no later than May 30th.

D. Assigned Duties: At no time shall the Board or any agent thereof, assign or direct any
employee covered by this Agreement, to any other duties outside the duties appropriate
to their position or as past practice. Mechanics may only drive students during an emer-
gency or in the event of a mandatory evacuation.

E. Any assigned work to a higher category shall be compensated at the rate of 20% of
the base salary of that employee for the period of that assignment; the higher pay is
compensated if an employee works for 20 consecutive days excluding vacation during
a year.

ARTICLE VIII -EMPLOYEE EMPLOYMENT
CATEGORY X - COMPUTER TECHNICIANS

A. An employee who is resigning from his/her position shall give a required thirty days
written notice.

B. Notification of contract and salary: Employees shall be notified of the contract and
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salary status for the ensuing year no later than May 30th.

C. The board agrees to furnish training for all computer personnel as it relates to their
job function including but not limited to any new certifications and technology imple-
mentation needed. Personnel may be sent to the appropriate classes and workshops. Re-
quests for courses must be made to Supervisor of Information Technology or successor
for recommendation by Superintendent of Schools, and approval at the board’s
discretion. If an employee does not complete 2 years of service following completion
of course, employee shall reimburse the board for cost of any training in excess of $500.
Reimbursement is not a requirement in the event an employee is terminated without
cause, reduction in force, or formal termination from state retirement plan.

D. An employee working 120 days shall be given full credit for one year of service
towards the next increment level for the following year. This will not affect the longevity
of service required to attain seniority.

E. Any assigned work to a higher category shall be compensated at the rate of 20% of
the employee’s base salary; the higher pay is compensated if an employee works for 20
consecutive days excluding vacation during a year.

ARTICLE IX - SALARIES

A. The salary of each employee covered by this Agreement is set forth in the Guide
appendix. All guides are attached hereto and made part hereof.

B. Summer Savings Plan- Employees holding a ten (10) month contract, September
through June, shall have the option of choosing a ten (10) month payment plan or a
twelve (12) month payment plan. Once the choice is made, the employees agree that it
will not be changed again until the following year. Should an employee having chosen
the twelve (12) month payment plan leave for any reason during the course of the school
year, they will be paid the balance due them as if they had chosen the (10) month plan.

C. When a payday falls on or during a school holiday, school vacation or weekend,
employees shall receive their paychecks on the last previous working day.

D. Each employee shall receive his final pay on his last working day in June if his close
out procedure is completed satisfactorily.

E. Nothing to the contrary withstanding in this Agreement or in Schedule | shall de-
prive the Board of any rights it has to withhold increments in accordance with
N.J.S.A. 18A:29-14, which states in part “Any Board of Education may withhold, for
inefficiency or other good cause, the employment increment, or the adjustment incre-
ment, or both, of any member in any year by a majority vote of all the members of the
Board of Education.” As to non-teachers the Board may withhold, for inefficiency or
other good cause, the employment increment, or the adjustment increment, or both of
any employee in any year by a majority vote of all the members of the Board.

F. Employees shall receive monthly a statement of accumulated sick leave and personal
days and an itemized account of all deductions from their salaries.

G. Teacher participation, in extracurricular activities which the Board deems educa-
tionally worthwhile and which extends beyond the regularly scheduled in-school day
shall be voluntary when possible. Teachers whether volunteers or not acting as advisors
shall be paid according to Schedule A.

H. Each teacher performing bedside instruction shall be paid at a rate of $42.05 per
hour for the duration of this contract or any part thereof.

I.  When a teacher is assigned a class coverage during a preparation period the teacher
will be paid $34.90 per hour for the duration of this contract.
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J. Coaches performing scouting functions for the school, with prior approval shall be
reimbursed at the New Jersey OMBC rate in accordance with the requirements of NJSA
18Aand NJAC 6A:23A-1.1 et seq. should legislation pass restoring the negotiability of
this item, the parties agree to renegotiate.

K. Employees who may be required to use their own automobiles in the performance of
their assigned duties, and employees who are assigned to more than one school per day,
shall be reimbursed at the New Jersey OMBC rate in accordance with the requirements
of NJSA 18Aand NJAC 6A:23A-1.1 et seq. Should legislation pass restoring the nego-
tiability of this item, the parties agree to renegotiate.

L. Beginning July 1, 1991, all eligible employees shall receive payment for earned
vacation periods prior to the beginning of those periods. Overtime shall be paid by the
pay date following the pay period during which the overtime was worked.

M. Pay Dates for Co-Curricular Activities:

Fall Season

Mid Year - September 30
End of Year - October 30
Winter Season

Mid Year - December 15
End of Year - January 30
Spring Season

Mid Year - April 15

End of Year - May 15
Other Co-Curricular Year Long Positions
Mid Year - December 15
End of Year - May 15

N. All stipend positions (outside the contract, i.e. curriculum and summer work) will be
paid at a rate of $43.34 per hour for the duration of this contract.

O. Grade Level Coordinators shall be paid at a rate of $500.00 per year with a cap of
twelve (12) per building subject to principal’s approval.

P. Chaperones (excluding athletic events) in all buildings shall be paid at the rate of
$35.00 per event (up to three hours) and $70.00 per event (after three hours), subject to
administrative approval.

Q. Athletic Trainer

a. The Athletic Trainer shall be placed on the appropriate step and education column
of the certificated staff guide plus receive a stipend, located in schedule a, which will
make his/her base pensionable salary.

b. Athletic Trainer will be issued a cell phone and tablet/laptop with cellular
capability so athletic trainer has the ability to access medical records and data from
the field.

ARTICLE IX - SALARIES
CATEGORY Il - BUSDRIVERS

A. Educational trips, extra runs and other driving assignments shall be compensated at
the driver’s regular hourly rate of pay. This shall include kindergarten; activity runs and
trips.

1. Drivers shall be paid a minimum of two (2) hours pay, at their regular hourly rate
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for all field trips and athletic trips cancelled with less than two (2) hours notice.

2. Inthe event of the breakdown or an emergency that prevails beyond a driver’s regu-
lar work hours, he shall be reimbursed at the existing rate prorated to the half-hour
(1/2) for the time spent on the road.

3. Time and one-half (1/2) based on the driver’s computed hourly rate shall be given
for all work hours over forty (40) hours per week when such time is required by the
Superintendent of Schools.

B. The Board agrees to pay fingerprinting costs related to continued employment after
initial hiring.

C. The Board agrees to make an initial purchase of uniform jackets to be worn by all
bus drivers.

D. Trips on Thanksgiving and Memorial Day will be paid a double rate.

E. Driverswill be supplied with a cell phone for communication during all trips outside
of radio communication range. There will be six (6) cell phones available.

F. If state regulations permit, if a driver is on an out-of-state trip or trip over eight (8)
hours, drivers will be given an allowance of $10 for meals. Receipts must be turned in
for reimbursement.

ARTICLE IX - SALARIES
CATEGORY V - CUSTODIANS

A $1,152.00 for the duration of this contract shall be paid to custodians for night shift
differential. This amount will be prorated for custodians working after 3:00 PM and
prior to 7:00 AM.

B. Each new hire will receive a clothing allowance for the purchase of uniform shirts
and pants. In addition each custodian will receive a clothing allowance in the amounts
of $441.00 for the duration of this contract to purchase additional uniforms and shoes.
The appropriate amount will be paid at the end of each succeeding year for replacement.

C. Custodians shall receive $1,439.00 for the duration of this contract prorated (January
1, May 1, September 1) if they hold a Black Seal License. In addition, the custodian
shall be reimbursed for the initial license fee, the registration fee and books for the
course. All new employees, as a term and condition of continued employment must
obtain a Black Seal within one (1) year.

D. Supervisor approved uniform shorts may be worn.

ARTICLE IX - SALARIES
CATEGORY VI - GROUNDS MAINTENANCE WORKERS/
DISTRICT MAINTENANCE WORKERS/SECURITY PERSONNEL

Each new hire will receive a clothing allowance for the purchase of uniform shirts and
pants. In addition each grounds maintenance worker/district maintenance worker/
security personnel will receive a clothing allowance in the amount of $441.00 for the
duration of this contract to purchase additional uniforms and shoes. The appropriate
amount will be paid at the end of each succeeding year for replacement.

ARTICLE IX - SALARIES
CATEGORY VII - PARA-PROFESSIONALS

Paraprofessionals shall be paid additional compensation, added to base salary each year
for the following:  Toileting: $500 yearly $20 daily
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ARTICLE IX - SALARIES
CATEGORY VIII CAFETERIA WORKERS

Each new hire will receive a clothing allowance for the purchase of uniform shirts and
pants. In addition each cafeteria worker will receive a clothing allowance in the amount
of $441.00 for the duration of this contract to purchase additional uniforms and shoes.
The appropriate amount will be paid at the end of each succeeding year for replace-
ment.

ARTICLE IX - SALARIES
CATEGORY IX MECHANICS

Each new hire will receive a clothing allowance for the purchase of uniform shirts and
pants. In addition each mechanic will receive a clothing allowance in the amount of
$441.00 for the remainder of this contract to purchase additional uniforms and shoes.
The appropriate amount will be paid at the end of each succeeding year for replacement.

ARTICLE IX - SALARIES CATEGORY X - COMPUTER TECHNICIANS
A. Technology Step Guide for Union Members (LTEA)
A TECHNOLOGY STEP GUIDE FOR UNIONMEMBERS

STEP/ Yearsin Certifications Salary Increase
TIER Lacey Dis- byCertification
trict

2 Certification (any combination of
1 0-5 hardware and software) $500

2 Additional (total of 4) certificat-
2 5-10 tions or relevant CEU hours/course- $800
work

2 Additional (total of 6) certifica-

tions or relevant CEU hours/course-
3 10-15 work; must maintain earned $800
certifications

2 Additional (total of 8) certifica-

tions or relevant CEU hours/course-
4 15-20 work; must maintain earned $800
certifications

2 Additional (Total of 10) certifications
or relevant CEU hours/coursework;

5 20-25 must maintain earned $800
certifications

All increases are given for certificates earned after staff members’ date of employment.
1. All increases are to the base salary not paid stipends.

2. Moving up a Step/Tier requires the combination of time in the Lacey district
and certification.

B. Shorts may be worn during the summer months when school is not in session.
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LIST OF AVAILABLE TECHNOLOGY-BASED CERTIFICATIONS

Entry Level

Mid Level

Advanced Level

Comp TIA A+

MCP (Microsoft Certified
Professional)

CCS (CISCO Cybersecurity
Specialist)

Comp TIA Network+

SOPHOS UTM (Unified
Threat Management)

CVNS (Cisco Video Network
Specialist)

Comp TIA Server

Google Certified Educator
Level 1

Google Certified Educator
Level 2

AppleCare i0OS Qualification
(iPad, iPod, iPhone)

Google Certified Deployment
Specialist

Google Certified
Administrator

Promethean Certified
Installer

Promethean Curriculum Developer

Promethean Training &
Resource Developer

Google Certified Deployment
Specialist

Google Certified Trainer

Google Certified Innovator

MTA (Microsoft Technology
Associate) —IT Infrastructure

Certified VVOIP Professional

CISSP (Certified Information
Systems Security
Professional)

MCSA (Microsoft Certified
Solutions Associate)
MCSA- Windows10
MCSA-Windows 8
MCSA-Windows 7

MCSA Office3365

MCSA -MOS
MCSA-MOS Expert
MCSA-MOS Master
MCSA-SQL Server

MCSE (Microsoft Certified
Solutions Expert)

MCSE-Server Infrastructure
MSCE-Desktop
MSCE-Private Cloud
MSCE-Enterprise
MSCE-Data Platform
MSCE-BI

MSCE Messaging
MSCE-Communications
MSCE SharePoint

MSCD (Microsoft Certified
Solutions Developer)
MSCD-Web Applications
MSCD SharePoint

CCENT (CISCO Certified
Entry Networking Tech)

CCNA (CISCO Certified
Network Associate)

CCDE (CISCO Certified
Design Expert)

CCT - (CISCO Certified
Technician)

CCT-Data Center

CCT-Routing & Switching
CCT-Telepresence

CCNP (CISCO Certified
Network Professional)
CCNP-Cloud

CCNP- Data Center

CCNP-Routing & Switching
CCNP-Security
CCNP-Service Provider
CCNP-Voice
CCNP-Wireless

CCIE (CISCO Certified
Internetwork Expert)

CCIE - Routing & Switching
CCIE-Data Center
CCIE-Collaboration
CCIE-Security

CCIE ServiceProvider
CCIE-Wireless

Windows 10

Office 362

MSCE- Enterprise
MSCE - Data Platform
MSCE -B1
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ARTICLE X - SICK LEAVE

A. All employees of ten (10) month contracts shall be entitled to ten (10) sick leave
days each school year as of the first official day of said school year, whether or not they
report for duty on that day. Twelve (12) month employees shall be entitled to twelve
(12) sick leave days each year. Unused sick leave days shall be accumulated from year
to year with no maximum limit.

B. Certified employees shall be allowed to transfer into the Lacey Township School
System fifty (50) percent of their accumulative sick leave up to ten (10) days acquired
in the State of New Jersey.

C. Employees shall be entitled to half sick days. Half sick days shall begin and end with
half the employee’s work day.

D. The Board may grant leave in lieu of sick leave to an employee who contracts scarlet
fever, whooping cough, measles, chicken pox, mumps, as a result of a direct contact
with infected students and has established the medical probability of such cause to the
satisfaction of the Board.

E. Incentive Program - Employees who do not exceed 1 sick day per year will be paid
a stipend of $250.00. Employees who do not exceed 2 sick days per year will be paid a
stipend of $125.00. Employees must work a full school year to attain the incentive.

ARTICLE XI - EXTENDED LEAVES OF ABSENCE

A. Any employee shall, upon request, be granted a leave of absence without pay for
child rearing or adoption of a preschool infant child for a period of not more than two
(2) years per birth event or adoption event which years shall be taken for child rearing
or adoption leave in consecutive years. A teacher may not return except at the beginning
of the school year or at the beginning of the third marking period.

B. The mandatory provisions of this Article do not apply to first year employees. In the
absence of such a leave, any pregnant employee shall be entitled to continue working
as long as she is physically able to do so, to be absent without pay as may be required
by her for maternity purposes, and to return to her duties when physically able to do so.

C. No employee on child rearing leave shall, on the basis of said leave, be denied the
opportunity to substitute in the Lacey Township School District in the area of certifica-
tion of employment.

D. Any employee adopting a preschool infant child may receive similar leave which
shall commence on his receiving defacto custody of the infant, or earlier, if necessary,
to fulfill the requirements of the adoption.

E. A leave of absence without pay of up to one (1) year may be granted for the pur-
pose of caring for a sick member of the employee’s immediate family; mother, father,
children, spouse, sister, brother, grandparents and any other member or resident of the
household. Additional leave may be granted at the discretion of the Board.

F. Other leaves of absence without pay may be granted by the Board for good reason.

G. All benefits to which an employee was entitled at the time the leave of absence
commenced, including unused accumulated sick leave, shall be restored upon return;
and shall be assigned to the same position which was held at the time said leave com-
menced, if available, or, if not, to a position within certification of employment.

H. All leaves or extensions of leaves, shall be applied for and granted or denied in
writing.

I. Maternity leave is twenty (20) school days before and twenty (20) school days after
medically supported due date (medically supported due date period). No medical
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certification is required for this medically supported due date period. More time before
(sick days) and more time after (sick days) the medically supported due date requires
further medical certification.

ARTICLE XII
SABBATICAL LEAVE
CATEGORY I -TEACHERS

A. Purpose: A sabbatical leave shall be granted to a teacher by the Board for study,
including study in another area of specialization, or for other reasons of value to the
school system.

B. Conditions: Sabbatical Leaves shall be granted subject to the followingconditions:

1. If there are sufficient qualified applicants, sabbatical leaves shall be granted to a
maximum of three (3) of the teachers at any one time. The Board reserves the right
to approve sabbatical leave to those teachers who would exceed in number the three
(3) maximum at any one time.

2. Requests: Requests for sabbatical leave must be received by the Superintendent
in writing in such form as may be prescribed by the Superintendent no later than
January 1, and action must be taken on all such requests no later than February 1, of
the school year preceding the school year for which the sabbatical leave is requested.

3. Minimum time to qualify: A teacher must have completed at least seven (7) full
school years of service in the Lacey Township School District in order to qualify for
Sabbatical Leave.

4. Pay: A teacher on sabbatical leave (either %2 of a school year or for a full school
year) shall be paid by the Board at fifty percent (50%) of the salary rate which he
would have received if he had remained on active duty, if said leave is for study of
value to the school district.

5. Return: Upon return from sabbatical leave, a teacher shall be placed on the sal-
ary schedule at the level which he would have achieved had he remained actively em-
ployed in the system during the period of his absence and he shall be credited with
all other benefits for which he would have been entitled during the period of his leave
and continuing thereafter upon his return. The teacher, upon return, shall be obligated
for two additional school years of service. Willful failure of a teacher to render two
additional school years of service to the District shall constitute cause for forfeiture
of salary paid during sabbatical leave and right to bring an action for such return in
any court of competent jurisdiction.

ARTICLE XIlI
PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT
CATEGORY | - TEACHERS

A Inour rapidly changing society teachers must constantly review curricular content,
teaching methods and materials, educational philosophy and goals, social change and
other topics related to education. The Board recognized that it shares with its professional
staff responsibility for the upgrading and updating of teacher performance and attitudes.
The Board and the Association support the principle of continuing training of teachers
and the improvement of instruction. The parties further agree that each teacher should
fulfill the obligation for professional improvement in ways that best serve the school
system, as well as his own problems, functions, interests and needs.

B.  Within any one week, an employee who shall so request shall be granted at least
thirty (30) minutes of counseling with his immediate Superior. Such meeting shall be
scheduled by the Principal within the teacher work day and teacher released from other

duties therefore.
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C. The Board agrees:

1 To pay up to the full cost of tuition and other reasonable expenses incurred in con-
nection with any workshops, conferences, in-service training sessions or other such
sessions which a teacher is required and/or requested to take by the Administration,
with Board approval.

2 Thatthe District shall allocate $71,637.00 per year towards a Tuition Reimbursement
Plan, payable per graduate credit to any individual teacher. Such graduate courses
must be in the area of the teacher’s certification or in the area in which they are teach-
ing, and such courses must be first approved by the Superintendent of Schools (which
approval shall not be unreasonably withheld) and must be successfully completed.

ARTICLE XlIlI
PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT
CATEGORY Il - SECRETARIAL, CLERICAL

The District shall allocate $4,649.02 a year for the negotiating unit toward tuition re-
imbursement plan for the purpose of upgrading secretarial or clerical skills and tech-
niques, payable at a rate of not to exceed $180.59 per semester per course. Professional
courses taken on a non credit hour basis shall be reimbursed on a per course basis, to a
maximum of $542.92 per person per year. Reimbursement not to exceed cost of any
single course. Workshops or courses may be acceptable not only as a primary job relat-
ed, but may also be secondary job related such as computers, stress, psychology, media,
and community related. These workshops or courses must be approved in advance by
the Superintendent of Schools and proof of successful completion must be furnished.

ARTICLE X1
PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT
CATEGORY VII - PARA PROFESSIONALS

The District shall allocate $4,649.02 a year for the negotiating unit toward tuition re-
imbursement plan for the purpose of upgrading skills and techniques pertinent to their
present assignment, payable at a rate of not to exceed $180.59 per semester per course.
Professional courses taken on a non credit hour basis shall be reimbursed on a per
course basis, to a maximum $542.92 per person per year. Reimbursement not to ex-
ceed cost of any single course. Workshops or courses may be acceptable not only as
primary job related, but may also be secondary job related such as computers, stress,
psychology, media, and community related. These workshops or courses must be ap-
proved in advance by the Superintendent of Schools and proof of successful completion
must be furnished.

ARTICLE X111
PROFESSIONALDEVELOPMENTAND EDUCATIONAL IMPROVEMENT
CATEGORY VIII - CUSTODIANS, GROUNDS/MAINTENANCE WORKERS,
MECHANICS

The District shall allocate $4,649.02 a year for the negotiating unit toward tuition re-
imbursement plan for the purpose of upgrading skills and techniques pertinent to their
present assignment, payable at a rate of not to exceed $180.59 per semester per course.
Professional courses taken on a non credit hour basis shall be reimbursed on a per
course basis, to a maximum $542.92 per person per year. Reimbursement not to ex-
ceed cost of any single course. Workshops or courses may be acceptable not only as
primary job related, but may also be secondary job related such as computers, stress,
psychology, media, and community related. These workshops or courses must be ap-
proved in advance by the Superintendent of Schools and proof of successful completion
must be furnished.

31



ARTICLE X1V
MAINTENANCE OF STUDENT CONTROL AND DISCIPLINE

The Board and the Association recognize the fact that an effective discipline program
throughout the school system is necessary to minimize time spent to remedy poor be-
havior during the school day.

1. The Administration shall define the duties and responsibilities of all employees
pertaining to the student behavior at the start of each school year.

2. Employees will constantly guide and control behavior of any student at any time
during the day and in all parts of the school building, school grounds and school
vehicles.

3. The Administration shall be freely available to the employees to discuss and con-
sider developing discipline cases, and effective solutions shall be sought, first with
the presence of the student, secondly with the presence of the parent, and finally with
the advice of an appropriate specialist.

ARTICLE XV - INSURANCE PROTECTION

A. The Board shall pay the full cost, less any employee contribution as mandated by
P.L. 2011 Chapter 78, for employee elected health coverage through the NJ Public and
School Employees Health Program. Association members will maintain the right to
individually selected coverage from all plans offered by the NJ Public and School
Employees Health Care Program. If a change in insurance carrier is being considered,
coverage must be equal to or better than the base insurance plan. LTEA will be given
an opportunity to be involved in the decision.

SEHBP Direct 15, is the base plan for all current employees, certified and non-certified
staff.

1 For each employee who remains in the employ of the Board for the full school
year, the Board shall make payment of insurance premiums to provide insurance
coverage for the full twelve (12) month period commencing September 1st and end-
ing August 31st. When necessary, payment of premiums on behalf of the em-
ployee shall be made retroactively or prospectively to assure uninterrupted
participation and coverage.

2. The Board shall provide to each employee a description of the health care insur-
ance coverage provided under this article as soon as available, which shall include a
clear description of conditions and limits of coverage as listed above.

3. The Board will provide the Association with a description of liability insurance
coverage provided by the Board for any person covered by this Contract who trans-
ports students in his personal vehicle.

4. The Board and the Association, hereby agree to the following:

The Board shall provide prescription coverage to eligible employees, less any employ-
ee contribution mandated by P.L.2011 Chapter 78. The co-pays will be as follows:
$10.00 Brand - $5.00 Generic.

5. The Board shall provide Dental Coverage for single, husband/wife, parent/child,
and family. Orthodontic coverage is $2,000.

ARTICLE XVI - PERSONAL AND ACADEMIC FREEDOM

A. The personal life of an employee is not an appropriate concern of the Board, except
any action by an employee which directly or indirectly adversely affects his performing
his assigned functions during the work day or damages the confidence of the community
in the school system are appropriate conce?trzw of the Board.



B. Employees shall be entitled to full rights of citizenship, and no religious or political
activities of any employee or the lack there of shall be grounds for any discipline or
discrimination with respect to the employment of such employee providing said activi-
ties do not violate any local, state or federal law.

C. The Board and the Association agree that academic freedom is essential to the
fulfillment of the purposes of the School District, and they acknowledge the fundamental
need to protect teachers from any censorship or restraint which might interfere with their
obligation to pursue truth in the performance of their teaching functions. Accordingly,
they agree as follows:

1. Teachers shall be guaranteed freedom in classroom presentations and discussions
appropriate to the grade level provided only that said material is directly connected
with the course content.

2. Subject to the foregoing, teachers shall not be censored, or restrained, in the per-
formance of their teaching functions, unless the material discussed and/or opinions
expressed are immoral, illegal, unlawful, the advocating of violence or tending to
advocate the unlawful overthrow of the United States Government, State Govern-
ment or Municipal Government or any branch thereof, or controversial material not
directly connected with the course content.

ARTICLE XVII - DEDUCTION FROM SALARY

A The Board agrees to deduct from the salaries of employees for the Association, the
Ocean County Education Association, the New Jersey Education Association as the said
teachers individually and voluntarily authorize the Board to deduct. Such deduction
shall be made in compliance with Chapter 244 N.J. Public Laws of 1969 (N.J.S.A.
52:14-15.9¢) and under rules established by the State Department of Education. Said
monies together with current records of any corrections shall be transmitted to such
person as may from time to time be designated by the Association by the 15th of each
month following the monthly pay period in which deductions were made. The person
designated shall disburse such monies to the appropriate Association or Associations.

B. Each of the Associations named above shall certify to the Board in writing the current
rate of its membership dues, and the names of all embers. Any Association which shall
change the rate of its membership dues shall give the Board written notice prior to the
effective date of each change.

C. Subject to the provisions of law, the Board may deduct, in accordance with the ad-
ministrative regulation approved by it, reasonable monetary penalties for lateness or
other non-performance of duty required under individual employment contracts or this
general Agreement.

ARTICLE XVIII - MISCELLANEOUS PROVISIONS

A. The Board and the Association agree that there shall be no discrimination and
that all practices and policies of the school system shall clearly exemplify that there
is no discrimination in the hiring, training, assignment promotions, transfer, or
discipline of employees in the application or administration of the Agreement on the
basis of race, creed, color, religion, national origin, sex, domicile or marital status.

B.  This Agreement, in conjunction with the present Board Policy, constitutes Board
Policy, for the term of said Agreement, the Board shall carry out the commitments con-
tained herein and give them full force and effect as Board Policy during its duration and
shall be controlling. Current and prior Board Policy and practices not rescinded shall
continue in full force and effect until repealed or rescinded.

C. Except as this Agreement shall oth?%rwise provide, all terms and conditions of



employment applicable on the signing date of thisAgreement to employees covered by
this Agreement as established by the rules, regulations and/or policies of the Board in
force on said date, shall continue to be so applicable during the term of this
Agreement, and nothing contained herein shall be interpreted and/or applied so as to
eliminate, reduce nor otherwise distract from any employee benefit or Board right or
power existing prior to its effective date.

D. If any provision of this Agreement or any application of this Agreement to any
employee or group of employees is held to be contrary to law, then such provisions
or application shall not be deemed valid and subsisting, except to the extent permitted
by law, but all other provisions and applications shall continue in full force and effect.

E. Any individual contract between the Board and an employee heretofore or
hereafter executed shall be subject to and consistent with the terms and condition of
this Agreement. If an individual contract contains any language inconsistent with this
Agreement, this Agreement, during its duration, shall be controlling.

F.  Copies of this Agreement shall be printed at the expense of the Board and the
Association after agreement on format within thirty (30) days after the Agreement is
signed. The agreement shall be presented to all employees now employed by the
Board, to all Board members, to the Administration, Board Secretary and Board
Attorney, and to each new employee upon signing of an Agreement.

G. Whenever any notice is required to be given by either of the parties to this
Agreement to the other, pursuant to the provisions of this Agreement, either party
shall do so in writing.

H. That all other proposals of either party herein shall be considered as withdrawn
and dropped.

I. TheAssociation agrees that during the term of the Agreement neither the Association
nor any person acting in its behalf will cause, authorize, or support any strike (i.e. the
concerted failure to report for duty, or willful absence of any employee from his posi-
tion, or stoppage of work or abstinence in whole or in part from the performance of the
employment), work stoppage, slowdown or walkout.

J. The Board may provide a Comprehensive Employee Assistance Program for all
staff. The provisions of the EAP program will be worked out by the committee of equal
representatives of the administration and the Association. The committee shall con-
clude this work and make a recommendation to the board within six months.

K. Interscholastic coaches shall receive a clothing allowance of $150.00 per sport,
per year upon receipt submission.

L. Continuing Education Unit Credits

For the duration of the contract, the practice of awarding staff members Continuing
Education Unit Credits for Board approved in-service workshops/programs will be
awarded in accordance with the following procedures/guidelines:

a. Ten(10) contract workshop hourswill be required for each earned one (1) Continuing
Education Unit Credit.

b. For every five (5) Continuing Education Unit Credits earned, two hundred and fifty
($250.00) dollars will be paid to the staff member. This money will be added to the
staff member’s base salary. The maximum CEUs allowed per employee is one thou-
sand two hundred fifty ($1,250.00) dollars or twenty-five (25) CEUSs.

All staff members who have earned at least one hour towards CEU’s may continue
in the program and earn money towards their base salary.

Any staff member who has not earned one hour towards CEU’s as of July 1, 2018
cannot earn any CEU’s.
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c. The Lacey Township Professional Development Committee will make appropriate
recommendations to the Board for its consideration through the Superintendent or
his designee.

d. The Board shall retain the right to accept or reject recommendations submitted by
the committee.

e. In the event of discontinuance of the plan, by the Board, earned CEU Credits not
converted to salary payment at the time shall be reimbursed on a prorated basis to
individual employees affected. This prorated amount will be added to the employee’s
salary as in the above. In the event of discontinuance, employees enrolled incourses
shall continue until those courses are completed.

ARTICLE XIX - DURATION OF AGREEMENT
JULY 1, 2022 - JUNE 30, 2025

ARTICLE XX - GRIEVANCE PROCEDURE

A. Definitions:

1. Grievance: A “Grievance” is a claim by an employee of the Association based on
the interpretation, application or violation of this Agreement, policies or Administra-
tive decisions affecting an employee or a group of employees. A “grievance” must be
reduced to writing and all responses thereto shall be in writing.

2.Aggrieved person: An “aggrieved person” is the person or persons or the
Association making the claim.

3.Party in interest: A “party in interest” is the person or persons making the claim
and any person who might be required to take action or against whom action might be
taken in order to resolve the claim.

B. Purpose:

The purpose of this procedure is to secure, at the lowest possible level, equitable so-
lutions to the problem which may from time to time arise affecting employees. Both
parties agree that these proceedings will be kept as informal and confidential as may be
appropriate at any level of the procedure.

C. Procedures:

1. Time limits: Since it is important that grievances be processed rapidly as possible,
the number of days indicated at each level should be considered as a maximum and
every effort should be made to expedite the process. The time limits specified may,
however, be extended by mutual agreement.

2. Year-end grievances - In the event a grievance is filed at such a time that itcannot
be processed through all the steps in this grievance procedure by the end of the school
year, and if left unresolved until the beginning of the following school year could re-
sult in irreparable harm to a party in interest of the time limits set forth herein shall
be reduced so that the grievance procedure may be exhausted prior to the end of the
school year or as soon thereafter as is practicable.

3. Level One - Principal or Immediate Superior: An employee with a grievance shall
first discuss it with his Principal or Immediate Superior; either directly or through the
Association’s designated representative, with the objective of resolving the matter
informally. Prior to Level Two, the aggrieved person shall submit his grievance in
writing at Level One within fifteen (15) school days after alleged occurrence and
shall have a written response thereto.

4. Level Two - Superintendent or designee: If the aggrieved person is not satisfied

with the disposition of his grievance at Level One, or if no decision has been rendered

within five (5) school days after the pr%sentation of the grievance, he may file the
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grievance in writing with the Superintendent, within five (5) school days after the
decision at Level One, or ten (10) school days after the grievance was presented,
whichever is sooner. Within five (5) school days after receiving, the written grievance,
the superintendent or designee shall file his written determination.

5. Level Three - Association: If the aggrieved person is not satisfied with the disposi-
tion of his grievance at Level Two, or if no decision has been rendered within five
(5) school days after the presentation of the grievance, he may file the grievance in
writing with the Association within five (5) school days after the decision at Level
Two or ten (10) school days after the grievance was presented, whichever is sooner.
Within five (5) school days after receiving the written grievance, the Association
shall refer it to the Board. A hearing shall be held, if requested, with the Association
representative and a committee of the Board or the Board, at their discretion, prior to
their rendering of a decision.

6. Level Four - Arbitration:

a. If the aggrieved person is not satisfied with the disposition of his grievance at
Level Three or if no decision has been rendered within fourteen (14) school days
after the grievance was delivered to the Board, he may, within five (5) school
days after the grievance was delivered to the Board, whichever is sooner, re-
quest in writing the grievance to arbitration. If the Association determines that the
grievance is meritorious, it may submit the grievance to arbitration within fifteen
(15) school days after receipt of a request by the aggrieved person.

b. Within ten (10) school days after such written notice of submission to arbitra-
tion, the Board and the Association shall attempt to agree upon a mutually ac-
ceptable arbitrator and shall obtain a commitment from said arbitrator to service.
If the Parties are unable to agree upon an arbitrator or to obtain such a commit-
ment within the specified period, a request for a list of arbitrators may be made to
the New Jersey Public Employment Relations Commission by either Party. The
Parties shall then be bound by the rules and procedures of the New Jersey Public
Employment Relations Commission in the selection of an arbitrator.

c. The Arbitrator so selected shall confer with the representatives of the Board
and the Association and hold hearings promptly and shall issue his decision not
later than twenty (20) days from the date of the close of the hearings or, if oral
hearings have been waived, then from the date the final statements and proof on
the issues are submitted to him. The arbitrator’s decision shall be in writing, and
he shall set forth his findings of fact, or reasoning and conclusions on the issues
submitted. The arbitrator shall be without power or authority to make any
decision which requires the commission of an act prohibited by law or which is
violation of the terms of this Agreement. The decision of the arbitrator shall be
submitted to the Board and the Association and shall be binding.

1. The arbitrator shall limit himself to the issue submitted and shall consider nothing
else.

2. The arbitrator can neither alter, modify, add to nor subtract from any of the provi-
sions of this Agreement between the Parties or any policy of the Board.

3. The determination of the arbitrator must be limited to the terms and/or conditions
of the Agreement which are the subject of the grievance. Dispute involving ques-
tions of unfair labor practice, scope of negotiations, questions of representation and
other matters within the jurisdiction of the Public Employment Relations Commis-
sion shall not be arbitral.

4. Questions on Administrative decisions or disputes which do not affect terms and
conditions of employment which fall under the jurisdiction of the Commissioner of
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Education shall not be arbitral.

5. Questions of constitutional issues may be challenged in courts but shall not be
arbitral.

6. Only the Board and the aggrieved and representative shall be given copies of the
arbitrator’s report of findings and recommendations.

d. The costs for the services of the arbitrator, including per diem expenses, if
any, and actual necessary travel, subsistence expenses and the cost of the hear-
ing room shall be borne equally by the Board and the Association. Any other
expenses incurred shall be paid by the party incurring same.

D.Rights of Employees to Representation

1.Employees and Associations: Any aggrieved person may be represented at all stages
of the grievance procedure by himself, or at his option, by a representative selected
or approved by the Association. When a teacher is not represented by the Association,
the Association shall have the right to be present and to state its views at all stages of
the grievance procedure.

2. Reprisals: No reprisals of any kind shall be taken by the Board or by any member
of the Administration against any party in interest, any representative, any member
of the Association, or any participant in the grievance procedure by reason of such
participation.

E. Miscellaneous

1.Group Grievance: If, in the judgment of the Association, a grievance affects a group
or class of employees the Association may submit such grievance in writing to the
Superintendent directly and the process of such a grievance through all the levels of
the grievance procedure even though the aggrieved person does not wish to do so.

2. Written decisions: Decisions rendered at Level One which are unsatisfactory the
aggrieved person and all decisions rendered shall be in writing and give the reasons
therefore and shall be transmitted promptly to all parties in interest. Decisions ren-
dered at Level Four shall be in accordance with the procedures set forth in Section C:
Paragraph 5 (c) of thisArticle.

3. Separate grievance file: All documents, communications and records dealing with
the processing of a grievance shall be filed in a separate grievance file and shall not be
kept in the personnel file of any of the participants, except, however, that the written
final decisions shall be a proper part of the affected parties’ personnel files.

4. Forms: Forms for filing grievances, serving notices, taking appeals, making reports
and recommendations, and other necessary documents shall be prepared jointly by
the Superintendent and the Association, and given appropriate distribution so as to fa-
cilitate operation of the grievance procedure.

5. Meetings and hearings: All meetings and hearings under this procedure shall not
be conducted in public and shall include only such parties in interest and their desig-
nated or selected representatives, heretofore referred to in this Article. This provision
shall be deemed to permit any party to have a Certified Court Shorthand Reporter
present to record the proceedings. Transcripts of the record of the proceedings shall
be available only to those paying for the reporter and the transcripts.
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ARTICLE XXI - EVALUATION
CATEGORY | - Teachers

A Administration will determine evaluation criteria, in consultation with staff. This

area can be explored by the staff and Superintendent during this contract year.

B. Non-tenure Teachers
1. Frequency: Non-tenure teachers shall be evaluated by their Immediate Superiors
at least four (4) times in each school year to be followed in each instance by a writ-
ten evaluation report and by a conference between the teacher and his Immediate
Superior for the purpose of identifying any deficiencies, extending assistance for their
correction and improving instruction. Such evaluation in each instance shall consist
of at least three (3) in-classroom observations of at least forty-five (45) minutes, each
occurring on separate days and any other criteria for evaluation adopted by the
Administration and approved by the Board.

C.  General Criteria
1. Openevaluation: Allmonitoring or observationsofthe work performance ofateach-
er shall be conducted openly and with full knowledge of the teacher. Such monitoring
and/or observation shall be for the duration of one class period in a secondary school
and in an elementary school for the duration of one subject lesson.

2. Evaluation by certified Supervisors: Teachers shall be evaluated only by persons
certificated by the New Jersey State Board of Examiners to supervise instruction.
3. Copies of Evaluation: A teacher shall be given acopy of any class visit or evaluation
report prepared by his evaluators within ten (10) days and a conference which fol-
lows within fifteen (15) days of the observation/ evaluation. If a teacher or the Admin-
istration, having received a copy of a class visit or evaluation report, wishes one or
two (2) days’ delay before conferring on the subject matter of the report, such limited
delay shall be a matter of right. No such report shall be submitted to the Central Of-
fice, placed in the teacher’s file or otherwise acted upon without prior conference
with the teacher. No teacher shall be required to sign a blank or incomplete evalua-
tion form. In the event that a teacher refuses to accept a class visit or evaluation report
and refuses to sign an acknowledgment of receipt of same, the Administration shall
forthwith certify the offer or deliverance of the class visit or evaluation report and file
certification with the report to the teacher’s file and forward to the Association a copy
of the certification only.

D. Evaluation Procedure

Evaluation procedure will be reviewed by the Superintendent and staff during the

school year.

1. Prior to filing any evaluation report the Immediate Superior of a teacher shall have
had appropriate communication (including but not limited to all steps in Paragraph 2,
below) with said teacher regarding performance as a teacher.

2. Reports: Evaluation reports shall be presented to each teacher by his Immediate
Superior in accordance with the following procedures.

a.Such reports shall be presented to each teacher by his immediate supervisor
based on a compilation of reports and observations by any or all supervisory
personnel who come into contact with the teacher in a supervisory capacity.

b. Such reports shall be addressed to the teachers.

c. Such reports shall be written in narrative form and shall contain an overall rat-
ing and shall include, when pertinent; (1) Strengths of the teacher as evidenced
during the period since the previous report: (2) Weaknesses of the teacher as
evidenced during the period since tgg previous report: (3) Specific suggestions



as to measures which the teacher might take to improve his performance in each
of the areas wherein weaknesses have been indicated.

E Personnel Records

1. File: A teacher shall have the right, upon request to review the contents of his
personnel file and to receive copies, at Board expense of any documents contained
herein. A teacher shall be entitled to have representative of the Association accom-
pany him during such review. Classroom time shall not be used for such review.

2. Derogatory material: No material derogatory to a teacher’s conduct, service, char-
acter, or personality shall be placed in his personnel file unless the teacher has had an
opportunity to review the material. The teacher shall acknowledge that he has had the
opportunity to review such material by affixing his signature to the copy to be filed
with the express understanding that such signature in no way indicates agreement
with the contents, thereof. The teacher shall also have the right to submit a written
answer to such material and his answer shall be reviewed by the Superintendent or
his designee and attached to the file copy.

3. Noseparate file: Although the Board agrees to protect the confidentiality of person-
al references, academic credentials and other similar documents, it shall not establish
any separate personnel file which is not available for the teacher’s inspection.
Termination of employment: Final evaluation of a teacher upon termination of his
employment shall be concluded prior to severance and no documents and/or other
material shall be placed in the personnel file of such teacher after severance or other-
wise than in accordance with the procedure set forth in this Article excepting that if a
teacher leaves voluntarily before final evaluation has been filed the evaluation may
be filed in their personnel file provided a copy thereof has been mailed, by certified
mail, to his last known address.

ARTICLE XXI - EVALUATION
CATEGORY Il - SECRETARIAL, CLERICAL
CATEGORY I11 BUS DRIVERS
CATEGORY V - CUSTODIANS
CATEGORY VI - MAINTENANCE GROUNDS WORKERS/ DISTRICT
MAINTENANCE/SECURITY PERSONNEL
CATEGORY VIII - CAFETERIA WORKERS
CATEGORY IX - MECHANICS
CATEGORY X - COMPUTER TECHNICIANS

1. Evaluations:

Evaluations will be conducted professionally, openly and with full knowledge of the
employee. A copy of the evaluation criterion shall be provided to each employee.
Evaluation reports will be reviewed in a conference between the employee and the
person making the report, within ten (10) work days. All such reports will be signed
by the employee indicating that he has seen it and discussed it. Signing the report in
no way indicates agreement with its content. Every evaluation shall contain anover-
all rating of satisfactory or unsatisfactory.

2. Personnel Records:
a. File: An employee shall have the right, upon request to review the contents of
his personnel file and to receive copies, at Board expense of any documents
contained herein. An employee shall be entitled to have a representative of the
Association accompany him during such review. Classroom time shall not be
used for such review.

b. Derogatory material: No material derogatory to an employee’s conduct, ser-
vice, character or personality shall be placed in his personnel file unless the
employee has had an opportunity t03r9eview the material. The employee shall ac-



knowledge that he has had the opportunity to review such material by affixing
his signature to the copy to be filed with the express understanding that such sig-
nature in no way indicates agreement with the contents, thereof. The employee
shall also have the right to submit a written answer to such material and his
answer shall be reviewed by the Superintendent or his designee and attached to
the file copy.

c. No separate file:Although the Board agrees to protect the confidentiality of per-
sonal references, academic credentials and other similar documents, it shall not
establish any separate personnel file which is not available for the employee’s
inspection.

d. Termination of employment: Final evaluation of an employee upon termina-
tion of his employment shall be concluded prior to severance and nodocuments
and/or other material shall be placed in the personnel file of such employee after
severance or otherwise than in accordance with the procedure set forth in this
Article excepting that is an employee leaves voluntarily before final evaluation
has been filed the evaluation may be filed in their personnel file provided a copy
thereof has been mailed by certified, to his last known address.

ARTICLE XXII - TEMPORARY LEAVE OF ABSENCE

Types of Leaves

Employee shall be entitled to the following temporary non accumulative leaves of ab-

sence with the exception of personal leave, with full pay each school year.
1 Personal: Three (3) days leave of absence for personal, legal, business, household
or family matters which require absence during school hours. Application to the em-
ployee’s Principal or other Immediate Supervisor for personal leave shall be made at
least two (2) days before taking such leave (except in the case of emergencies). Any
personal day not used by the employee any year, shall be added to the employee’s
sick leave accumulation.
One personal day annually will be permitted on the day immediately preceding or the
day immediately following school calendar holidays with building principal or
immediate supervisor approval. Extreme cases will be considered on a case by case
basis and may be granted only with the district approval of the Superintendent for use
of more than one personal day.

2. Religious: Employees wishing to do so may use personal days for the observance
of religious holidays.

3. School Visitation: Up to two (2) days for the purpose of visiting other schools or
attending meetings or conferences of an educational nature shall be granted by the
Building Principal upon the approval of the Superintendent. The request for school
visitation leave shall be made five (5) days before the leave date. A written resume
of same to be filed with the teacher’s Building Principal within five (5) work days
thereafter. Additional leave for school visitation may be granted by the Board.

4. Legal: Legal days shall be unlimited and must be used for documented and re-
quired court appearances only, subject to Superintendent’s approval.

5. Death in Immediate Family: An allowance of up to five (5) working days leave at
any one time shall be granted for death or when death is imminent in the immediate
family. Immediate family shall be considered to be: Father, Mother, Child, Brother,
Spouse, Sister, Mother-in-law, Father-in-law, Brother-in-law, Sister-in- law, Grand-
parents of employee and spouse, Grandchildren, Aunt/Uncle, Niece and Nephew of
any member of the immediate household. In the event of a death of an employee or
student in the Lacey Township District, the Principal or Immediate Supervisor of
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said-employee or student shall grant to an appropriate number of employees suf-
ficient time off to attend the funeral.

6. Temporary Military: Leave necessary to serve on temporary active military ser-
vice shall be granted as per statute.

7. Good Cause: Other leaves of absence with pay may be granted by the Board for
good reason.

8 Clinics: Coaches may be granted up to two (2) days per year for the purpose of
attending clinics or other meetings of a professional nature, subject to the approval
of the Superintendent or his designee which approval shall not be unreasonably with-
held. Fees and expenses shall be incurred by the Board. Additional leave of absence
may be granted by the Board for good reason.

ARTICLE XXI11 - COMPLAINT PROCEDURE

Procedural Requirement: Any complaints regarding an employee made to any mem-
ber of the Administration by any parent, student, or other person which does or may
influence evaluation of an employee shall proceed according to the procedure below:
Meeting with Principal or Immediate Superior: The Principal or Immediate Superior
shall meet with the employee to apprise the employee of the full nature of the complaint
and they shall attempt to resolve the matter informally.

Right to Representation: The employee shall have the right to be represented by the
Association at any meetings or conferences regarding such complaint.

Procedures:

Step 1. In the event a complaint is unresolved to the satisfaction of all parties, the
employee may request a conference with the complainant to attempt to resolve the
complaint. If the complaint is unresolved as a result of such conferences, or if no mu-
tually acceptable conference can be agreed on, the complaint shall move to Step Two.

Step 2. Any complaint unresolved under Step One at the request of the employee or
the complainant shall be reviewed by the Building Principal or counterpart Supervi-
sor in an attempt to resolve the matter to the satisfaction of all parties concerned.

Step 3. Any complaint unresolved at Step Two may be submitted in writing by the
complainant or the employee to the Building Principal or counterpart Supervisor who
shall forthwith forward a copy to the Superintendent or his designee and the
complainant.

Step 4. Upon receipt of the written complaint the Superintendent or his designee shall
confer with all parties. The employee shall have the right to be present at all meetings
of the Superintendent or his designee and the complainant.

Step 5. If the Superintendent or his designee is unable to resolve a complaint to the
satisfaction of all parties concerned, at the request of the complainant or the teacher
he shall forward the results of his recommendations in writing to the Board and a
copy to all parties concerned.

Step 6. After receipt of the findings and recommendations of the Superintendent or
his designee, and before action thereon, the Board shall afford the parties the
opportunity to meet with the Board and show cause why the recommendations of the
Superintendent or his designee should not be followed. Copies of the action taken by
the Board shall be forwarded to all parties.
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ARTICLE XXIV - TEACHER WORK YEAR
In School work Year:

1. Ten (10) month personnel: The in-school work year for teachers employed on a ten
(10) month basis (other than new personnel who may be required to attend an
additional one (1) day of orientation) shall not exceed one hundred eighty-five (185)
days. Attendance for part of a day, shall not count as a day unless the day counts as a
school day for purposes of state aide under Title 18a and under Title 6N.J.A.C.

2. Definition of in-school work year: The in-school work year shall include days
when pupils are in attendance, orientation days, and any other days on which teacher
attendance is required.

3. Inclement weather: Teacher attendance shall not be required whenever student at-
tendance is not required due to inclement weather.

School Calendar: The Board shall adopt a school calendar and make copies available
to all staff members.

ARTICLE XXV - TERMINAL LEAVE COMPENSATION

A. An employee who notified the Board in writing on or before January 2nd of any
year, of their intention to retire at the end of that school year, and who actually files
a retirement paper with the N.J. State Retirement System, shall be entitled to
receive a Terminal Leave Compensation computed at the salary rate earned during
the final year of employment at 1/200 of such annual salary, at the rate of one (1)
day’s pay per each unused, accumulated sick leave day to a maximum of one
hundred and fifty (150) days to be paid out in equal payments over a three (3) year
period. Twelve (12) month employees shall be paid at a 1/240 of their annual salary.

B. If the employee intends to retire within the contract period (3 years) they must
notify the Board of their intention with the stipulation that they may rescind their
intention. If the employee has accumulated less than fifty (50) sick leave days, an
employee shall receive one payment.

C. Any employee hired after July 1, 2012, who upon retirement from the New Jersey
State Retirement System, shall be entitled to be compensated for all accumulated,
accrued unused sick days up to $15,000.

ARTICLE XXVI - STAFF VACANCIES

When school is in session a notice of any vacancy shall be posted in each school at least
seven (7) school days before the final date when applications must be submitted.
During summer vacation the notice shall be fifteen (15) days. Positions becoming
available after August 1 shall be posted. The Association shall be notified, after which
the position shall be filled at the Superintendent’s discretion. All qualified employees
of Lacey Township shall be given adequate opportunity to make application for promo-
tional positions and no position shall be filled until all properly submitted applications
have been considered. The Board agrees to give due consideration to the professional
background and attainments of present employed staff.

ARTICLE XXVII - PROFESSIONAL RELATIONS COMMITTEE

The Executive Committee of the Association shall meet with the Superintendent and
such administrators as the Superintendent selects, normally once a month, unless it is
mutually agreed to extend this period of time, to review and discuss current school
problems and practices. These meetings shall in no way disrupt the educational program.
Matters that pertain to grievances or negotiations shall not be subject of these meetings.
Individual school Administrators shall meet with the Association representative from
that individual school building, normally once a month, unless it is mutually agreed to
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extend this period of time. The Association and the Principal shall agree on a calendar
of meetings. These meetings shall in no way disrupt the educational program. Matters
that pertain to grievances or negotiations shall not be discussed at these meetings. The
Association representatives and the Administration representatives shall not number
more than three (3) each.

ARTICLE XXVIII - PROTECTION OF EMPLOYEES
CATEGORY Il -BUS DRIVERS

A. The Board shall continue to fulfill requirements placed upon it by law for the
protection of drivers.

B. Driversshall immediately report cases of assault suffered by them in connection with
their employment to the Transportation Coordinator and Superintendent of Schools.
Drivers shall file with the Transportation Coordinator and with the Superintendent of
Schools a written report within twenty-four hours.

C.A driver who has been assaulted shall have the right to confer with the Superintendent,
and, to the extent that the Superintendent deems appropriate and proper to receive
relevant information concerning the assault.

D. The Board shall reimburse drivers for any loss, damage, or destruction of clothing
or personal property arising out of a direct assault on the person of the driver occurring
during the performance of their duties and reasonably proven to the satisfaction of the
Superintendent.

ARTICLE XXIX - MEDICAL EXAMINATION

A. Any medical examinations required for insurance or renewal of the driver’s New
Jersey School Bus Driver License is the responsibility of the driver.

B. The Board may, at its discretion, require medical examination by a physician des-
ignated by the Board.

C. The fee for any mandated medical examination by the Board designated physician
will be paid by the Board.

D. Annual physicals as required in Section A of this article conducted by the school
physician will be at no charge to the driver.

ARTICLE XXX - SENIORITY AND JOB SECURITY ALL SUPPORT STAFF

A. In the event of a reduction in force of support personnel, the Statutes and Adminis-
trative Code that applies to teaching personnel will be utilized.

B. School District Seniority is defined as service by appointed employees in the school
district in the collective negotiating unit covered by this Agreement. An appointed em-
ployee shall lose all accumulated School District seniority only if he:

1 Resigns or is discharged for cause, irrespective of whether he/she is subsequently
rehired by the School District. Any anticipated or planned reduction in force shall be
communicated to the Association at least sixty (60) days prior to the implementation.

C. Intheeventofareductionin-force, including reductions caused by the discontinuance
of a facility or its location, the employees shall be laid off in the in reverse order of
seniority of the employees.

D. In the event a vacancy occurs in the classification of his/her last appointment from
which he/she was laid off, or in a lesser classification in the same line of work in the
department, a laid off employee shall be entitled to recall thereto in the order of his
category seniority.

E. Notice to Recall to work shall be addressed to the employee’s last address appear-
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ing on the records of the School district, by certified mail, return receipt requested.
Within fifteen (15) days from mailing such notice of recall the employee shall notify the
Superintendent of Schools, in writing, whether or not he desires to return to the work
involved in the recall. If he or she fails to reply or if he/she indicates that he/she does
not desire to return to such work, he/she forfeit all of his/her seniority and all rights to
recall. If he/she indicates that he/she desires to return to the work involved in the recall
notice, then he/she will report for such work within seven (7) days from then date he/
she receives the recall notice or within such period of time as set forth in a written
extension of time signed by the Superintendent of Schools or his/her designee. In the
event he/she shall fail to report to work, he/she shall forfeit all of his seniority and all
rights to recall.

F. Seniority shall not be accumulated during the period of lay off. Upon recall the
appointed employee shall have his accumulated seniority to the date of lay off. Seniority
shall not be accumulated during the period of any unlawful strike or other unlawful job
action.

G. Seniority list shall be provided the Association at the beginning of each school year
and updated throughout the school year. Said list shall be posted and received by the
Association.

H. Duties will be assigned on a seniority basis whenever possible with the approval
of the Superintendent.

ARTICLE XXX - SENIORITY AND JOB SECURITY
CATEGORY Il - BUS DRIVERS

A School District seniority is defined as service by appointed employees in the School
District in the collective negotiating unit covered by this Agreement. An appointed
employee shall lose all accumulated School District seniority only if he:

1 Resigns or is discharged for cause, irrespective of whether he is subsequently
rehired by the School District. Any anticipated or planned reduction in-force shall be
communicated to the Association at least sixty (60) days prior to implementing same.

B. Intheeventavacancy occurs in the classification of his last appointment from which
he was laid off, or in a lesser classification in the same line of work in the department, a
laid-off employee shall be entitled to recall thereto in the order of his category seniority.

C. Notice of recall to work shall be addressed to the employee’s last address appear-
ing on the records of the School District, by certified mail, return receipt requested.
Within fifteen (15) days from mailing such notice of recall the employee shall notify
the Superintendent of Schools, in writing, whether or not he desires to return to the
work involved in the recall. If he fails to reply or if he indicates that he does not desire
to return to such work, he shall forfeit all of his seniority and all rights to recall. If he
indicates that he desires to return to the work involved in the recall notice, then he shall
report for such work within seven (7) days from the date he receives the recall notice
or within such period of time as is set forth in a written extension of time signed by the
Superintendent of Schools or his designee. In the event he shall fail to report to work,
he shall forfeit all of his seniority and all rights to recall.

D. Seniority shall not be accumulated during the period of lay off. Upon recall the
appointed employee shall have his accumulated seniority to the date of lay off. Seniority
shall not be accumulated during the period of any unlawful strike or other unlawful job
action.

E Seniority list shall be provided the Association at the beginning of each school year
and updated throughout the school year. Said list shall be posted and received by the
Association.

F. Duties will be assigned on a seniority basis wherever possible with the approval of
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the Superintendent.
XXXI - SUBCONTRACTING

The Board agrees that one hundred twenty (120) days prior to any formal Board Action
to consider subcontracting it shall discuss the matter fully with the Association and its
representatives. The Board further agrees that it will not subcontract in bad faith for the
purpose of laying off employees or substituting private sector employees for the
employees covered by this Agreement.

SCHEDULE A
LACEY TOWNSHIP HIGH SCHOOL ACTIVITIES
ACTIVITY Level 2022-2025
Majorettes/Color Guard 1 4,171
2 4,533
Drill Team/Flag Twirlers 1 4,171
2 4,533
Marching Band Director 1 5,434
2 5,800
Asst. Band Director 1 4,171
2 4,533
Jazz Band Director 1 4,171
2 4,533
Vocal Director 1 4,171
2 4,533
Yearbook 1 6,523
2 6,884
Newspaper 1 4,171
2 4,533
Literary Magazine 1 2,353
2 2,538
Student Council Advisor 1 4,171
2 4,533
Senior Class Advisor 1 3,805
Junior Class Advisor 1 2,173
2 2,353
Sophomore Class Advisor 1 1,810
2 1,992
Freshman Class Advisor 1 1,810
2 1,992
National Honor Society 1 3,445
2 3,628
Computer Rm. Supervisor 4,348
Future Bus. Leaders of America 4,348
Library Supervisor 4,348
Computer Lab Supervisor 4,348
Distrib. Ed. Club of America 6,160
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Physics Club 1,448
Art Club 1,448
Adventure Club 1,448
Math Club 1,448
Close Up 1,448
Interact 1,448
Chemistry Club 1,448
Dance Team 1,448
SADD Club 1,448
Biology Club 1,448
Emergency Service Club 1,448
Heroes & Cool Kids 1,448
Heroes & Cool Kids Assistant 1,448
Fall Drama Production 1,448
AADA Challenger League 1,448
Environmental Science Club 1,448
Ski/Fishing Club 1,448
Literacy Club 2,538
Detention Supervisor 4,434
Academic Intervention 4,500
Summer LOLA 4,500
Online Learning 4,500
TV Studio 6,741
Computer Club 1,448
Foreign Language Club 1,448
FTA 1,448
Intergenerational Club 1,448
Peer Mediation 1,448
Special Olympics 2,900
SCHOOL PLAY
Director 1 4,348
2 4,712
Assistant Director 1 2,172
2 2,353
Musical Director 1 2,172
2 2,353
Costumes 1 907
2 1,083
Art (Scenery) 1 907
2 1,083
Set Construction Mgr. 1 1,414
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SHEDULE A
LACEY TOWNSHIP HIGH SCHOOL ATHLETICS

ACTIVITY Level 2022-2025

CATEGORY I

Head Football 9,699

10,420

10,789

11,149

Assistant Football 6,789

7,297

7,551

7,808

Head Basketball 7,812

8,140

8,470

8,797

Head Wrestling 7,812

8,140

8,470

8,797

Swimming 7,812

8,140

8,470

8,797

Asst. Swimming 5,201

5,529

5,860

6,185

Asst. Basketball/Wrestling 5,201

Asst. Basketball/Wrestling 5,529

Asst. Basketball/Wrestling 5,860

Asst. Basketball/Wrestling 6,185

Athletic Trainer 7,431

Head Ice Hockey 7,812

8,140

8,470

8,797

Asst. Ice Hockey 5,201

5,529

5,860

Dl wl R A W NRr (RN R A W] N R ] W] R A W N R A W N R A W Nk S W N

6,185

CATEGORY II
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1 7,172
IS-Ic?cacdel?a’;fz})ca]!,l’FSi(e)lf(tibg})Lckey, 2 7,532
Gymnastics, Lacrosse, Volleyball 3 7,896
4 8,259
1 4,712
Assistant Baseb_alll, Softball 2 5071
Soccer, Track, Field Hockey, 4
Gymnastics, Cross Country, Lacrosse, 3 5,434
Volleyball 4 5,801
CATEGORY III
Head Cross Country, Tennis, Winter 1 6,846
Track, Bowling, Golf
2 7,206
3 7,570
4 7,935
Asst. Cross Country, Tennis, Winter 1 4,712
Track, Bowling, Golf
2 5,071
5,434
4 5,801
CATEGORY IV
Weight Trainer (season) 1 4,712
2 5,071
3 5,434
4 5,801
Cheerleaders (per season) 1 5,071
2 5,434
3 5,801
4 6,160
Assistant Cheerleaders (per season) 1 3,625
2 3,987
3 4,348
4 4,712
*Head Cheerleader (Comp.) 1 2,848
*Asst. Cheerleader (Comp.) 1 2,256

(*winter season only)
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SCHEDULE A

LACEY TOWNSHIP MIDDLE SCHOOL ACTIVITIES/ATHLETICS

ACTIVITY Level 2022-2025
ACTIVITY ADVISORS
SCHOOL PLAY
Director 1 4,344

2 4,712
INTRAMURALS/MUSIC
GRADES 7-8
Flag Football, Basketball 1 2,537
INTERSCHOLASTIC GRADES 7-8
Soccer, Basketball, Baseball, Softball, 1 4,348
Track, Wrestling, Cheerleaders, 2 2712
Field Hockey, Cross Country, 3 é 071
Volleyball ’
Assistant Track, Wrestling,
Basketball, 1 3,400
Field Hockey, Volleyball

SCHEDULE A

ELEMENTARY/MPS/MS ACTIVITIES

Meetings/hours Stipend
Level 1 Activity 20 $1,448
Level 2 30 $2,896
Level 3 40 $4,344

Level 1 Activities:

Level 2 Activities:

Level 3 Activities

There will be 20 Level 1 activities at
each elementary school to be
collaboratively created with building
administrator and LTEA.

39Gr. Drama Club Asst.

3" Gr. Drama Club

4" Gr, Drama Club Asst.

4% Gr. Drama Club

Mill Pond Drama Asst.

MPS Drama

Asst. Band Director

Elem. Band Director

Asst. Choral Director

5% Gr. Band Director

Elem./MPS Peer Mediation Advisor

LTMS Student Council (2)

6" Gr. Band Director

LTMS Junior AADA

LTMS Drama Asst.

LTMS Band Director

LTMS Running/Walking Club

LTMS Detention
Supervisor (2)

Elem. Choral Director

LTMS Chess Club LTMS Drama Set Construction | MPS Choral Director

LTMS Computer Club 7% Gr. Choral Director
LTMS Drama Costumes

LTMS Builder’s Club 8t Gr. Choral Director

LTMS Drama Choreography

LTMS International Club

LTMS Dance Team

LTMS Yearbook (2)

LTMS Math Club

LTMS Newspaper

LTMS Drama Director

LTMS Anime Club

LTMS Art Club

LTMS Environmental Club

Additional assistance will be assigned after 30 participants at the rate of $1,448 per advisor. Additional
assistance will be assigned in increments of an additional 15 participants after initial 30.
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LTEA Teachers' Guide: 2022-2025

| STEP 2022-23 2023-24 2024-25 OFF]GUidE .
employees whose
A 56068 57951 60000 BAsalary (e,
B 56168 58051 60100 w{ijmout ag‘é
advanced degree
c 57106 58151 60200 stipends) has not
D 58106 59119 60300 ;?Ur;?] E[:]T]Ed_”
. wi
E 59200 60119 61300 [eceive raises as
F 60263 61312 62300 follows:
G 61495 62440 63600 2022-23 $2 586
H 63157 63705 64800 2023—245 $2,660
I 64893 65433 6100 | 202425 $2.600
J 67003 67415 67900 Those OFF-Guide
employees whose
K 69198 69641 70150 BA salary
L 71344 71910 72500 surpasses $100,000
will receive a raise
M 73498 74183 74850 0f $1.000in the
N 75655 76498 77260 years that fallow
reaching that
o 77983 78820 79750 benchmark.
P 80164 81230 82250
Q 82502 83600 84750
R 84800 86136 87325
S 87036 88747 90075
T 89780 91229 93025
u 92000 94475 95775

It iz assumed that all teaching staff on-guide for the 2022-23 through 2024-25 school years
will advance one row to the subsequent step each year, until reaching step U, the top step.

Salary Guide shown is for all Teaching Staff, regardless of advanced credils or degrees earned.

Diffarentials for graduate credit levels and advanced degrees shall continue to be paid at equal,
standardized rates, as shown:

BA+20 @ plus  $3,500 Amounts are cumulative; for example:
MA@ plus  $3,500 Ateacher at level MA+15  will receive . . .

MA+15 @plus  $2.500  ga50q + $3500 + $2500 =
MA+3I0 @ plus  $2,500
$9500 in addition to the amount shown for their step
PhD lus 500
@plus  $2 on the BA guide.

*Grandfathered Year 4 longevity:

Teacher Longevity All Support Staff Longevity
Year 4* $580 Year 4* $500
Year 8 $630 Year 8 $500
Year 12 $780 Year 12 $650
Year 16 $830 Year 16 $750
Year 20 $980 Year 20 $750
Year 26 $1500

If year 4 longevity was not earned as of July 1, 2018, a member will not have that opportunity.
If year 4 longevity was earned as of July 1, 2018, a member will keep it, reflective of any increase.
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2022-23 2023-24 2024-25
2021-22| Princ. Secretary Princ. Secretary Princ. Secretary
Step || Step | Salary Step | Salary Step | Salary
A A 43000 A 44720 A 46509
B
C
D B 43800 B 45552 B 47374
E C 44404 c 46180 Cc 48028
F D 45103 D 46907 D 48783
G
H E* 45759 E 47589 E 49493
| F 46278 F 48129 F 50054
J G 47486 G 49386 G 51361
Note: 2021-22 Steps G & H were combined into new Step E
because Steps G & H were essentially the same.
| | |
2022-23 2023-24 2024-25
2021-22 | secretaries - Gen Secretaries - Gen Secretaries - Gen
Step || Step | Salary Step | Salary Step | Salary
A A 30368 A 31583 A 32846
B B 31351 B 32605 B 33910
C Cc 32432 Cc 33730 Cc 35079
D D 33096 D 34420 D 35797
E E 34510 E 35891 E 37326
F F 34840 F 36234 F 37683
G G 35005 G 36406 G 37862
H H 35324 H 36737 H 38207
1 1 35532 1 36953 | 38431
J J 37791 J 39303 J 40875
K K 37795 K 39306 K 40879
L L 38848 L 40401 L 42017
M M 40812 M 42444 M 44142
N N 40818 N 42451 N 44149

It is assumed that all Support Staff will remain on the same
row from year to year (except as specifically noted); therefore,
these Guides are to be read straight across, from left to right.
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2022-23 2023-24 2024-25
2021-22 Para Prof'ls Para Prof'ls Para Prof'ls
Step || Step | Salary Step | Salary Step | Salary
A A 20560 A 21851 A 23186
B
c
D
E
F
G
H
I B 20792 B 22090 B 23434
J c 21381 Cc 22700 Cc 24063
K D 21526 D 22850 D 24219
L E 21908 E 23245 E 24627
M F 22302 F 23653 F 25049
N G 22482 G 23838 G 25241
0 H 22631 H 23992 H 25400
P | 22811 | 24179 | 25593
Q J 23476 J 24866 J 26304
R K 23680 K 25078 K 26522
S L 24358 L 25778 L 27247
T M 25252 M 26703 M 28203
u N 25752 N 27220 N 28738
Vv o] 26093 0 27572 o] 29101
w P 30081 P 31695 P 33365
PT 18.68 PT 19.81 PT 20.99

It is assumed that all Support Staff will remain on the same
row from year to year (except as specifically noted); therefore,
these Guides are to be read straight across, from left to right.
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2022-23 2023-24 2024-25
2021-22 Health Aides Health Aides Health Aides
Step || Step | Salary Step | Salary Step | Salary
A A 20945 A 21678 A 22436
B B 21373 B 22121 B 22895
c C 21801 C 22564 c 23354
D D 22229 D 23007 D 23812
E E 22591 E 23381 E 24200
F F 22963 F 23767 F 24599
G G 23161 G 23972 G 24811
2022-23 2023-24 2024-25
2021-22 Custodians Custodians Custodians

Step || Step | Salary Step | Salary Step | Salary

A A 42665 A 44158 A 45704

B

c B 42879 B 44380 B 45933

D c 43003 c 44602 c 46163

E D 43307 D 44823 D 46392

F E 43667 E 45195 E 46777

G F 44039 F 45581 F 47176

H G 44463 G 46019 G 47630

| H 44631 H 46193 H 47810

J I 44890 1 46461 [ 48087

K J 45243 J 46827 J 48466

L K 45251 K 46835 K 48474

M L 45396 L 46985 L 48630

N M 45638 M 47236 M 48889

o N 45835 N 47439 N 49100

P o] 45997 0 47607 o] 49273

Q P 46187 P 47804 P 49477

R Q 46350 Q 47972 Q 49651

s R 46543 R 48172 R 49858

T S 47549 S 49213 S 50935

u T 47786 T 49459 T 51190

\' u 48795 u 50503 u 52271

w v 49930 v 51677 v 53486

X w 50986 w 52771 w 54617

It is assumed that all Support Staff will remain on the same

row from year to year (except as specifically noted); therefore,
these Guides are to be read straight across, from left to right.
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2022-23 2023-24 2024-25
2021-22 Grounds Grounds Grounds
Step || Step | Salary Step | Salary Step | Salary
A A 42435 A 43920 A 45457
B B 42665 B 44159 B 45704
Cc C 42879 C 44380 Cc 45933
D D 43093 D 44602 D 46163
E E 43504 E 45027 E 46603
F F 43864 F 45399 F 46988
G G 44235 G 45783 G 47386
H H 44664 H 46228 H 47846
| | 45090 | 46668 | 48302
J J 45266 J 46850 J 48490
K K 46196 K 47813 K 49486
L L 47880 L 49556 L 51291
M M 51188 M 52980 M 54834
2022-23 2023-24 2024-25
2021-22 Cooks Cooks Cooks
Step || Step | Salary Step | Salary Step | Salary
A A 18444 A 19089 A 19757
B B 18550 B 19200 B 19872
c C 18657 Cc 19310 C 19986
D D 18765 D 19421 D 20101
E E 19085 E 19753 E 20445
F F 19420 F 20099 F 20803
G G 19627 G 20314 G 21025
H H 20696 H 21420 H 22170
1 1 21458 1 22209 1 22986
2022-23 2023-24 2024-25
Cafeteria / FT Cafeteria / FT Cafeteria/ FT
Step | Salary Step | Salary Step | Salary
A 21404 A 22153 A 22928

It is assumed that all Support Staff will remain on the same
row from year to year (except as specifically noted); therefore,
these Guides are to be read straight across, from left to right.
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2022-23 2023-24 2024-25
2021-22 Bus Drivers Bus Drivers Bus Drivers
Step || Step | Hourly Step | Hourly Step | Hourly

A A 22.54 A 2429 A 26.09
B

c B 22.64 B 24.39 B 26.19
D c 22.75 c 24.50 c 26.31
E D 22.89 D 24.64 D 26.46
F E 2297 E 2473 E 26.54
G F 23.06 F 24.82 F 26.64
H G 23.14 G 2490 G 26.72
| H 23.28 H 25.05 H 26.87
J 1 23.72 | 25.51 1 27.35
K J 24.40 J 26.20 J 28.07
L K 24.45 K 26.25 K 28.12
M L 2460 L 26.41 L 28.29
N M 25.48 M 27.32 M 29.22
0 N 26.97 N 28.86 N 30.81

It is assumed that all Support Staff will remain on the same
row from year to year (except as specifically noted); therefore,
these Guides are to be read straight across, from left to right.

LACEY TOWNSHIP INTERPRETER*

2022 - 23 2023 -24 2024 — 25
Raise Raise Raise
3.5% 3.5% 3.5%

TELEVISION/VIDEO PROGRAMMING SPECIALIST*

2022 -23 2023 -24 2024 - 25
Salary Raise Raise
3.5% 3.5% 3.5%

*Salaries of individuals, not starting salaries. Starting
salaries are negotiated by the association and the

board.
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2022-23 2023-24 2024-25
Mechanics Mechanics Mechanics
Emp | Salary Emp | Salary Emp | Salary
A 54199 A 56096 A 58059
2022-23 2023-24 2024-25
Attendance Attendance Attendance
Emp | Salary Emp | Salary Emp | Salary
A 42766 A 44220 A 45724
2022-23 2023-24 2024-25
Security Security Security
Emp | Salary Emp | Salary Emp | Salary
A 39487 A 40830 A 42218
2022-23 2023-24 2024-25
Computers & Tech Computers & Tech Computers & Tech
Emp | Salary Emp | Salary Emp | Salary
CIM 51369 CIM 53167 CIM 55028
ITS 105038 ITS 108336 ITS 111727

CRT 77616 CRT 80332 CRT 83144
DWDC 70202 D/WDC 72659 DWDC 75202
CNE 97880 CNE 100953 CNE 104113
CNT 74546 CNT 77155 CNT 79855

(Computer Network Engineer, Database and Web Development Coordinator,

Computer Repair Technician, Computer Network Technician, etc.)

*Salaries of individuals, not starting salaries. Starting
salaries are negotiated by the association and the

board.

56




ACAAEMIC FrEEUOM ... 32
AccumUIated SICK LBAVE........couiiiiiiiiiiiiee e 29
Adopting a Preschool INfant...........ccoiiiiiiiiiiiic e 29
AGENCY SNOP ..ottt bbbt 7
All Other Proposals Shall be Dropped .........cccocvieiiiieiiieiescce e 34
All Support Staff LONGEVILY ......oovviiiicecce s 50
Annual Physicals by School Physician — Bus DIIVES .........ccccccvviviviiveiieieseiennns 43
Approved Uniform Shorts, Category V.....ccccoeieieiriieeieriese s sese e s 26
Assigned Work to a Higher Category, Category Il........cccocoviiviviiiiineieicicienns 20
Assigned Duties, Category Hl........oovoiiiiieieii e 21
Assigned Work to a Higher Category, Category Il ........cccocvvvvviiiiniicicicieenns 22
Assigned Duties, Category V ... 22
Assigned Work to a Higher Category, Category V.......ccccocvveveeieiieveeseese e 22
Assigned Duties, Category V... 22
Assigned Work to a Higher Category, Category VI ........cccoovevviiiiniieiicnens 22
Assigned Work to a Higher Category, Category VIl .......ccccoeiiiiiiiiiciiines 22
Assigned Work to a Higher Category, Category V..o 23
Assigned Duties, Category IX. ..ot 23
Assigned Work to a Higher Category, Category IX.......cocovvviiiieiniiieieeneae 23
Assigned Work to a Higher Category, Category X ........covereriineineneneenenas 24
Association Rights and PriVIIEgesS..........ccoviiieiiiiiiiciees e 6
Association President’s SChedule............cooiiiiiiiiiic e 7
Bedside INSTFUCLION. .......coieieiee et 24
Benefits When on Leave 0f ADSENCE.........oovivieriiiiieieee e 29
Black Seal License, Category V .....o.ci it 26
Board of EJUCAtION AGENAAS........eviiiiiiiiiieeise et 6
BOArd POIICY .....c.viieieceicct et 33
BUS ASSIGNMENTS .....cvieiteie ettt sra e e sreeee s 21
Bus Drivers — Employee Hours and Employee Workload, Category IllI.............. 11
Bus Drivers — Employee Employment, Category HI ..., 21
Bus Drivers Salaries, Category HI ... 55
Cafeteria Workers — Employee Hours and Employee Workload,

CatEGOrY VI ..o 17
Cafeteria Workers - Employee Employment Category VII........cccooooveeiinennnn 23
Cafeteria Workers Salaries — Category VI, Uniforms.........ccccoceivniciencnnenn 27
Cases of Assault, Category T ... 43
Cell Phone for Out of Communication Range, Category H1...........cccoooeienennnn 26

57



Chaperones RAte OF PAY .......couiiiiiiiiiiiiesieieses e 25

Child Rearing or AdOption LEAVE ..........cccieiiriiiiieiiieeieee e 29
ClaSS COVEIAQE. ... ittt ettt sttt b ettt b bbb ne e e e e 9
Coaches Clothing AIIOWANCE .........coiiiiiiiieie e 34
C0ACNING CHINICS ...ttt 41
ComMPIAINT PrOCEAUIE. .......ieiiiiiieeiee e 41
Computer Technicians-Employee Hours and Employee Workloads,

CALEYOIY X ittt 18
Computer Technicians-Employee Employment, Category X .......ccccocveviinenan. 23
Conditions of Sabbatical Leave, Category l........ccccovviiiiiniiiineeeeee 30
Continuing Education Units CreditS. ... 34
Contract and Salary Status, Category I .......ccccecevieiviieiieiecece e 20
Counseling Request by Teacher, Category l........cccoovieiiiiiiiiiiece e 30
Credit for EXperience, Category V......cocviieiieieeie e se e 13
Credit for Experience, Category Vl.......cccvveiveiieiiiie e 15
Credit for Experience, Category IX ..o 17
Credit for Prior Experience, Category Il .........ccoeiviieiieiie e 10
Credits Base Pay, Category VIl ........cccooiiioiieiece e 22
Credit Towards Next Increment Level, Category V .......ccocevvveveeveevecvie e 22
Credit Towards Next Increment Level, Category V1........cccoovvivevivivecveiieiieiens 22
Credit Towards Next Increment Level, Category VI ........ccccoovvevviiicciiciiein, 22
Credit Towards Next Increment Level, Category VI ........cccooovvvviviiiiiciicis 23
Credit Towards Next Increment Level, Category IX .......cccoovvvivvevi e, 23
Credit Towards Next Increment Level, Category X.......coocovvveveeveereevieiie e 24
CriticiSM DY @ SUPEIVISOI ...t 6
Criticism by an EMPIOYEE ........oooiiiiiie e 6
Custodians — Employee Employment, Category V .......ccocooevvenennicnenecnenens 21
Custodians — Employee Hours and Employee Workload, Category V ................ 13
Custodians — Salaries, CAtEgOIY V ......cociieiiiieniiseneese e 26
Daily Teaching Load, Category | ........ccooiiiiiiiiiiiiieesee s 8
Day Falls on a Holiday, Category V ........cccoiiiiiiiiinieieise s 14
Day Falls on a Holiday, Category V..o 15
Death in the Immediate Family ... 40
Deduction from SAIAIY ... 33
DedUCTION TOF DUES ....vveiererieieie ettt sr et na s e e e e nnes 8
Deduction for Lateness or Other Non-Performance of Duties............c.ccocvevrenne. 33
Definition of Professional Development, Category | ........cccocvvvenviviennnncnnne, 30
Definition of 1N SChOOI WOIK YE&T ...t 42



Description of Health Care COVErage........covvvvverrieieeieniese e 32

Description of the Liability COVErage .......ccoooieieiiiiiiiieeie e 32
Developing DiSCIPIING CaASES.........eiuiiiriaieieie ettt 32
District & Grounds Maintenance/ Security —

Employee Hours and Employee Workload, Category VI........ccccocovoviiniincnnnn, 15
District & Grounds Maintenance/Security Employee Employment,

CAEYOIY V.o 22
District & Grounds Maintenance — Salaries — Category VI,

ClOthiNg ATTOWEANCE ...ttt 26
DUration of AQrEEMENT........c.eiiiiriiiiiie et 35
Early Dismissal Days, Category H........ccooviiiiiiiiiiieieesee s 10
Elementary Teachers Sixth Period, Category l......c.ccevveiveveieieiiireesee e 9
Elementary Teachers Prep., Category l......coovoveiieiiiiiccieceece e 9
Emergency Calls, Category ... 11
EMPIOYEe RIGNTS ....ooviiici e 5
EMPIoyee DISCIPINE ...cvviiieiice et 6
EMPIOYEE LOUNQE ...oveeiicie ettt 7
Employee Duties Toward Student Behavior............cccccvevveiieviiie s 32
Employee ASSIStaNCE PrOGram .........c.ciivevieieiiie e sie st e st sre e 34
Employees Holding a Ten Month Contract ...........cccceevvevvevieiesie s 24
Employees Control of STUAENES........c.ciiveieiii e 32
Evaluation of NoN-Tenure TEACNETS..........covrvviriiciniceie s 38
Evaluation — General Criteria, Category l......ccoovviviiiieiiciieece e 38
Evaluation Procedure, Category L.......cccovviieiie i 38
Evaluation, Category Tl ........coviiiiiiiiiiiee s 39
Evaluation, Category Hl........cooiiiiiiiiiieeee s 39
Evaluation, Category V .......cc it s 39
Evaluation, Category V..o 39
Evaluation, Category VI ..o 39
Evaluation, Category IX ... s 39
Evaluation, Category X.....ooe i 39
Evening Assignments, Category | ... 9
Extended Leaves Of ADSENCE ..o s 29
Faculty Attendance Roster, Category |........ccooviririininnirereseeesee s 8
Faculty Meetings, Category | .......ooviiveiiiiiieiieeesiee s 9
Fee for Mandated Medical EXamination ...........cccccovirinninenniiensseeens 43
Field Trips, Category | ..cooiiiiiieiciiee s 9
FIEE DULY TIIME ..eeieieiiieett ettt sttt 9



Full Time Positions, Category Hl.......c.ccevereieieinieceeee e 11

Full Time Positions, CategOry V .......cciieiiieie et 13
Full Time Positions, Category V1 .......ccoioiiie e 15
Gloves for Fueling the Buses Category Hl ..o 13
(€T oTo o IO 111 TSR 41
Grade Level COOMTINALOIS ........ooveieiieiieeieaiieie et 25
Graduate Credit Reimbursement, Category | ........ccccoviiiiininnine e 30
GrievanCe ChAITPEISON ........eviiiiiiiieee et 8

GFIEVANCE PrOCEUAUIES........eiitieiieieie ettt st 35
HAIT STCK GAYS ... 29
Health Aide Work Day, Category V1. 16
Hepatitis B, Category V. .....ccco it 16
[ [0 1T Fo A AT O 1=l [ VY TSR 14
Holidays, Category V1. ....cvc ittt 15
Holidays, Category IX......cv oot 17
INCENTIVE PrOQIAIM .. .ottt sttt sae e sae e eneesneennaens 29
INCIEMENT WEALNET ... 42
INSUFANCE PrEMIUMS ...t 32
INSUFANCE PTOTECTION ......viiiiiiieieiicee e 32
JUSE CAUSE PrOVISION ..o.viviiiiiiiieicireee e 6

Leave in Lieu OF SICK LEAVE .......coeviiriiiiiiecescee e 29
Leave of Absence for Caring for Sick Family Member ...........cccccovevvevieiecienen. 29
Leaves MUst De INWIILING ....ccvviiiiicce e 29
Leaving the Building, Category l.......cccccveiiieiic e 9

Leaving the Building, Category V... 17
LEGAI DAYS ...ttt bbbt 40
LesSoN Plans, Category |......cocviiieiiiieiie et 8

Level on Teacher Salary Guide, Category | ..o 20
List of Available Technology-based Certifications ..........ccccocevviieiiiieiiiinens 28
Lunch Period, Category | .......coviiiiiiiieiie e 9

LUNCH/RECESS DULY ..ttt 19

Maintenance of Student Control and DisCIpline...........cccooviiiiiiniiiiiecenes 32
Maternity (Due date time Period)........ccoevrireiiereiine e 29
Mechanics — Employee Work Hours and Employee Workload, Category 1X...... 17
Mechanics — Employee Employment, Category IX........cocoovieiiiiniinineicniens 23
Mechanics — Salaries — Category X, Clothing Allowance ............ccccoceveriinnnns 27
Medical EXAMINATION .......cviieieieie et nee s 43
Medical Examination Required by BOard ..........cccooueiiieiineneieiineeieeeene e 43



Meeting Notice and Agenda, Category | .......ccovcvveiviiieiiereie e 9

MiSCellaNEOUS PrOVISIONS .......ciuiitiiiiiiiiiieiee et 33
Negotiation of SUCCESSOr AGIEEMENT.......cviiiierieitiiieeie e 5
New Position, Category V.. .....coviiiiiiiiiiicese s 16
Night Shift Differential, Category V ........ccoeiiiriiiiiiieee s 26
NO DisCrimination CIAUSE ..........coeiiiiiieieiee e e 33
NON-TEACNING DULIES ......cviiiiiieiieiiit s 19
Notice of Known Vacancies, Category ... 20
Notices Shall De IN WIITING ...c.oovviiiiii s 34
Notification of Contract and Salary, Category Hl..........cccoviiiiiiniiiiiicn, 21
Notification of Contract and Salary, Category V.......cc.cocevreniinensnineseenns 22
Notification of Contract and Salary, Category Vl........cccocoveveieiieiinsieesecse e 22
Notification of Contract and Salary, Category IX........ccccovevveviiieiie s 23
Notification of Contract and Salary, Category X.......ccccovvevveveiiesiesiie s 23
OrthodONtICS COVEIAQGE.....cvviiieeieeieeirestie st et e ste e ste et e e se e sre e beenaesraesraens 32
Other Leaves OF ADSENCE. ... 29
Para Professional — Employee Hours and Employee Workload,

CatEPONY Voo 16
Para Professional - Employee Employment, Category VI ........cccooevvviviinenn, 22
Participation in Extra-Curricular ACtIVITIES .........ccocvvvvieiieii e 24
Pay Dates for Co-Curricular ACHVILIES.......cccvevveiieiiiiiccee e 25
Payday When School is NOtin SESSION .......ccccciiviiiiiieieeceee e 24
Payment for Earned Vacation ...........ccccoveeviciiiciieieseseese e 25
Perform Duties, Category I ........c.ooiiiiiiiiece e 10
Personal and Academic Fre@dOm .........ccoviiiiiiiiiiiinieee s 33
Personal Life of an EMPIOYEE .......coviiiiiiiii s 32
PEISONAI DAYS......c.eeiiitiieiiitiiteie sttt 40
Personnel Records, Category | ......oooiiiiiiiiiieeee s 39
Placement on Salary Guide, Category Il ..o 20
Placement of Salary Guide, Category ..o 21
Preparation Period, Category | ..o 9
Prescription COVEIAE ......c.oiviviiuirieiiieiieeeete ettt 32
Printing Of thiS AQreEMENT........ciiiiiiieeee s 34
Professional Development and Educational Improvement —

Tuition Reimbursement, Category ..o 31
Professional Development and Educational Improvement —

Tuition Reimbursement, Category V1. ... 31

61



Professional Relations COMMILIEE ......c..coceiiviiiciiccie e 42

RECOGNITION ...ttt 1
REIIGIOUS DIAYS ...ttt bttt nee s 40
Right t0 REPreSEntation .........cccoiiiiiiiiiiiiiee s 6
Rights of CItiZenship .......ooiiiiiiic s 33
Sabbatical Leave - TRACNEIS.......coiiiiiireiee e 30
SAIAIIES ...ttt bttt 24
Salary Guide Teachers 2022-2025 .........ccoeriiiiniineesee e 50
Salary Guide General SECIELaries. .......ccoviiriiriiire e 51
Salary Guide Principal’s SECTELANIES .........ceieiriiriiiieieie e 51
Salary GUIAE BUS DIIVEIS. ......c.uiiiiiiiiiieiisiesieise e 55
Salary Guide Computer TEChNICIANS........ccveiveiveieriesece e 56
Salary Guide Attendance OFfICEr ......c.ovvviiiiiciecece e 56
Salary Guide MECNANICS........ccocvieiii e 56
Salary GUIAE INTEIPIEtEr ......eeieeie et 55
Salary Guide TV Video Program Specialist ............cccoovviiiiiiiiiieni e 55
Salary Guide Computer Repair TeChNICIaNn..........cccvvvviviiiiiieeie e 56
Salary Guide CUSIOTIANS ......ccvveieiieciecie e 53
Salary Guide Grounds, Security, MaintenanCe...........ccccevvveiieeiieeseeseese e 54
Salary Guide Para Professionals..........c.cccovveiieiieiiiie i 52
Salary Guide Security OFfiCErS........ocviiiiiiiiiicciee e 56
Salary Guide Health ATUES ........c.eiiiiieiiec e 53
Salary GUIAE COOKS. ... .ccviiiiieie sttt 54
Salary Guide F/T Cafeteria WOrKErS........cccccvieiiiiciseeseesee e 54
Schedule A Lacey Township High School ActiVitieS.........ccocvvcvvviivnieeieieiee, 45
Schedule A Lacey Township High School Athletics ... 47
Schedule A Lacey Township Middle School Activities/Athletics .............cc........ 49
Schedule A Elementary/MPS/MS ACHIVILIES .......oovviiiiiiiiiiee e 49
SChOOI ViISITALION DAYS......cviueiiiiiiiiiiieieie e 40
Scouting FUNctions and MIlEAgE .........ccucvieiiiiiiiiie e 25
Secretarial, Clerical — Employee Hours

and Employee Workload, Category ... 10
Secretarial, Clerical - Employee Employment, Category ........c.ccooovvienieiennn 20
Seniority and Job Security — All Support Staff...........ccccooiiiniiie 43
Seven Hour Day, Category L.t 8
Yo S I 1Y PSS 29
Six Period Teaching Day, Category | .......ccocuireriininiiieseeeee e 9
SPECTANISTS. ..t 19



Y AV (0= 1= 42

State of Emergency, Category V ..o 13
State of Emergency, Category V1. ..o 15
State of Emergency, Category IX ... 17
Stipend PosSitions - HOUIY RALE ..........ccoiiiiiiiiece e 25
SEIKE CIAUSE ..ttt ettt 34
STUAENT GFAAES ...ttt 6
SUDBCONTIACTING ...vevvvieeiei e 45
Supervision DUNG DULY TIME ...c..oiiiiiiiiiieee e 19
Suspension Of any BUS DIFIVEL ... 6
Teacher Aide Certificate/Credits Base Pay,Category VI ........ccccocevvviieniinenn. 21
Teacher Work Load Category | ......ccveveieieiiieiece e 8
Teacher Placement, Category | .....ccvoviieiic e 20
Teacher Assignment Notice, Category l.......ccoeviveieiii i 20
Teacher Transfer, CategOry L......ccvciviiie i 20
Teacher Evaluation, Category L. 38
TEACNEr LONQEVILY .eveieiiiiiicte ettt sttt et te e snes 50
TEACNET WOIK YEAN ...ttt 42
Teacher’s Primary ReSponSibility.........ccccoviiiiiiiiic e 19
Teachers — Employee Employment, Category |.......ccooveveiiiiiiiieiieceee e 20
Teachers Contract Salary Status, Category l........cccocvvevviieiiiecie e 20
Teachers — Professional Development

and Educational Improvement - Tuition Reimbursement, Category I.................. 30
Teaching Certificates, Category l.......cccooiiiiiiiiiieeie e 20
Temporary Leave of ADSENCE........ccoiiiiieiieeee e 40
TemPOrary MIlITArY ........coooiiiiiie e 41
Ten MOoNth PErsONNel .........ooviiiieiieicee e 42
Terminal Leave COMPENSALION ......ooviiiiirieiiieieeie e 42
Training for Job Function, Category VI ... 22
Transfer Sick Leave Days into Lacey TOWNSNIP ....c.oovivriiieneiieneceeee 29
Transfers, CAtEUOTY V ..ot 14
Transfers, Category V1. ..o 15
Transfers, Category IX. ..o 17
Uniform Jackets, Category T .......cooiiiiiiiieeee s 26
Use 0f SChOOI BUIAINGS......c.veuviiiiiiiciiiecceece s 6
Use of Facilities and EQUIPMENL..........ccoviiiiiiiiiiiccee s 7
Use of Inter-School Mail FACTITIES ..........ccoviriiiiiiiiieeeee s 7
Using Your Own Car Between SChOOIS.........ccccoceiiiiiiiiiiiie e 25



Vacations, Category Tl . ..o 10

VaCationS, CatEGONY WV .....cviiiieiiie ittt e 14
Vacations, Category V.. ..o 16
Vacations, Category IX ..o 18
Vacations, CatEYOTY X....ovoiieieiiiieieie ettt 18
Wearing Association 1dentifiCation............cocooeoiiiiiiiiiiicse e 6

When After School Meetings Can Take Place, Category I ........ccccooevviieiiinenne 9

Withholding INCrEMENTS .......cviiieiieeict e 24
WOrK Day, Category Tl .......coiiiiiiciitiicei e 10
WOTK Year, Category .. ..o 10
WOrk Year, Category T .......oooiiiiiiiiiicie e 11
WOork Day, Category IV ....c.cii ettt 13
WOrk Year, Category IV .....cov o 13
WOrK WEEK, CategOrY V.. oo ove ettt 13
WOrK Day, Category V ...cueeie ettt ettt ste e 13
WOrk Week, Category V1 ...c.ooee ittt 15
WOrk Day, Category V..ot 15
Work Year, Category V1. .....oooi i 16
Work Day, Category V.. ...coooi it 16
Work Week, Category V..o 17
Work Day, Category VI .......coooiiiiecieeee e 17
WOrk Week, Category IX .....ooiiieciccieee et 17
WOrk Day, Category IX ..ottt 17
WOrK Year, CategOry X ...uioiiiiiiieiie sttt ettt sta et 18
Workshop Reimbursement, Category | ........ccooviiieiiiiieiiies e 31

64



FOR THE LACEY TOWNSHIP EDUCATION ASSOCIATION

Dated: _12.[19 /2033 é(umw

Dated: /2//9/5042, m“lcu—/ @,(/,

Dated: _| 2 I:fi /90); A;/jcmu er

(

FOR THE LACEY TOWNSH}\P?(D OF EDUCAT?N

Dated: /' Z[///Q 22 M/ il / /,,//44_

BOARD OF EDUCATION APPR(?VED S

Dated: //-)!I")}.‘J!D /{/()&(\( Xt A// 7y
BUSINESS ADMINISTRATOR/

BOARD SECRETARY

65



