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2422 COMPREHENSIVE HEALTH AND PHYSICAL EDUCATION

The Board of Education requires all students to participate in a comprehensive,
sequential, health and physical education program aligned with the New Jersey Student
Learning Standards (NJSLS) that emphasizes the natural interdisciplinary connection
between wellness and health and physical education. The primary focus of the NJSLS
is the development of knowledge and skills that influence healthy behaviors within the
context of self, family, school, and the local and global community.

The curriculum requirements listed below address the need for students to gain
knowledge and skill in caring for themselves, interacting effectively with others, and
analyzing the impact of choices and consequences. The primary focus of the
curriculum listed below is to help students develop concepts and skills that promote and
influence healthy behaviors.

The NJSLS incorporate New Jersey statutes related to health and well-being of students
in New Jersey schools. The following statutes incorporated into the NJSLS include, but
are not limited to, the following requirements:

I. Accident and Fire Prevention (N.J.S.A. 18A:6-2) requires regular
courses of instruction in accident and fire prevention.

2. Breast Self-Examination (N.J.S.A. 18A:35-54) requires offering
instruction on breast self-examination for students in grades seven
through twelve.

3. Bullying Prevention Programs (N.J.S.A. 18A:37-17) requires the
establishment of bullying prevention programs.

4. Cancer Awareness (N.J.S.A. 18A:40-33) requires the development of a
school program on cancer awareness by the Commissioner of Education.

5. Dating Violence Education (N.J.S.A. 18A:35-4.23a) requires instruction
regarding dating violence in grades seven through twelve.

6. Domestic Violence Education (N.J.S.A. 18A:35-4.23) allows instruction
on problems related to domestic violence and child abuse.

7. Gang Violence Prevention (N.J.S.A. 18A:35-4.26) requires instruction in
gang violence prevention for elementary school students.
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8. Health, Safety, and Physical Education (N.J.S.A. 18A:35-5) requires that
all students in grades one through twelve participate in at least two and
one-half hours of health, safety, and physical education each school
week.

9. Drugs, Alcohol, Tobacco, Controlled Dangerous Substances, and
Anabolic Steroids (N.J.S.A. 18A:40A-1) requires instructional programs
on drugs, alcohol, anabolic steroids, tobacco, and controlled dangerous
substances and the development of curriculum guidelines for each grade
Kindergarten through twelve.

10.  Lyme Disease Prevention (N.J.S.A. 18A:35-5.1 through 5.3) requires the
development of Lyme Disease curriculum guidelines and training to all
teaching staff members who instruct students with Lyme Disease.

11.  Organ Donation (N.J.S.A. 18A:7F-4.3) requires information relative to
organ donation to be given to students in grades nine through twelve.

12.  Sexual Assault Prevention (N.J.S.A. 18A:35-43) requires the
development of a sexual assauli prevention education program by the
Commissioner of Education for utilization by school districts.

13.  Stress Abstinence (N.J.S.A. 18A:35-4.19 through N.J.S.A. 18A:35-4.22),
also known as the “AIDS Prevention Act of 1999 requires sex
education programs to stress abstinence.

14. Suicide Prevention (N.J.S.A. 18A:6-111 through 113) requires
instruction in suicide prevention in public schools.

15. Cardiopulmonary Resuscitation (CPR)/Automated External Defibrillator
(AED) (N.J.S.A. 18A:35-4.28 and 18A:35-4.29) requires public high
schools and charter schools to provide instruction in cardiopulmonary
resuscitation and the use of an automated external defibrillator to each
student prior to graduation.

16. Sexually Explicit Images through Electronic Means (N.J.S.A. 18A:35-
4.32 and 4.33) requires instruction, once during middle school, on the
social, emotional, and legal consequences of distributing and soliciting
sexually explicit images through electronic means.
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17. Sexual Abuse and Assault Awareness and Prevention Education
(N.J.S.A. 18A:35-4.5a) requires age-appropriate sexual abuse and assault
awareness and prevention education in grades preschool through twelve.

18.  Incorporation of Age-Appropriate Instruction Relative to Consent for
Physical Contact and Sexual Activity (N.J.S.A. 18A:35-4.38) requires
age-appropriate instruction in grades six through twelve on the law and
meaning of consent for physical contact and sexual activity.

19.  Health Curriculum to Include Instruction on Mental Health (N.I.S.A.
18A:35-4.39) requires health education programs to include instruction
on mental health and the relation of physical and mental health for
students in grades Kindergarten through twelve.

20.  Information About “New Jersey Safe Haven Infant Protection Act”
Included in Public School Curriculum (NJ.S.A. 18A:35-4.40)
information on the provisions of the “New Jersey Safe Haven Infant
Protection Act” shall be included in curriculum for public school
students in grades nine through twelve.

21.  Other Statutory or Administrative Codes. The Board will incorporate
into its health and physical education curriculum any other requirements
of the NJSLS in Comprehensive Health and Physical Education.

In accordance with the provisions of N.I.S.A. 18A:35-4.7, any student whose parent
presents to the Principal a signed statement that any part of the instruction in health,
family life education, or sex education is in conflict with his/her conscience or sincerely
held moral or religious beliefs shall be excused from that portion of the course where
such instruction is being given and no penalties as to credit or graduation shall result.

The Board of Education must provide two and one-half hours of health, safety, and
physical education courses in each school week, or proportionately less when holidays
fall within the week. Recess period(s) shall not be used to meet the requirements of
N.JLS.A. 18A:35-5,7, and 8.

In accordance with N.J.S.A. 18A:35-4.31, the Board of Education shall provide a daily
recess period of at least twenty minutes for students in grades Kindergarten through
five. A recess period is not required on a school day in which the day is substantially
shortened due to a delayed opening or early dismissal. The recess period shall be
outdoors, if feasible. A student shall not be denied recess for any reason, except as a




LACEY TOWNSHIP

POLICY BOARD OF EDUCATION

PROGRAM
2422/Page 4 of 4
Comprehensive Health and Physical Education (M)

consequence of a violation of the school district’s Code of Student Conduct, including a
harassment, intimidation, or bullying (HIB) investigation pursuant to N.J.S.A. 18A:37-
13 et seq. Students may not be denied recess more than twice per week for a violation
of the Code of Student Conduct or HIB investigation and these students shall be
provided restorative justice activities during the recess period.

Restorative justice activities are defined as activities designed to improve the
socioemotional and behavioral responses of students through the use of more
appropriate and less punitive interventions thereby establishing a more supportive and
inclusive school culture. The student’s recess period should be scheduied in a manner
that does not interfere with the implementation of a student’s Individualized Education
Program (IEP). School staff may deny recess for a student on the advice of a medical
professional, school nurse, or the provisions of a student’s IEP and/or 504 Plan.

A copy of the NJSLS for Comprehensive Health and Physical Education and all related
curriculum/course guides and instructional material shall be available for public
inspection in each school.

Adopted: June 20, 2016
Revised: March 18, 2019
Revised: May 18, 2020
Revised: August 20, 2020
Reviged:
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2467 SURROGATE PARENTS AND RESOURCE FAMILY PARENTS (M)

Federal and State laws require the Board ensure the rights of a student are protected
through the provision of an individual to act as surrogate for the parent and assume all
parental rights under N.J.A.C. 6A:14 when:

1. The parent cannot be identified;
2. The parent cannot be located after reasonable efforts;
3. An agency of the State of New Jersey has guardianship of the student or

the student is determined a ward of the State and, if the student is placed
with a resource family parent, the resource family parent declines to
serve as the student’s parent; or

4, The student is an unaccompanied youth as that term is defined in section
725(6) of the McKinney-Vento Homeless Assistance Act (42 USC
§11434.(a)6) and N.J.A.C. 6A:17-1.2.
Qualifications and Selection
The district shall make reasonable efforts to appoint a swrrogate parent within thirty
days of the determination that a surrogate parent is needed for a student. If the district
fails to appoint a surrogate parent for a ward of the State, a judge may appoint a
surrogate parent if the judge determines a surrogate parent is necessary for such student.

The district shall establish a method for selecting and training surrogate parents.

The person serving as a surrogate parent shall:

1. Have no interest that conflicts with the interest of the student they
represent;

2. Possess knowledge and skills that ensure adequate representation of the
student;

3. Not be replaced without cause;
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4. Be at least eighteen years of age; and

5. Complete a criminal history review pursuant to N.J.S.A. 18A:6-7.1 if the
person serving as the surrogate parent is compensated.

The person(s) serving as a surrogate parent may not be an employee of the New Jersey
Department of Education, this district, or a public or nonpublic agency that is involved
in the education or care of the child.

The Superintendent or designee shall serve as Surrogate Parent Coordinator and will:
determine whether there is a need for a surrogate parent for a student; contact any State
agency that is involved with the student to determine whether the State has a surrogate
parent appointed for the student; and make reasonable efforts to appoint a surrogate
parent for the student within thirty days of determining that there is a need for a
surrogate parent for the student.

When a student who is or may be a student with a disability is in the care of a resource
family parent, and the resource family parent is not the parent of the student, the district
where the resource family parent resides shall contact the student’s case manager at the
Division of Child Protection and Permanency (DCP&P) in the Department of Children
and Families to determine whether the parent retains the right to make educational
decisions and determine the whereabouts of the parent.

If the parent retains the right to make educational decisions and the parent’s
whereabouts are known to the school district, the Superintendent or designee shall
obtain all required consent from, and provide written notices to, the parent.

If the district cannot ascertain the whereabouts of the parent, the resource family parent
shall serve as the parent unless that person is unwilling to do so. If there is no resource
family parent, or if the resource family parent is unwilling to serve as the student’s
parent, the Surrogate Parent Coordinator shall consult with the student’s case manager
at DCP&P to assist in identifying an individual to serve as a surrogate parent,
appointing a surrogate parent, and obtaining all required consent from, and providing
written notices to, the surrogate parent.
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Training

N.JA.C 6A:14-2.2(d) requires the district train surrogate parents so they have the
knowledge and skills that ensure adequate representation of the student. The Surrogate
Parent Coordinator shall coordinate the training for surrogate parents. The training may
include, but not be limited to:

1. Providing the surrogate parent a copy of:
a. Parental Rights in Special Education booklet;
b. N.J.A.C. 6A:14;
C. The Special Education Process;

d. Administrative Code Training Materials from
the Department of Education website; and

e. Other relevant materials.

2, Providing the surrogate parent an opportunity to meet with the Surrogate
Parent Coordinator to discuss the rights of the surrogate parent and the
applicable statutes, administrative codes, and Federal laws. The
Surrogate Parent Coordinator shall provide the surrogate parent the
opportunity to review and to become familiar with the State and Federal
requirements for assessment, individualized educational program
development, and parental rights with respect to the referral and
placement process, including their rights with respect to seeking a due
process hearing if they disagree with the local procedure or decisions;

3. Providing the surrogate parent adequate time to become familiar with the
student and the nature of the student’s disability through a review of the
student’s record;

4, Providing the surrogate parent an opportunity to confer with the
student’s case manager to discuss the student; and

5. Other information and resources to provide the surrogate parent the
knowledge and skills to ensure adequate representation of the student.
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Rights of the Surrogate Parent
A surrogate parent appointed in accordance with N.J.A.C. 6A:14-2.2 shall assume all
parental rights under N.J.LA.C. 6A:14.

NJ.A.C. 6A:14-2.2

Adopted: November 21, 2005
Revised: April 24, 2017
Revised:
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4219 COMMERCIAL DRIVER’S LICENSE CONTROLLED
SUBSTANCE AND ALCOHOL USE TESTING (M)

The Board of Education is committed to a safe, efficient, alcohol and drug-free
workplace that protects the district’s students as well as the health and safety of its
employees and the general public.

The Board requires all employees of the Board performing any safety-sensitive function
to be free of drugs and alcohol and will test those employees who operate a commercial
motor vehicle in accordance with 49 CFR 382 et seq. and 49 CFR 40 et seq. For the
purpose of this Policy “employee” means a person required to have a Commercial
Driver’s License (CDL) in the performance of their job responsibilities. Safety-
sensitive functions as defined by 49 CFR 382.107 means any time from the time an
employee begins to work or is required to be in readiness to work until the time the
employee is relieved from work and all responsibility for performing work. Safety-
sensitive functions shall include:

1. All time at the terminal, facility, other property, or on any public
property, waiting to be dispatched, unless relieved from duty;

2. All time inspecting equipment as required by Federal law or otherwise
inspecting, servicing, or conditioning any commercial motor vehicle, at
any time;

3. All time spent at the driving controls of a commercial motor vehicle in
operation;

4. All time, other than driving time, in or upon the commercial motor

vehicle except time spent resting in an area defined as a sleeping berth;

5. All time loading or unloading a vehicle, supervising, or assisting in the
loading or unloading, attending a vehicle being loaded or unloaded,
remaining in readiness to operate the vehicle, or in giving or receiving
receipts for shipments loaded and unloaded; and

6. All time repairing, obtaining assistance, or remaining in attendance upon
a disabled vehicle.
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The Omnibus Transportation Employee Testing Act of 1991 requires all operators of
commercial motor vehicles subject to the CDL requirements to be tested for controlled
substances and alcohol. Federal regulations of the U.S. Department of Transportation
require that any employee using a CDL be required to submit to alcohol and controlled
substance testing in accordance with 49 CFR 40.

The Board designates the Business Administrator as the Designated Employer
Representative (DER) of the Board of Education. The Board may contract with a
service agent to provide the testing services as required by Federal law. In the event the
Board contracts with a service provider for transportation, the Board designee will
ensure all transportation contractors comply with the drug and alcohol testing
requirements of Policy 4219 pursuant to 49 CFR 382 et seq. and 49 CFR 40 et seq.

No employee at any work site will possess, manufacture, use, sell, or distribute any
quantity of any controlled substance, lawful or unlawful, which in sufficient quantity
could result in impaired performance, with the exception of substances administered by
or under the instructions of a physician. No employee shall perform safety-sensitive
functions within four hours after using alcohol and the district will not permit an
employee that used alcohol within four hours of performing safety-sensitive functions
to perform such functions if the district has actual knowledge of the use, in accordance
with 49 CFR 392.5.

Violations
Any violation of this Policy may result in discipline, up to and including termination.
Prohibited Substances

The presence of any of the controlled substances, listed in 49 CFR 40.87, in the body, as
evidenced by the results of the initial screening and subsequent confirmatory analysis
provided in this Policy, is prohibited for any employee assigned to a classification
covered by this Policy. All cutoff concentrations shall be in accordance with 49 CFR
40.87. All test results shall be measured against the cutoff concentrations outlined in 49
CFR 40.87.

Testing Procedures

All testing for controlled substances will be conducted in accordance with 49 CFR 40,
Subparts A, B, C, D, E, F, G, H and I. The district will only test for drugs or classes of
drugs in accordance with 49 CFR 40.85. Testing for alcohol will be conducted in
accordance with 49 CFR 40, Subparts J, K, L, M and N.
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Definitions

“Alcohol use” means the drinking or swallowing of any beverage, liquid mixture or
preparation (including medication), containing alcohol.

“Aliquot” means a fractional part of a specimen used for testing. It is taken as a sample
representing the whole specimen.

“Confirmatory drug test” means a second analytical procedure performed on an aliquot
of the original specimen to identify and quantify the presence of a specific drug or drug
metabolite.

“Confirmed drug test” means a confirmation fest result received by a Medical Review
Officer (MRO) from a laboratory.

“Controlled substances” means those substances identified in 49 CFR 40.85.
“CCF” means the Federal Drug Testing Custody and Control Form.

“Designated Employer Representative (DER)” is an employee of the district authorized
to take immediate action(s) to remove employees from safety-sensitive duties, or cause
employees to be removed from these covered duties, and to make required decisions in
the testing and evaluation processes. The DER shall receive test results and other
communications for the employer consistent with the requirements of this Policy and 49
CFR 40. Service agents cannot act as a DER.

“FMCSA” means Federal Motor Carrier Safety Administration.

“Initial drug test (also known as a “Screening drug test”)” means the test used to
differentiate a negative specimen from one that requires further testing for drugs or drug
metabolites.

“Initial specimen validity test” means the first test used to determine if a urine specimen
is adulterated, diluted, substituted, or invalid.

“Medical Review Officer (MRO)” is a licensed physician responsible for receiving and
reviewing laboratory results generated by the district’s drug testing program and
evaluating medical explanations for certain drug test results.
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“Possess” includes, but is not limited to, either in or on the driver’s person, personal
effects, motor vehicle, or areas substantially entrusted to the control of the driver.

“Service agent” is any person or entity, other than an employee of the Board, who
provides services specified under 49 CFR 40 to the Board.

“Substance Abuse Professional (SAP)” is a person who evaluates employees who have
violated a Federal or State drug and alcohol regulation and makes recommendations
concerning education, treatment, follow-up testing, and aftercare. An individual
permitied to act as a SAP must possess the credentials as outlined in 49 CFR 40.281.

“Work Site” means any motor vehicle, office, building, yard, or other location at which
the driver is to perform work or any other school district property or at any school
district event.

Categories of Testing

For the purpose of this Policy, the occurrence of the following circumstances/instances
shall require an employee to submit to a controlled substance and alcohol screening:

1. Pre-Employment Testing

An individual who has applied for and has been selected to operate a
Board vehicle shall, before beginning employment with the Board,
submit to a controlled substance screening in conjunction with any
required physical examination as per Policy 4160. Such screening shall
be conducted in accordance with the procedures set forth in this Policy
and 49 CFR 40. No individual receiving a positive confirmed test result
will be employed by the Board.

An employer is not required to administer a controlled substances test
required by 49 CFR 382.301(a) if:

a. The employee has participated in a controlled substances testing
program that met the requirements of 49 CFR 382 et seq. within
the previous thirty days; and

b. The employee while participating in that program either:
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(1)  Was tested for controlled substances within the past six
months (from the date of application with the employer);
or

(2) Participated in the random controlled substances testing
program for the previous twelve months (from the date of
application with the employer.)

c. The DER must ensure that no prior employer, to the DER’s
knowledge, has records of a violation of a controlled substances
testing program within the previous six months.

If an individual is so exempted, the DER shall contact the controlled
substances testing programs in which the individual participated and
shall obtain and retain from the testing program(s) the following
information in accordance with 49 CFR 382.301(c):

a. Name and address of the program;

b. Verification of the individual’s participation;

c. Verification that the program conforms to Federal guidelines;

d. Verification the individual qualified under the law and did not

refuse to be tested for controlled substances;

e. The date the individual was last tested for controlled substances;
and
f. The results of any tests taken within the previous six months and

any other violations.
2. Random Testing

Every employee shall submit to random alcohol and controlled substance
testing on an unannounced and random basis resulting from the selection
by a random generation methodology in accordance with 49 CFR
383.305(i). Random testing will be spread reasonably throughout any
given calendar year.
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The minimum annual percentage rate for random alcohol testing shall be
ten percent of the average number of driver positions. The minimum
annual percentage rate for random controlled substances testing shall be
twenty-five percent of the average number of driver positions. The
minimum annual percentage rates may be adjusted as determined by the
FMCSA Administrator in accordance with 49 CFR 382.305.

Employees shall only be random tested when performing safety-sensitive
functions or immediately prior to or immediately following the
performance of safety-sensitive functions.

3. Post-Accident Testing

The involvement by an employee in a motor vehicle collision while
operating a Board vehicle when such accident results in property damage
or personal injury, may trigger a post-accident drug and alcohol test.

As soon as practical following an occurrence, the DER will require post-
accident alcohol screening for each of the surviving drivers:

a. Who was performing safety-sensitive functions with respect to a
vehicle, if the accident involves the loss of human life; or

b. Who receives a citation within eight hours of the occurrence
under State or local law for a moving traffic violation arising
from the accident, if the accident involved:

(1)  Bodily injury to any person who, as a result of the injury,
immediately receives medical treatment away from the
scene of the accident; or

(2)  One or more motor vehicles incurring disabling damage
as a result of the accident, requiring the motor vehicle to
be transported away from the scene by a tow truck or
other motor vehicle.

C. If the alcohol test is not administered within two hours following
the accident, the DER will prepare and maintain on file a record
stating the reasons the test was not promptly administered. If the
alcohol test is not administered within eight hours following the
accident, the DER shall cease attempts to administer the alcohol
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test and shall prepare and maintain the same record. Records
shall be submitted to the FMCSA upon request.

As soon as possible following an occurrence, the district will require
post-accident controlled substance screening for each of the surviving
drivers:

a. Who was performing safety-sensitive functions with respect to a
vehicle, if the accident involves the loss of human life; or

b. Who receives a citation within thirty-two hours of the occurrence
under State or local law for a moving traffic violation arising
from the accident, if the accident involved:

(1)  Bodily injury to any person who, as a result of the injury,
immediately receives medical treatment away from the
scene of the accident; or

(2) One or more motor vehicles incurring disabling damage
as a result of the accident, requiring the motor vehicle to
be transported away from the scene by a tow truck or
other motor vehicle.

c. If the controlled substance test is not administered within thirty-
two hours following the accident, the DER shall cease attempts to
administer the controlled substance test and shall prepare and
maintain on file a record stating the reasons the test was not
promptly administered. Records shall be submitted to the
FMCSA upon request.

An employee who is subject to post-accident testing shall remain readily
available for such testing or may be deemed by the employer to have
refused to submit for testing. (An employee who is injured in an
accident and requires medical care, shall submit to post-accident drug
and controlled substance testing by the medical care facility providing
the treatment or a designee of the Board if the facility is unable to
provide the testing.) Nothing herein shall be construed to prevent the
employee from leaving the scene of the accident for the period required
to obtain necessary assistance or to obtain emergency medical care.

4. Reasonable Suspicion Testing
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The DER shall require an employee to submit to an alcohol and/or
controlled substance test when the employee is observed by a supervisor
or school official who is trained in accordance with 49 CFR 382.603
and causes the observer to have reasonable suspicion to believe the
employee has violated 49 CFR 382 et seq. Reasonable suspicion must
exist to require the employee to undergo a test and must be based on
specific, contemporaneous, articulable observations concerning the
appearance, behavior, speech or body odors of the employee. The
observations may include indications of the chronic and withdrawal
effects of controlled substances.

Reasonable suspicion alcohol testing is authorized only if the required
observations are made during, just preceding, or just after the period of
the work day the employee is required to be in compliance with the
testing requirements of 49 CFR 382 et seq.

Reasonable suspicion testing may be required of an employee while the
employee is performing, just before the employee will perform, or just
after the employee has ceased performing safety-sensitive functions.

If the alcohol test is not administered within two hours following the
determination a reasonable suspicion test is required, the DER will
prepare and maintain on file a record stating the reasons the test was not
promptly administered. If the alcohol test is not administered within
eight hours following the determination, the DER shall cease attempts to
administer the alcohol test and shall state in the record the reasons for
not administering the test.

No employee shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while the employee is under
the influence of or impaired by alcohol, as shown by the behavioral,
speech, and performance indicators of alcohol misuse. The employee
will also not be able to perform or continue to perform safety-sensitive
functions until an alcohol test is administered and the employee’s
concentration measures less than 0.02 or twenty-four hours have elapsed
following the determination that reasonable suspicion existed to require
an alcohol test.

A written record of the observations leading to a reasonable suspicion
test shall be made and signed by the supervisor and/or school official that
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made the observations. This record shall be made within twenty-four
hours of the observed behavior or before the results of the test are
released, whichever is earlier.

5. Return to Duty Testing

The district is not required to return an employee to a safety-sensitive
position upon receipt of a confirmed drug and/or alcohol test.

The DER may recommend to the Superintendent of Schools the
employee’s employment be terminated depending on the circumstances.

The DER shall ensure that before an employee returns to duty requiring
the performance of a safety-sensitive function, the employee shall
undergo a return to duty alcohol test indicating a breath alcohol
concentration of less than 0.02 and a controlled substances test with a
result indicating a verified negative result for controlled substances use
as required in 49 CFR 40.305.

Employees permitted to return to duty are required to take return-to-duty
tests and shall be evaluated by a SAP. These employees must participate
in an assistance program prescribed by the SAP and as required in 49
CFR 40 Subpart O.

The SAP will determine a wriften follow-up testing plan for any
employee who has been permitted to return to work and has successfully
complied with the SAP’s recommendations for education and/or
treatment.  Such employees are subject to a minimum of six
unannounced, follow-up drug screenings and alcohol tests over the
following twelve months. The testing shall not exceed forty-eight
additional months. Alcohol follow-up testing shall be performed only
when the employee is performing safety-sensitive functions or
immediately prior to performing or immediately after performing safety-
sensitive functions. All follow-up testing will be completed in
accordance with 49 CFR 40.307. The SAP will comply with all
reporting requirements of 49 CFR 40.311.

The Board shall make the ultimate determination to return or not return
an employee to a safety-sensitive position subject to any collective
bargaining agreements, if any, or other legal requirements.
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Medical Review Officer (MRO) Notifications

The Board shall employ or contract with a MRO who is a licensed physician (M.D. or
D.0.) and shall designate the MRO as the individual responsible for receiving
laboratory results generated by the testing program. The MRO shall have knowledge of
controlled substances abuse disorders and have appropriate medical training to interpret
and evaluate the employee’s confirmed drug test results together with his/her medical
history and other biomedical data. The MRO will perform all functions and
responsibilities as required in 49 CFR 40.121,

Employer Notification

The MRO may report controlled substances test results to the DER by any means of
communication; however, a signed, written notification must be forwarded within three
business days of the completion of the MRO’s evaluation. The MRO must report all
drug test results to the employer. The MRO may use a signed or stamped and dated
legible photocopy of Copy 2 of the CCF to report test results or a written report that
must include, at a minimum, the information required in 49 CFR 40.163.

Split Specimen Tests

Split specimen testing will be conducted in accordance with 49 CFR 40 Subpart H. The
MRO will notify the Superintendent of Schools or designee if split specimen testing is
requested by the employee.

Designated Collection Facility

The Board shall designate the facility to be used for the collection of the specimen;
provided, however, that the designated facility shall possess all required licenses and
permits. The collection site will take place in a facility meeting the requirements of 49
CFR 40 Subpart D. The DER will ensure the collection site meets the security
requirements of 49 CFR 40.43.

Designated Screening Laboratory

The Board shall designate the laboratory to which collected fluid samples will be
forwarded for drug/alcohol screening. Drug testing laboratories must be certified by the
Department of Health and Human Services (HHS) under the National Laboratory
Certification Program (NLCP) for all testing required under 49 CFR 40. The laboratory
will perform all responsibilities as required in accordance with 49 CFR 40 Subpart F.
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Specimens

The normal screening methodology for controlled substances shall be urinalysis,
collected by a trained representative of the Board with appropriate documentation at a
site designated and approved by the Board. The presence of alcohol will be determined
by an Alcohol Screening Device (ASD) or an Evidential Breath Testing Device
administered by an individual certified in accordance with 49 CFR 40.211 and 49 CFR
40.213.

Refusal to Submit

An employee will be deemed as refusing to take a drug test as described in 49 CFR
40.191. As per 49 CFR 40.191, an employee refuses to take a drug test if he/she:

1. Fails to appear for any test (except a pre-employment test) within a
reasonable time, as determined by the DER, consistent with applicable
DOT agency regulations, after being directed to do so by the DER;

2. Fails to remain at the testing site until the testing process is complete.
An employee who leaves the testing site before the testing process
commences for a pre-employment test is not deemed to have refused to
test;

3. Fails to provide a urine specimen for any drug test required by this
Policy. An employee who does not provide a urine specimen because he
or she has left the testing site before the testing process commences for a
pre-employment test is not deemed to have refused to test;

4. Fails to permit the observation or monitoring of providing a specimen in
the case of a directly observed or monitored collection in a drug test;

5. Fails to provide a sufficient amount of urine when directed, and it has
been determined, through a required medical evaluation, that there was
no adequate medical explanation for the failure;

6. Fails or declines to take an additional drug test the DER or collector has
directed the employee to take;

7. Fails to undergo a medical examination or evaluation, as directed by the
MRO as part of the verification process, or as directed by the DER under
49 CFR 40.193(d). In the case of a pre-employment drug test, the
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employee is deemed to have refused to test on this basis only if the pre-
employment test is conducted following a contingent offer of
employment;

8. Fails to cooperate with any part of the testing process (e.g., refuses to
empty pockets when so directed by the collector, behaves in a
confrontational way that disrupts the collection process, fails to wash
hands after being directed to do so by the collector);

9, Fails to follow the collection observer(s) instructions of which could be
used to interfere with the collection process;

10.  Possesses or wears a prosthetic or other device that could be used to
interfere with the collection process; or

11. Admits to the collector or MRO he/she has adulterated or substituted the
specimen.

If the MRO reports the employee had a verified adulterated or substituted test result, the
result will be deemed refusal to take a drug test.

If an employee refuses to participate in a part of the testing process, the collector or
MRO, must terminate the portion of the testing process, document the refusal on the
CCF (including in the case of the collector, printing the employee’s name on Copy 2 of
the CCF), immediately notify the DER by any means (c.g., telephone or secure fax
machine) that ensures that the refusal notification is immediately received. A referral
physician (e.g,, physician evaluating a “shy bladder” condition or a claim of a legitimate
medical explanation in a validity testing situation) must notify the MRO, who in turn
will notify the DER. In addition, the collector must note the refusal in the “Remarks”™
line (Step 2), and sign and date the CCF. The MRO must note the refusal by checking
the “Refused to Test” box (Step 6) on Copy 2 of the CCF, and add the reason on the
“Remarks” line. The MRO must then sign and date the CCF. When the employee
refuses to take a non-DOT ftest or to sign a non-DOT form, the employee has not
refused to take a DOT test. There are no consequences under DOT agency regulations
for refusing to take a non-DOT test.

Record of Negative Screening
An employee required to submit to an alcohol and/or controlled substance screening as

provided in this Policy and whose screening results are negative may, at their option,
have their personnel file documented to reflect the negative result.




LACEY TOWNSHIP

POLICY BOARD OF EDUCATION

SUPPORT STAFF MEMBERS
4219/Page 13 of 18
Commercial Driver’s License Controlled Substance and Alcohol Use Testing (M)

Prescription Drugs

All bus drivers shall notify the DER of the use of any prescription drugs. The Board
may require certification from the prescribing physician that the use of the prescription
drug will not have an adverse effect on the driver’s ability to properly perform safety-
sensitive functions.

Consequences to Employees Engaging in Prohibited Conduct

An employee whose screening produces a positive result for a prohibited substance who
is permitted to return to work:

1. Shall not be permitted to perform safety-sensitive functions;
2. Shall be advised by the DER of resources available to them in evaluating
and resolving problems associated with the misuse of alcohol or the use

of controlled substances;

3. Shall be evaluated by a SAP who shall determine what assistance, if any,
is needed to resolve problems with alcohol or controlied substance use;

4. Undergo, before returning to duty, a return to duty alcohol test indicating
a breath level of less than 0.02 if the conduct involved alcohol or a

controlled substance test with a verified negative result;

5. If assistance was required, the employee must be evaluated by a SAP to

determine that the employee has followed the rehabilitation program
prescribed,
6. Be subject to unannounced follow-up alcohol and/or controlled

substance abuse testing; and
7. Be subject to the disciplinary Policy and Regulations of the Board.
Return-to-Work Agreement
An employee who has been permitted to return to work and who fails to comply with

any of the terms of a Return to Work Agreement, if provided at the employer’s
discretion, shall be subject to disciplinary action which may include termination.
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Maintenance and Retention of Records

The DER shall maintain and retain all records as required by Federal regulation.
Records shall include at least the following:

1. Records Related to the Collection Process

a. Collection logbooks (if used);

b. Documents related to the random selection process;

c. Calibration documentation for Evidential Breath Testing Devices
(EBT’s);

d. Documentation of Breath Alcohol Technician (BAT) training;

€. Documentation of reasoning for reasonable suspicion testing;

f. Documentation of reasoning for post-accident testing;

g. Documents verifying a medical explanation for the inability to

provide adequate breath or urine for testing; and
h. Consolidated annual calendar year summaries.
2. Records Related to the Employee’s Test Results
a. Employer’s copy of the alcohol test form, including results;

b. Employer’s copy of the controlled substance test chain of custody
and control form;

c. Documents sent to the employer by the MRO;

d. Documentation of any employee’s refusal to submit to a required
alcohol or controlled substance test; and

e. Documents provided by an employee to dispute results of test.

3. Documentation of any Other Violations of Controlled Substance Use or
Alcohol Misuse Policies
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4, Records Related to Evaluations and Training

Records pertaining to the SAP’s determination of an employee’s
need for assistance;

Records concerning an employee’s compliance with the SAP’s
recommendations, and records related to education and training;

Materials on drug and alcohol awareness, including a copy of the
employer’s policy on drug use and alcohol misuse;

Documentation of compliance with the requirement to provide
employees with educational material, including an employee’s
signed receipt of materials;

Documentation of supervisor training; and

Certification that training conducted under this Policy complies
with all requirements of the Policy.

5. Records Related to Drug Testing

a. Agreements with collection site facilities, laboratories, MROs,
and consortia;
b. Names and positions of officials and their role in the employer’s
alcohol and controlled substance testing program;
C. Monthly statistical summaries of urinalysis; and
d. The employer’s drug testing policy and procedures,
6. Required Period of Retention

Document to be maintained

Period required
to be maintained

Alcohol test results indicating
a breath alcohol concentration
of 0.02 or greater

5 Years

Verified positive controlied

5 Years
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substance test results
Documentation of refusals to | 5 Years
submit to required alcohol or
controlled substance tests

Calibration documentation 5 Years
Records related to  the | 5 Years
administration of the alcohol
and controlled substances
festing program, including
records of all driver violations
Driver evaluations and i 5 Years
referrals
A copy of each annual |5 Years
calendar year summary
Records obtained from | 3 Years

previous employers
concerning alcohol and drug
testing

Records related to the alcohol | 2 Years
and controlled substances
collection process (except
calibration of evidential breath
testing devices)

Records related to negative | 1 Year
and  canceled  controlled
substance test results

Alcohol test results indicating | 1 Year
a breath alcohol concentration
less than 0.02

Records related to  the | Indefinite time
education and training of | period

breath alcohol technicians,
screening test technicians,
supervisors, and drivers shall
be maintained by the employer
while the individual performs
the functions which require the
training and for two years after
ceasing to perform those
functions
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Other specific types of records shall be maintained in accordance with 49
CFR 382.401.

7. Location of Records

All required records shall be maintained in accordance with Policy 8320.
Records shall be made available for inspection at the Board Offices
within two business days after a request has been made by an authorized
representative of the FMCSA.

8. Annual Calendar Year Summary

The DER shall prepare and maintain an annual calendar year summary
of the results of its alcohol and substance abuse testing programs. The
summary shall be completed no later than March 15 of each year
covering the previous calendar year. The DER upon request of the
FMCSA will provide the annual summary to that agency in the required
format.

9. Employee Information Program
The Board will provide an employee information program. The DER
will be responsible for implementing the program and shall ensure that
each employee receives information in the manner specified below:

a. By receiving a copy of this Policy and any subsequent revisions.

b. The DER will provide written notice to employees of the
following information:

(1} The identity of the person designated by the employer to
answer employee questions about the materials;

(2)  Which employees are subject to the alcohol misuse and
controlled substance requirements;

(3)  Explanation of what constitutes a safety-sensitive
function, so as to make clear what period of the workday
the employee is required to be in compliance;
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(4 Specific information concerning employee conduct that is
prohibited,;

(5) The circumstances under which an employee will be
tested for alcohol and/or controlled substances;

(6)  The procedures that will be used to test for the presence
of alcohol and controlled substances;

(7) The requirement that an employee submit to alcohol and
controlled substance tests;

(8) An explanation of what constitutes a refusal to submit to
an alcohol or controlled substance test;

(9 The consequences for employees found to have violated
the prohibitions of this Policy, including the immediate
removal of the employee from safety-sensitive functions;

(10)  The consequences for employees found to have an alcohol
concentration level of 0.02 or greater but less than 0.04,
and

(11) Information concerning the effects of alcohol and
controlled substances use on an individual’s health, work,
and personal life. Signs and symptoms of an alcohol or
controlled substances problem, and available methods of
intervening when an alcohol or a control substances
problem is suspected, including confrontation, referral to
any employee assistance program and/or referral to
management.

Omnibus Transportation Employee Testing Act of 1991
49 CFR 40 et seq.

49 CFR 382 et seq.

49 CFR 395.2

Adopted: November 21, 2005
Revised: March 18, 2019
Revised:




‘B15°
LACEY TOWNSHIP

POLICY BOARD OF EDUCATION

STUDENTS
5111/Page 1 of 9
Eligibility of Resident/Nonresident Students

5111 ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS (M)

The Board of Education shall admit to its schools, free of charge, persons over five and
under twenty years of age, pursuant to N.J.S.A. 18A:38-1, or such younger or older
student as is otherwise entitled by law to a free public education.

Eligibility to Attend School

The Board shall admit students eligible to attend school free of charge that are
domiciled within the district as defined in N.J.A.C. 6A:22-3.1.

A child who is domiciled within the school district and resides with a parent or guardian
who is a member of the New Jersey National Guard or a member of the reserve
component of the armed forces of the United States who is ordered into active military
service in a time of war or national emergency shall be permitted to remain envolled in
the school district in which the child is domiciled at the time of the parent or guardian
being ordered into active military service, regardless of where the child resides during
the period of active duty. Following the return of the child’s parent or guardian from
active military service, the child’s eligibility to remain enrolled in the school district
pursuant to N.J.S.A. 18A:38-3.1 shall cease at the end of the current school year unless
the child is domiciled in the school district.

The Board shall also admit any student that is kept in the home of a person other than
the student’s parent or guardian, where the person is domiciled in the school district and
is supporting the student without remuneration as if the student were his or her own
child in accordance with N.J.A.C. 6A:22-3.2. A student is only eligible to attend school
in the district pursuant to N.J.A.C. 6A:22-3.2 if the student’s parent or guardian files,
together with documentation to support its validity, a sworn statement that he or she is
not capable of supporting or providing care for the student due to family or economic
hardship and the student is not residing with the other person solely for the purpose of
receiving a free public education. In addition, the person keeping the student must file,
if so required by the Board of Education, a sworn statement that he or she: is domiciled
within the school district; is supporting the child without remuneration and intends to do
so for a time longer than the school term; will assume all personal obligations for the
student relative to school requirements; and provides a copy of his or her lease if a
tenant, a sworn landlord’s statement if residing as a tenant without a written lease, or a
mortgage or tax bill if an owner. Pursuant to N.J.S.A. 18A:38-1.c., any person who
fraudulently allows a child of another person to use his or her residence and is not the
primary financial supporter of that child and any person who fraudulently claims to
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have given up custody of his or her child to a person in another district commits a
disorderly persons offense.

A student is eligible to attend school in this school district free of charge pursuant to
N.J.S.A. 18A:38-1.b. if the student is kept in the home of a person domiciled in the
school district, who is not the parent or guardian and the parent or guardian is a member
of the New Jersey National Guard or the reserve component of the United States armed
forces and has been ordered into active military service in the United States armed
forces in time of war or national emergency. Eligibility under this provision shall cease
at the end of the current school year during which the parent or guardian returns from
active military duty.

A student is eligible to attend school in this school district free of charge pursuant to
N.J.S.A. 18A:38-1.d. if the student’s parent or guardian temporarily resides within the
school district and elects to have the student attend the school district of temporary
residence, notwithstanding the existence of a domicile elsewhere. When required by the
Board of Education, the parent or guardian shall demonstrate the temporary residence is
not solely for purposes of a student attending the school district of temporary residence.
When one of a student’s parents or guardians temporarily resides in the school district
while the other is domiciled or temporarily resides elsewhere, eligibility to attend
schoo! shall be determined in accordance with the criteria of N.J.A.C. 6A:22-3.1(a)L.i.

A student is eligible to attend this school district free of charge:
1. If the student’s parent or guardian moves to another school district as the

result of being homeless, subject to the provisions of N.J.A.C. 6A:17-2 -
Education of Homeless Children;

2. If the student is placed by court order or by a society, agency, or
institution in the home of a school district resident pursuant to N.J.S.A.
18A:38-2;

3. If the student previously resided in the school district and if the parent or

guardian is a member of the New Jersey National Guard or the United
States reserves and has been ordered to active service in time of war or
national emergency, resulting in the relocation of the student out of the
school district, pursuant to N.J.S.A. 18A:38-3.b. The school district
shall not be obligated for transportation costs; and

4, If the student resides on Federal property within the State pursuant to
N.JLS.A. 18A:38-7.7 et seq.
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Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any other law, rule, or
regulation to the contrary, a student who moves out of the school district as a result of
domestic violence, sexual abuse, or other family crises shall be permitted to remain
enrolled in the school district for the remainder of the school year pursuant to N.LS.A.
18A:38-1.1 and in accordance with the provisions of N.J.A.C. 6A:22-3.2(h). If the
student remains enrolled in the school district for the remainder of the school year, the
school district shall provide transportation services to the student, provided the student
lives remote from school, and the State shall reimburse the school district for the cost of
the transportation services. Nothing in N.J.S.A. 18A:38-1.1 shall be construed to affect
the rights of homeless students pursuant to N.J.S.A. 18A:7B-12, N.J.S.A. 18A:7B-12.1,
or any other applicable State or Federal law.

If the district of residence cannot be determined according to the criteria contained in
N.J.S.A. 18A:7B-12: if the criteria contained in N.J.S.A. 18A:7B-12 identify a district
of residence out of the State; or if the child has resided in a domestic violence shelter,
homeless shelter, or transitional living facility located outside of the district of residence
for more than one year, the State shall assume fiscal responsibility for the tuition of the
child in accordance with N.J.S.A. 18A:7B-12.d.

A student’s eligibility to attend this school shall not be affected by the physical
condition of an applicant’s housing or his or her compliance with local housing
“ordinances or terms of lease.

Except as set forth in N.J.A.C. 6A:22-3.3(b)1., immigration/visa status shall not affect
eligibility to attend school and the school district shall not condition enrollment in the
school district on immigration status. A student’s immigration/visa status and their
eligibility to attend school shall be in accordance with N.J.A.C. 6A:22-3.3(b) and
Regulation 5111.

Proof of Eligibility

The Board of Education shall accept a combination of forms of documentation from
persons attempting to demonstrate a student’s eligibility for enrollment in the school
district in accordance with the provisions of N.J.A.C. 6A:22-3.4. The Board of
Education shall consider the totality of information and documentation offered by an
applicant, and shall not deny enrollment based on failure to provide a particular form or
subset of documents without regard to other evidence presented.

The Board of Lducation shall not condition enrollment on the receipt of information or
documents protected from disclosure by law, or pertaining to criteria that are not a
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legitimate basis for determining eligibility to attend school as outlined in N.J.A.C.
6A:22-3.4(d). The Board of Education may consider, in a manner consistent with
Federal law, documents or information referenced in N.J.A.C. 6A:22-3.4(d) or pertinent
parts thereof if voluntarily disclosed by the applicant. The Board of Education may not,
directly or indirectly, require or request such disclosure as an actual or implied
condition of enrollment.

In the case of a dispute between the school district and the parent of a student in regard
to the student’s eligibility to enroll in the school district or to remain enrolled in the
school district pursuant to the provisions of N.J.S.A. 18A:38-1, the school district may
request from the New Jersey Motor Vehicle Commission (NJMVC) the parent or
guardian’s name and address for use in verifying a student’s eligibility for enrollment in
the school district in accordance with the provisions of N.J.S.A. 18A:38-1.3. The
NJIMVC shall disclose to a school district the information requested in accordance with
procedures established by the NJMVC. However, the school district shall not condition
enrollment in the district on immigration status or on the fact that the NJMVC does not
have the name or address of the parent on file.

Registration Forms and Procedures for Initial Assessment

Registration and initial determinations of eligibility will be in accordance with N.J.A.C.
6A:22-4.1. The Board of Education shall use Commissioner-provided registration
forms or locally developed forms that are consistent with the forms provided by the
Commissioner. A district-level administrator designated by the Superintendent shall be
clearly identified to applicants and available to assist persons who experience
difficuliies with the enrollment process.

Initial eligibility determinations shall be made upon presentation of an enroliment
application, and enrollment shall take place immediately except in cases of clear,
uncontested denials. Enrollment shall take place immediately when an applicant has
provided incomplete, unclear, or questionable information, but the applicant shall be
notified that the student will be removed from the school district if defects in the
application are not corrected, or an appeal is not filed, in accordance with subsequent
notice to be provided pursuant to N.J.A.C. 6A:22-4.2.

When a student appears ineligible based on the information provided in the initial
application, the school district shall issue a preliminary written notice of ineligibility,
including an explanation of the right to appeal to the Commissioner of Education.
Enrollment shall take place immediately if the applicant clearly indicates disagreement
with the district’s determination and an intent to appeal to the Commissioner of
Education. An applicant whose student is enrolled pursuant to this provision shall be




LACEY TOWNSHIP

POLICY BOARD OF EDUCATION

STUDENTS
5111/Page 5 of 9
Eligibility of Resident/Nonresident Students

notified that the student will be removed, without a hearing before the Board, if no
appeal is filed within the twenty-one day period established by N.J.S.A. 18A:38-1.

When enrollment is denied and no intent to appeal is indicated, applicants shall be
advised they shall comply with compulsory education laws. When the student is
between the ages of six and sixteen, applicants also shall be asked to complete a written
statement indicating the student will be attending school in another school district or
nonpublic school, or receiving instruction elsewhere than at a school pursuant to
N.J.S.A. 18A:38-25. In the absence of this written statement, designated staff shall
report to the school district of actual domicile or residence, or the Department of
Children and Families, a potential instance of “neglect” for the purposes of ensuring
compliance with compulsory education law, N.J.S.A. 9:6-1. Staff shall provide the
school district or the Department of Children and Families with the student’s name, the
name(s) of the parent/guardian/resident, and the student’s address to the extent known.
Staff shall also indicate admission to the school district has been denied based on
residency or domicile, and there is no evidence of intent to arrange for the child to
attend school or receive instruction elsewhere.

Enroliment or attendance at the school shall not be conditioned on advance payment of
tuition when enrollment is denied and an intent to appeal is indicated, or when
enrollment is provisional and subject to further review or information. The Board of
Education shall ensure the registration process identifies information suggesting an
applicant may be homeless so procedures may be implemented in accordance with
N.JLA.C. 6A:17-2, Education of Homeless Children. Enrollment or attendance in the
school district shall not be denied based upon the absence of the certified copy of the
student’s birth certificate or other proof of a student’s identity as required within thirty
days of initial enrollment, pursuant to N.J.S.A. 18A:36-25.1.

Enrollment in the school district shall not be denied based upon absence of student
medical information. However, actual attendance at school may be deferred until the
student complies with student immunization rules set forth in N.J.A.C. 8:57-4.

When enrollment in the school district, attendance at school, or the receipt of
educational services in the regular education program appears inappropriate, the student
shall not be denied based upon the absence of a student’s prior educational record.
However, the applicant shall be advised the student’s initial educational placement may
be subject to revision upon the school district’s receipt of records or further assessment
of the student.

Notice of Ineligibility
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When a student is found ineligible to attend the school district pursuant to NJ.A.C.
6A:22 or the student’s initial application is found to be deficient upon subsequent
review or investigation, the school district immediately shall provide to the applicant
notice that is consistent with Commissioner-provided sample form(s) and meets
requirements of N.J.A.C. 6A:22-4 et seq. Notices shall be in writing; in English and in
the native language of the applicant; issued by the Superintendent; and directed to the
address at which the applicant claims to reside. Notices of ineligibility shall include
information as outlined in N.J.A.C. 6A:22-4.2,

Removal of Currently Enrolled Students

Nothing in N.J.A.C. 6A:22 et seq. and this Policy shall preclude the Board of Education
from identifying through further investigation or periodic requests for revalidation of
eligibility, students enrolled in the school district who may be ineligible for continued
attendance due to error in initial assessment, changed circumstances, or newly
discovered information.

When a student who is enrolled and attending school based on an initial eligibility
determination is later determined to be ineligible for continued attendance, the
Superintendent may apply to the Board of Education for the student’s removal in
accordance with the provisions of N.J.A.C. 6A:22-4.3. No student shall be removed
from school unless the parent, guardian, adult student, or resident keeping an “affidavit
student” (as defined in N.J.A.C. 6A:22-1.2) has been informed of his or her entitlement
to a hearing before the Board of Education. Once the hearing is held, or if the parent,
guardian, adult student or resident keeping an “affidavit student”, does not respond
within the designated time frame to the Superintendent’s notice or appear for the
hearing, the Board of Education shall make a prompt determination of the student’s
eligibility and shall immediately provide notice in accordance with N.J.A.C. 6A:22-4.2
Hearings required pursuant to N.J.A.C. 6A:22-4.3 may be conducted by the full Board
or a Board Committee, at the discretion of the full Board. If the hearing(s) is conducted
by a Board Committee, the Committee shall make a recommendation to the full Board
for action. No student may be removed except by vote of the Board taken at a meeting
duly convened and conducted pursuant to N.J.S.A. 10:4-6 et seq., the Open Public
Meetings Act.

Appeal to the Commissioner

An applicant may appeal to the Commissioner of Education the school district’s
determination that a student is ineligible to attend its schools. Appeals shall be initiated
by petition which shall be filed in accordance with N.J.S.A. 18A:38-1 and N.J.A.C.
6A:3-8.1 and shall proceed as a contested case pursuant to N.J.A.C, 6A:3. Pursuant to
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N.J.S.A. 18A:38-1.b(1), appeals of “affidavit student” eligibility determinations shall be
filed by the resident keeping the student,

Assessment and Calculation of Tuition

If no appeal to the Commissioner is filed following notice of an ineligibility
determination, the Board of Education may assess tuition, for up to one year of a
student’s ineligible attendance, including the twenty-one day period provided by
N.J.S.A. 18A:38-1 for appeal to the Commissioner. Tuition will be assessed and
calculated in accordance with N.J.A.C. 6A:22-6.3 et seq. If the responsible party does
not pay the tuition assessment, the Board of Education may petition the Commissioner
pursuant to N.J.A.C. 6A:3 for an order assessing tuition, enforceable in accordance with
N.J.S.A. 2A:58-10 through recording, upon request of the Board of Education pursuant
to N.JLA.C. 6A:3-12, on the judgment docket of the Superior Court, Law Division.

If an appeal to the Commissioner is filed and the petitioner does not sustain the burden
of demonstrating the student’s right to attend the school district, or the petitioner
withdraws the appeal, fails to prosecute, or abandons the appeal by any means other
than settlement agreeing to waive or reduce tuition, the Commissioner may assess
tuition in accordance with the provisions of N.J.A.C. 6A:22-6.2(a). Upon the
Commissioner’s finding that an appeal has been abandoned, the Board of Education
may remove the student from school and seek tuition in accordance with N.J.A.C.
6A:22-6.2.

Nonresident Students

The admission of a nonresident student to school free of charge must be approved by
the Board. No student otherwise eligible shall be denied admission on the basis of the
student’s race, color, creed, religion, national origin, ancestry, age, marital status,
affectational or sexual orientation or sex, social or economic status, or disability. The
continued enrollment of any nonresident student shall be contingent upon the student’s
maintenance of good standards of citizenship and discipline.

A nonresident student otherwise eligible for attendance whose parent or guardian
anticipates school district residency and has entered a contract o buy, build, or rent a
residence in this school district may be enrolled without payment of tuition for a period
of time not greater than four (4) weeks prior to the anticipated date of residency. If any
such student does not become a resident of the school district within four (4) weeks
after admission to school, tuition will be charged for attendance commencing the
beginning of the fifth (5" week and until such time as the student becomes a resident or
withdraws from school.
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Students whose parent or guardian have moved away from the school district on or after
March 1st and twelfth grade students whose parent or guardian have moved away from
the school district on or after February 1st will be permitted to finish the school year in
this school district without payment of tuition.

Children of Board of Education employees who do not reside in this school district may
be admitted to school in this district with payment of tuition, provided that the
educational program of such children can be provided within school district facilities.

Other nonresident students, otherwise eligible for attendance may be admitted to this
school district with payment of tuition and Board approval.

F-1 Visa Students

The school district is not required to, but may permit the attendance of F-1 Visa
students into the school district only with the payment of full tuition and a signed tuition
contract. The district may require advance payment of full tuition before providing the
requested I-20 Form, in accordance with the provisions of Federal regulation 8 CFR
214.3. A F-1 Visa is granted to a foreign student through an application process that
must include, but is not limited to, signed approval by the receiving school district
exhibiting the receiving schootl district will accept the foreign student for enrollment
and the foreign student’s proof of financial means to pay the full tuition to the receiving
school district for the academic year. The host family must be domiciled in the school
district and shall submit a request to the Superintendent of Schools with supporting
documentation as determined by the Superintendent or designee. A student with a F-1
Visa must be approved by the Board for attendance in the school district. The student’s
continued attendance in the school district shall be conditioned on a satisfactory
attendance and disciplinary record.

J-1 Visa Students

The school district is not required to, but may permit the attendance of J-1 Visa students
into the school district. The host family must be domiciled in the school district and
shall submit a request to the Superintendent of Schools with supporting documentation
as determined by the Superintendent or designee. A student with a J-1 Visa must be
approved by the Board for attendance in the school district and shall not pay tuition.
The student’s continued attendance in the school disirict shall be conditioned on a
satisfactory attendance and disciplinary record.
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N.J.S.A. 18A:38-1; 18A:38-1.1; 18A:38-1.3; 18A:38-3;
18A:38-3.1; 18A:7B-12

N.JA.C. 6A:14-3.3; 6A:17-2.1 et seq.; 6A:22

8 CIR 214.3

Adopted: June 20, 2016
Revised: April 16, 2018
Revised: March 19, 2019
Revised: January 21, 2021
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5116 EDUCATION OF HOMELESS CHILDREN

The Board of Education will admit and enroll homeless children in accordance with
Federal and State laws and New Jersey Administrative Code. The Board of Education
adopts this Policy to be in compliance with law and administrative code to ensure the
enrollment of homeless children in school and to respond to appeals made by parents or
other parties related to the enrollment of homeless children.

The Board of Education shall determine that a child is homeless when he or she resides
in a publicly or privately operated shelter designed to provide temporary living
accommodations, including: hotels or motels; congregate shelters, including domestic
violence and runaway shelters; transitional housing; and homes for adolescent mothers.
A child is also determined homeless when he or she resides in a public or private place
not designated for or ordinarily used as a regular sleeping accommodation, including:
cars or other vehicles including mobile homes; tents or other temporary shelters; parks;
abandoned buildings; bus or train stations; temporary shelters provided to migrant
workers and their children on farm sites; and the residence of relatives or friends where
the homeless child resides out of necessity because his or her family lacks a regular or
permanent residence of its own. A child is also determined homeless when he or she
resides in substandard housing.

The school district of residence for a homeless child is responsible for the education of
the child and shall assume all responsibilities as required in N.J.A.C. 6A:17-2.3. The
school district of residence for a homeless child means the school district in which the
parent of a homeless child resided prior to becoming homeless.

The school district liaison designated by the Superintendent of Schools for the
education of homeless children is Mr. Joseph Bond. The liaison will facilitate
communication and cooperation between the school district of residence and the school
district where the homeless child resides and shall assume all responsibilities as outlined
in N.JLA.C. 6A:17-2.4(a).

When a homeless child resides in a school district, the school district liaison shall notify
the liaison of the school district of residence within twenty-four hours of receiving
notification from the parent, the Department of Human Services or the Department of
Children and Families, a shelter director, an involved agency, or a case manager. Upon
notification of the need for enrollment of a homeless child, the liaison in the school
district of residence shall coordinate enrollment procedures immediately based upon the
best interest of the child pursuant to N.J.A.C. 6A:17-2.5(b).
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The Superintendent of the school district of residence or designee shall decide in which
school district the homeless child shall be enrolled in accordance with the provisions of
NJA.C.6A:17-2.5.

Unless parental rights have been terminated by a court of competent jurisdiction, the
parent retains all rights under N.J.A.C. 6A:17-2.1 et seq.

When a dispute occurs regarding the determination of homelessness or the
determination of the school district of enrollment made by the school district of
residence, the Superintendent(s) or the designee(s) of the involved district(s) or the
child’s parent(s) shall immediately notify the Executive County Superintendent of
Schools, who, in consultation with the Department of Education’s McKinney-Vento
Homeless Education Coordinator or designee, shall immediately decide the child’s
status. If a dispute remains between the parent and the involved school district(s)
following the Executive County Superintendent’s determination, the parent or the
involved district Board(s) of Education may appeal to the Commissioner of Education
for determination pursuant to N.J,A.C. 6A:3, Controversies and Disputes.

When a school district designated as the school district of residence disputes its
designation as the school district of residence, or where no designation can be agreed
upon by the involved school districts, the Superintendent(s) or designee(s) of the
involved school districts shall immediately notify the Executive County Superintendent
of Schools, who shall immediately make a determination, if possible, but no later than
within forty-eight hours.

If the dispute regarding determination of district of residence does not involve the
determination of homelessness and/or district enrollment, the school district disputing
the Executive County Superintendent’s determination may appeal to the Department of
Education pursuant to N.J.A.C. 6A:23A-19.2(d), (e), and (f) and request a determination
from the Division of Administration and Finance. If an appeal of a determination of
district of residence also includes an appeal of the determination of homelessness and/or
school district of enrollment, the appeal shall be submitted to the Commissioner of
Education pursuant to N.J.A.C. 6A:3, Controversies and Disputes.

Any dispute or appeal shall not delay the homeless child’s immediate enrollment or
continued enrollment in the school district. The homeless child shall be enrolled in the
school district in which enrollment or continued enrollment is sought by the parent,
pending resolution of the dispute or appeal. Disputes and appeals involving the services
provided to a homeless child with a disability shall be made pursuant to N.J.A.C.
6A:14.
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Financial responsibility, including the payment of tuition for the homeless child, will be
in accordance with N.J.A.C. 6A:17-2.8. The school district of residence shall list the
child on its annual Application for State School Aid (ASSA) pursuant to N.LS.A.
18A:7E-33 until the parent establishes a permanent residence or is deemed domiciled in
another jurisdiction pursuant to N.J.S.A. 18A:38-1.d. At that time, the school district of
residence shall no longer list the student on its ASSA. The State shall assume fiscal
responsibility for the tuition of the child pursuant to N.J.S.A. 18A:7B-12.1 and shall pay
the tuition to the school district in which the child is currently enrolled until the parent
establishes a permanent residence or is deemed domiciled in another jurisdiction
pursuant to N.J.S.A. 18A:38-1.d. under the circumstances outlined in N.J.A.C. 6A:17-
2.8(c).

On or before December 31 of each year, the district shall report to the Office of
Homelessness Prevention in the Department of Community Affairs an accounting of
each instance in which the district is made aware that a student enrolled in the district
because the student’s parent moved to the district as a result of being homeless.

N.J.S.A. 18A:7B-12; 18A:7B-12.1; 18A:38-1
NJ.A.C. 6A:17-2.1 et seq.

Adopted: November 21, 2005
Revised: April 24, 2017
Revised: September 18, 2017
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6311 CONTRACTS FOR GOODS OR SERVICES
FUNDED BY FEDERAL GRANTS (M)

Any vendor providing goods or services to the school district to be funded by a Federal
grant must be cleared for contract in accordance with the provisions of the Uniform
Administrative Requirements, Cost Principals, and Audit Requirements for Federal
Awards (UGG), 2 CFR §200.213 — Suspension and Debarment.

The School Business Administrator/Board Secretary shall be responsible to check the
web-based System for Award Management (SAM) maintained by the United States
government — the General Services Administration (GSA). The purpose of the SAM is
to provide a single comprehensive list of individuals and firms excluded by Federal
government agencies from receiving Federal contracts or Federally approved contracts
or Federally approved subcontracts and from certain types of Federal financial and
nonfinancial assistance and benefits.

The Schoo! Business Administrator/Board Secretary, upon opening of bids or upon
receipt of proposals for goods or services to be funded by a Federal grant shall access
the SAM to determine if the vendor has been disbarred, suspended, or proposed for
disbarment. The School Business Administrator/Board Secretary shall also access the
SAM list immediately prior to the award of a bid or contract to ensure that no award is
made to a vendor on the list.

In the event a vendor under consideration to be awarded a bid or contract for goods or
services to be funded by a Federal grant is on the SAM list or proposed for disbarment,
the School Business Administrator/Board Secretary shall comply with the contracting
restrictions as outlined in 2 CFR §200.

Continuation of current contracts and restrictions on subcontracting with vendors who
are on the SAM list or proposed for disbarment shall be in accordance with the
limitations as outlined in 2 CFR §200.
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Any rejection of a bid or disqualification of a vendor who has been disbarred,
suspended, or proposed for disbarment shall be consistent with the requirements as
outlined in N.JI.S.A. 18A:18A — Public School Contracts Law and all applicable State
laws.

2 CFR §200

Adopted: June 20, 2016
Revised:
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6471 SCHOOL DISTRICT TRAVEL (M)

The Board of Education shall implement a Policy and Regulation pertaining to travel
expenditures for its employees and Board of Education members that is in accordance
with N.J.S.A. 18A:11-12, N.LLA.C. 6A:23A-7, and other rules and procedures the Board
of Education deems appropriate pursuant to N.J.A.C. 6A:23A-7.2(a). The Policy and
Regulation pertaining to school district travel expenditures incorporates either
expressly, in whole or in part, and/or by reference, the laws and regulations contained in
N.J.S.A. 18A:11-12 and N.J.A.C. 6A:23A-7.

The Board of Education ensures the effective and efficient use of funds by adopting and
implementing policies and procedures that are in accordance with N.J.S.A. 18A:11-12
and New Jersey Department of the Treasury, Office of Management and Budget (OMB)
current circulars and any superseding circulars pertaining to travel, meals, events and
entertainment, and the additional requirements set forth in N.JLA.C. 6A:23A-7. If any
superseding circulars of the OMB conflict with the provisions of these rules, the
provisions of the superseding circulars shall govern.

Any sections of State travel regulations as established by the OMB presented as OMB
Travel, Entertainment, Meals, and Refreshments Circulars, that conflict with N.J.S.A.
18A:1-1 et seq. shall not be included in Policy and Regulation 6471 nor authorized
under N.J.A.C. 6A:23A-7. This includes, but is not limited to, the authority to issue
travel charge cards as allowed under the OMB Circulars, but which is not authorized for
school districts under New Jersey school law.

The Board of Education shall ensure, through Policy and Regulation 6471, that all
travel by its employees and Board of Education members is educationally necessary and
fiscally prudent. Policy and Regulation 6471 shall include the requirement that all
school district travel expenditures are:

1. Directly related to and within the scope of the employee's or district
Board member's current responsibilities and, for school district
employees, the school district's professional development plan, the
school professional development plan, and employee’s individual
professional development plan;

2. For travel that is critical to the instructional needs of the school district
or furthers the efficient operation of the school district; and
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3. In compliance with State travel payment guidelines as established by the
OMB and with guidelines established by the Federal Office of
Management and Budget; except any State or Federal regulations and
guidelines that conflict with the provisions of Title 18A of the New
Jersey Statutes shall not be applicable, including, but not limited to, the
authority to issue fravel charge cards. The Board of Education shall
specify in its travel policy the applicable restrictions and requirements
set forth in the State and Federal guidelines, including, but not limited to,
types of travel, methods of transportation, mileage allowance,
subsistence allowance, and submission of supporting documentation
including receipts, checks, or vouchers.

School district travel expenditures shall include, but shall not be limited to, all costs for
transportation, meals, lodging, and registration or conference fees directly related to
participation in the event.

School district travel expenditures subject to N.J.A.C. 6A:23A-7 shall include costs for
all required training and all travel authorized in school district employee contracts and
Policy and Regulation 6471. This includes, but is not limited to, required professional
development, other employee training and required training for Board members, and
attendance at specific conferences authorized in existing employee contracts, provided
the travel meets the requirements of N.J.A.C. 6A:23A-7. All such expenditures are
subject to the rules in N.J.A.C. 6A:23A-7, including, but not limited to, inclusion in the
annual travel limit, prior Board of Education approval, separate tracking as described at
N.J.S.A. 18A:11-12.q., and per diem reimbursements.

Travel reimbursements will only be paid upon compliance with all provisions of
N.J.A.C. 6A:23A-7 and Policy and Regulation 6471. The Board of Education will not
ratify or approve payments or reimbursements for travel after completion of the travel
event, except as provided at N.J.A.C. 6A:23A-7.4(d).

The Board of Education shall establish a maximum travel budget in accordance with the
requirements outlined in N.J.A.C. 6A:23A-7.3.

All travel requests must be submitted and approved in writing by the Superintendent of
Schools and the majority of the Board of Education’s full voting membership of the
Board, except if the Board of Education has excluded regular business travel from prior
approval pursuant to N.J.A.C. 6A:23A-7.3(b), prior to obligating the school district to
pay related expenses and prior to aitendance at the travel event.




LACEY TOWNSHIP

POLICY BOARD OF EDUCATION

FINANCES
6471/Page 3 of 4
School District Travel (M}

All travel requests for Board members shall require prior approval by a majority of the
Board of Education's full voting membership, except where the Board of Education has
excluded regular business travel from prior approval pursuant to N.J.A.C. 6A:23A-
7.3(b), and the travel shall be in compliance with N.J.S.A. 18A:12-24 and 24.1.

A Board member must recuse himself or herself from voting on travel if the Board
member, a member of his or her immediate family, or a business organization in which
he or she has an interest has a direct or indirect financial involvement that may
reasonably be expected to impair his or her objectivity or independence of judgment.
Policy and Regulation 6471 prohibit a Board member from acting in his or her official
capacity in any matter in which he or she or a member of his or her immediate family
has a personal involvement that is or creates some benefit to the school district Board
member or member of his or her immediate family; or undertaking any employment or
service, whether compensated or not, that may reasonably be expected to prejudice his
or her independence of judgment in the execution of his or her official duties.

The Board of Education requires documentation required in N.J.A.C. 6A:23A-7.5(b)
that justifies the number of employees attending an event and the benefits derived from
their attendance. Pursuant to N.J.A.C. 6A:23A-7.5(c), the school district shall maintain
documentation on file that demonstrates compliance with the Board of Education's
travel policy, including travel approvals, reports, and receipts for all school district
funded expenditures, as appropriate.

The School Business Administrator/Board Secretary shall be responsible for the
accounting requirements for travel in accordance with the provisions of N.J.A.C.
6A:23A-7.6. The Superintendent of Schools is the final approval authority for travel.

Sanctions for a violation of the provisions of N.J.A.C. 6A:23A-7 or this Policy are
outlined in N.J.A.C. 6A:23A-7.7 and Regulation 6471.

The Board of Education prohibits the types of travel expenditures not eligible for
reimbursement as listed in N.J.A.C. 6A:23A-7.8. and Regulation 6471.

Travel methods shall be in accordance with the provisions of NJ.A.C. 6A:23A-7.9 and
Regulation 6471 and the routing of travel shall be in accordance with the provisions of
N.LA.C. 6A:23A-7.10 and Regulation 6471.

Any subsistence allowance shall be in accordance with the provisions of N.J.A.C.
6A:23A-7.11 and Regulation 6471, Meal allowances and incidental expenditures shall
be in accordance with N.J.A.C. 6A:23A-7.12 and Regulation 6471.
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Reimbursement for out-of-State and high-cost travel shall be made pursuant to N.J.S.A.
18A:11-12, N.J.A.C. 6A:23A-5.9, and Policy and Regulation 6471.

Records and supporting documentation must be completed and maintained as required
in N.JLA.C. 6A:23A-7.13 and outlined in Regulation 6471.

The Board of Education shall approve the mileage reimbursement amount to be paid to
an employee who has been approved by the Superintendent or designee to use their
personal vehicle for school-related business.

N.J.S.A. 18A:11-12
N.J.A.C. 6A:23A-5.9; 6A:23A-7

Adopted: November 15, 2010
Revised:
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R 6471 SCHOOL DISTRICT TRAVEL (M)

Definitions (N.J.S.A. 6A:23A-1.2)

1.

For the purpose of this Policy, “travel expenditures” means those costs
paid by the school district using local, State, or Federal funds, whether
directly by the school district or by employee reimbursement, for travel
by school district employees and district Board of Education members,
to the following five types of travel events:

a.

Training and seminars — means all regularly scheduled, formal
residential or non-residential training functions conducted at a
hotel, motel, convention center, residential facility, or at any
educational institution or facility;

Conventions and conferences — means general programs,
sponsored by professional associations on a regular basis, which
address subjects of particular interest to a school district or are
convened to conduct association business. The primary purpose
of employee attendance at conferences and conventions is the
development of new skills and knowledge or the reinforcement of
those skills and knowledge in a particular field related to school
district operations. These are distinct from formal staff training
and seminars, although some training may take place at such
gvents;

School district sponsored events — means conferences,
conventions, receptions, or special meetings, where the school
plans, develops, implements, and coordinates the event and is the
event’s primary financial backer. School district employees are
actively involved in working the event and other employees may
attend as participants;

Regular school district business travel — means all regular official
business travel, including attendance at meetings, conferences,
and any other gatherings which are not covered by the definitions
included in a., b., and ¢. above. Regular school district business
travel also includes attendance at regularly scheduled in-State
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county meetings and Department-sponsored or association-
sponsored events provided free of charge and regularly scheduled
in-State professional development activities with a registration
fee that does not exceed $150 per employee or district Board
member. The $150 limit per employee or district Board member
may be adjusted by inflation; and

e. Retreats — means meetings with school district employees and
school Board members, held away from the normal work
environment at which organizational goals and objectives are
discussed. If available, school district facilities shall be utilized
for this type of event.

B. Maximum Travel Budget (N.J.A.C. 6A:23A-7.3)

1.

Annually in the prebudget year, the Board of Education shall establish by
resolution a maximum travel expenditure amount for the budget year,
which the school district shall not exceed. The resolution shall also
include the maximum amount established for the prebudget year and the
amount spent to date.

a. The maximum school district travel expenditure amount shall
include all travel supported by local and State funds.

b. The Board may exclude travel expenditures supported by Federal
funds from the maximum travel expenditure amount.

(D If Federal funds are excluded from the established
maximum amount, the Board shall include in the
resolution the total amount of travel supported by Federal
funds from the prior year, prebudget year, and projected
for the budget year.

c. Exclusion of Federal funds from the annual maximum travel
budget shall not exempt such travel from the requirements
applicable to State and local funds.

The Board of Education may authorize an annual maximum amount per
employee for regular business travel only for which Board of Education
approval is not required.
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a. The annual maximum shall not exceed $1,500 and shall be
subjected to the approval requirements in N.J.S.A. 18A:19-1.

b. Regular school district business travel as defined in N.J.A.C.
6A:23A-1.2 and in this Regulation shall include attendance at
regularly scheduled in-State county meetings and Department-
sponsored or association-sponsored events provided free of
charge. It also shall include regularly scheduled in-State
professional development activities for which the registration fee
does not exceed $150 per employee or Board member.

c. Regular school district business travel shall require approval of
the Superintendent prior to obligating the school district to pay
related expenses and prior to attendance at the travel event.

(1)  The Superintendent shall designate an alternate approval
authority to approve travel requests in his or her absence
when necessary to obtain timely district Board of
Education approval.

(2) The Superintendent shall establish, in writing, the internal
levels of approval required prior to his or her approval of
the travel event, as applicable.

C. Travel Approval Procedures (N.JLA.C. 6A:23A-7.4)

1. All travel requests for employees of the school district shall be submitted
to the Superintendent or designee and approved in writing by the
Superintendent and approved by a majority of the Board of Education’s
full voting membership, except if the Board has excluded regular
business travel from prior approval in Policy 6471 pursuant to N.J.A.C.
6A:23A-7.3(b), prior to obligating the school district to pay related
expenses and prior to attendance at the travel event.

a. The Superintendent shall designate an alternate approval
authority to approve travel requests in his or her absence when
necessary to obtain timely Board approval.
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b. The Superintendent shall establish, in writing, the internal levels
of preliminary approval required prior to the Superintendent’s
approval of the travel event, as applicable.

(1) The School Business Administrator/Board Secretary or
designee shall review all travel requests either before or
after the Superintendent’s approval and prior to
submission of the Board for approval to determine if the
expenses as outlined in the request are in compliance with
the requirements of N.J.S.A. 18A:11-12, NJ.A.C.
6A:23A-7, the current State travel payment guidelines
established by the Department of the Treasury, and the
current guidelines established by the Federal Office of
Management and Budget.

(a) If any travel expenses requested are not in
compliance with the guidelines outlined above, the
Schoo! Business Administrator/Board Secretary or
designee will return the request to be revised in
accordance with the guidelines outlined above.

(b} The Superintendent may deny the request, approve
the request conditioned upon the staff member
assuming the financial responsibility for those
travel expenses that are not in compliance with the
guidelines, or may return the request to the school
staff member to be revised in accordance with the
guidelines outlined above.

2. All travel requests for Board members shall require prior approval by a
majority of the Board's full voting membership, except where the Board
has excluded regular business travel from prior approval pursuant to
N.JA.C. 6A:23A-7.3(b), and the travel shall be in compliance with
N.J.S.A. 18A:12-24 and 24.1.

3. The Board of Education may approve, at any time prior to the event,
travel for multiple months as long as the approval detailed in Board of
Education minutes itemizes the approval by event, total cost, and number
of employees and/or Board members attending the event. General or
blanket pre-approval shall not be authorized.
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4. All travel requests shall receive prior approval of the Board of Education
except if the Board has excluded from the requirements prior Board
approval of any travel caused by or subject to existing contractual
provisions, including grants and donations, and other statutory
requirement, or Federal regulatory requirements in Policy 6471 pursuant
to N.JLA.C. 6A:23A-7.4(d). For the exclusion of prior Board approval to
apply, the required travel event shall be detailed, with number of
employees(s), Board member(s), and total cost in the applicable contract,
grant, donation, statute, or Federal regulation.

a. This shall not include general grant guidelines or regulations that
are permissive, but do not require the travel event, unless the
specific travel event, number of employee(s), Board member(s),
and total cost is detailed in the approved grant, donation, or other
fund acceptance agreement.

b. This shall not include general contractual provisions in
employment contracts for continuing education or professional
development, except if the Board has included in its policy a
maximum amount per employee for regular business travel that
does not require prior Board of Education approval pursuant to
NJA.C. 6A:23A-7.3.

5. If occasional unforeseen situations arise wherein a travel request cannot
obtain prior approval of the Board of Education, justification shall be
included in the text of the travel request.

a. Such requests shall require prior written approval of the
Superintendent or designee, and the Executive County
Superintendent or designee.

b. The Board shall ratify the request at its next regularly scheduled
meeting.
c. Travel to conferences, conventions, and symposiums shall not be

considered emergencies and shall not be approved after the fact.

6. Subsequent to pre-approval by a majority of the full voting membership
of the Board of Education, reimbursement of prospective employee
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travel expense shall be pre-approved by the Executive County
Superintendent.

D. Required Documentation for Travel (N.J.A.C. 6A:23A-7.5)

L. The Board of Education requires the documentation listed in D.2. below
to justify the number of employees attending an event and the benefits to
be derived from their attendance;

2. Neither the Superintendent or designee, nor the Board of Education shall
approve a travel request unless it includes, at a minimum, the following
information:

a. The name and date(s) of the event;

b. A list of Board members and/or employees to attend, either by
name and title,

c. The estimated cost associated with travel;

d. A justification and brief statement that includes the primary
purpose for the travel, the key issues that will be addressed at the
event, and their relevance to improving instruction or the
operation of the school district.

(1) For training events, the statement must include whether
the training is for a certification required for continued
employment, continuing education  requirements,
requirements of Federal or State law, or other purpose
related to the programs and services currently being
delivered or soon to be implemented in the school district;
or related to school district operations;

e. The account number and funding source - Federal, State, private,
or local; and

i For annual events, the total attendance and cost for the previous
year.
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3. The school district shall maintain documentation on file that
demonstrates compliance with the Board of Education’s travel policy,
including travel approvals, reports, and receipts for all school district
funded expenditures, as appropriate.

E. School Business Administrator/Board Secretary Responsibilities Regarding
Accounting for Travel (N.J.A.C. 6A:23A-7.6)

1. The School Business Administrator/Board Secretary or designee shall
prepare itemized travel budgets by function and object of expense for
each cost center, department, or location maintained in the school
district's accounting system, as applicable, as part of the preparation of
and documentation for the annual school district budget.

a. The aggregate amount of all travel budgets shall not exceed the
Board of Education approved maximum travel expenditure
amount for the budget year as required by N.J.A.C. 6A:23A-7.3.

2. The School Business Administrator/Board Secretary shall maintain
separate accounting for school district travel expenditures, as necessary,
to ensure compliance with the school district's maximum travel
expenditure amount. The separate accounting tracking system may
include, but need not be limited to, a separate or offline accounting of
such expenditures or expanding the school district's accounting system.
The tracking system shall be sufficient to demonstrate compliance with
Policy and Regulation 6471 and N.J.LA.C. 6A:23A-7, and shall be in a
detailed format suitable for audit.

3. The School Business Administrator/Board Secretary or designee shall
review and approve the cost and supporting documentation required by
N.JA.C. 6A:23A-7 and submitted by the person(s) having incurred
travel expense. The School Business Administrator shall not approve or
issue payment of travel expenditures or reimbursement requests until all
required documentation and information to support the payment has been
submitted, and shall not approve any travel expenditure that, when added
to already approved travel expenditures, would exceed the Board of
Education approved maximum travel expenditure amount for the budget
year.
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4. The School Business Administrator/Board Secretary shall be responsible
for the adequacy of documentation of transactions processed by his or
her staff and the retention of the documentation to permit audits of the
records.

5. A Board of Education employee, a Board member, or an organization
shall not receive partial or full payment for travel and travel-related
expenses in advance of the travel, pursuant to N.J.S.A. 18A:19-1 et seq.
The payment of travel and travel-related expenses, including travel-
related purchases for which a purchase order is not applicable, shall be
made personally by a school district employee or Board member and
reimbursed at the conclusion of the travel event. N.J.A.C. 6A:23A-7.6,
Policy 6471, and this Regulation do not preclude the school district from
paying the vendor directly with the proper use of a purchase order (for
example, for registration, airline tickets, hotel).

F. Sanctions for Violations of Travel Requirements (N.J.A.C. 6A:23A-7.7)

L. A Board of Education that violates its established maximum travel
expenditure, as set forth in N.J.A.C. 6A:23A-7.3, or that otherwise is not
in compliance with N.J.A.C. 6A:23A-7 travel limitations, may be subject
to sanctions by the Commissioner as authorized pursuant to N.J.S.A.
18A:4-23 and 24, including reduction of State aid in an amount equal to
any excess expenditure pursuant to N.J.S.A. 18A:11-12 and 18A:7F-60.

2. The staff member designated as the final approval authority for travel
who approves any fravel request or reimbursement in violation of
N.JILA.C. 6A:23A-7 and Policy and Regulation 6471 shall reimburse the
school district in an amount equal to three times the cost associated with
attending the event, pursuant to N.J.S.A. 18A:11-12.

3. An employee or Board member who violates the provisions of N.JLA.C.
6A:23A-7 and Policy and Regulation 6471 shall be required to reimburse
the school district in an amount equal to three times the cost associated
with attending the event, pursuant to N.J.S.A. 18A:11-12,

4, In accordance with N.J.A.C. 6A:23A-7.7(d), there must be procedures to
monitor compliance and application of the penalty, as outlined in
N.J.A.C. 6A:23A-7.7, upon determination a violation has occurred after
Board of Education payment of the event.
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a. In addition to the annual audit test procedures to ensure
compliance as required in N.JLA.C. 6A:23A-7.7(¢) and F.5.
below, the School Business Administrator/Board Secretary will
designee a staff member to review travel payments that are being
recommended to the Board for payment prior to Board approval
and travel payments previously approved by the Board for
payment and paid for any violations.

(1) In the event the annual audit test procedures or the review
by the staff member designated by the School Business
Administrator/Board Secretary  determines a travel
payment recommended to the Board for payment or a
travel payment previously approved by the Board and was
paid in violation of N.J.LA.C. 6A:23A-7 and Policy and
Regulation 6471, the school district auditor or the staff
member  designated by the School Business
Administrator/Board  Secretary  shall inform  the
Superintendent of Schools of the violation in writing.

(2)  The Superintendent shall determine if a violation of
N.J.A.C. 6A:23A-7 requires a penalty in accordance with
NJ.A.C. 6A:23A-7.7.

3) If a violation is determined prior to payment or
reimbursement of the travel event, the Superintendent
may exclude application of any additional penalties.

5. The annual audit conducted pursuant to N.J.S.A. 18A:23-1 shall include
test procedures to ensure compliance with the Board of Education's

policy and travel limitations set forth in this section and N.J.S.A.
18A:11-12.

G. Prohibitive Travel Reimbursements (N.J.A.C. 6A:23A-7.8)

1. The following types of expenditures are not eligible for reimbursement:
a. Subsistence reimbursement for one-day trips, except for meals
expressly authorized by and in accordance with N.J.A.C.
6A:23A-7.12;
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b. Subsistence reimbursement for overnight travel within the State,
except where authorized by the Commissioner in accordance with
N.J.A.C. 6A:23A-7.11;

C. Travel by Board members or employees whose duties are
unrelated to the purpose of the travel event or who are not
required to attend to meet continuing educations requirements or
to comply with law or regulation;

d. Travel by spouses, civil union partners, domestic partners,
immediate family members, and other relatives;

€. Costs for employee attendance for coordinating other attendees'
accommodations at the travel event;

f. Lunch or refreshments for training sessions and retreats held
within the school district, including in-service days and for
employee participants traveling from other locations within the
school district;

g. Training to maintain a certification that is not required as a
condition of employment (For example: CPE credits to maintain
a CPA license if the employee is not required to be a CPA for
continued school district employment);

h. Charges for laundry, valet service, and entertainment;

1. Limousine services and chauffeuring costs to, or during, the
event,

j. Car rentals, either utilized for airport transportation or

transportation at a conference, convention, etc., unless absolutely
necessary for the conduct of school district business.
Justification shall accompany any request for car rentals. If
approved, the most economical car rental is to be used, including
the use of subcompacts and discounted and special rates. An
example of the justified use of a car rental is when an employee
is out of State, making inspections at various locations, and the
use of public transportation is impracticable. When car rental is
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authorized, the employee shall not be issued an advance payment
for the anticipated expense associated with the rental;

k. Alcoholic beverages;

1. Entertainment costs, including amusement, diversion, social
activities, and any costs directly associated with such costs (such
as tickets to shows or sports events, meals, lodging, rentals,
transportation, and gratuities);

m. Gratuities or tips in excess of those permitted by Federal per
diem rates;

n. Reverse telephone charges or third party calls;

0. Hospitality rooms;

p- Souvenirs, memorabilia, promotional items, or gifts;

q- Air fare without documentation of quotes from at least three

airlines and/or on-line services; and
I, Other travel expenditures that are unnecessary and/or excessive.
H. Travel Methods (N.J.A.C. 6A:23A-7.9)

1. For the purpose of section H. of this Regulation and N.JLA.C. 6A:23A-
7.9, "transportation” means necessary official travel on railroads,
airlines, shuttles, buses, taxicabs, rideshares, school district-owned or
leased vehicles, and personal vehicles.

2. The purchase or payment of related transportation expenses shall be
made by purchase order or personally by a school district employee or
Board member and reimbursed at the conclusion of the travel event. An
actual invoice or receipt for each purchase or expense shall be submitted
with a claim for reimbursement.

3. Pursuant to Office of Management and Budget (OMB) Travel Circulars
and N.JLA.C. 6A:23A-7.1 et seq., the following travel methods
requirements shall apply:
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a. Air and rail tickets shall be purchased via the Internet, if possible,
using airline or online travel services such as Travelocity,
Expedia, or Hotwire.

b. Air travel shall be authorized only when determined that it is
necessary and advantageous to conduct school district business.

(1) The most economical air travel should be used, including
the use of discounted and special rates.

(2)  The following options should be considered when
booking tickets:

(a) Connecting versus nonstop flights;

(b) Departing earlier or later compared to the
preferred departure time;

{c) Utilizing alternative airports within a city, for
example, Chicago, [llinois-Midway Airport versus
O'Hare Airport;

(d) Utilizing alternative cities, for example, Newark
versus Philadelphia,

(e)  Utilizing "low cost" airlines; and
() Exploring alternate arrival and/or departure days.

(3) No employee or Board member can earn benefits as a
result of school district funded travel. Employees and
Board members shall be prohibited from receiving
"frequent flyer" or other benefits accruing from school
district funded travel.

(4) Airfare other than economy (that is, business or first
class) shall not be fully reimbursed by the school district
except when travel in such classes:
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(a) Is less expensive than economy;

(b} Avoids circuitous routings or excessive flight
duration; or

(c) Would result in overall transportation cost
savings.

(5)  All airfare other than economy and not covered by the
above exceptions purchased by an employee or Board
member shall be reimbursed only at the economy rate for
the approved destination.

6) Cost estimates on travel requests and associated
authorizations shall be consistent with current airline
tariffs, with consideration of available special fares or
discounts, for the requested destination.

(N Airline tickets shall not be booked until all necessary
approvals have been obtained.

(8)  Additional expenses over and above the authorized travel
request shall be considered only for factors outside the
purchaser's control. The burden of proof shall be placed
upon the purchaser and any additional expenses incurred
without sufficient justification and documentation, as
determined by the School Business Administrator/Board
Secretary, shall not be reimbursed.

(9)  Justification shall accompany requests for airline ticket
reimbursement when purchased by employees or Board
members contrary to H.3.b.(1) through (8) above.
Sufficient justification shall be considered only for factors
outside the purchaser's control. Noncompliant purchases
without sufficient justification shall not be reimbursed.

C. Rail travel shall be authorized only when determined that it is
necessary and advantageous to conduct school district business.
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(1) The most economical scheduling of rail travel shall be
utilized, including excursion and government discounts,
whenever applicable.

(2) The use of high-speed rail services, such as Acela, shall
not be authorized.

3) All rail travel shall be processed in the same manner as
prescribed for air travel in H.3.b. above.

d. Use of a school district-owned or-leased vehicle shall be the first
means of ground transportation. Use of a personally owned
vehicle on a mileage basis shall not be permitted for official
business where a school district-owned or -leased vehicle is
available.

(1)  Mileage allowance in lieu of actual expenses of
transportation shall be approved by the Board and allowed
at the rate authorized by the annual State Appropriations
Act, or a lesser rate at the Board's discretion for an
employee or Board member traveling by his or her
personally owned vehicle on official business.

(a) If any condition in an existing negotiated contract
is in conflict with the OMB Travel Circulars, such
as the mileage reimbursement rates, the provisions
of the existing contract shall prevail.

(2)  Parking and toll charges shall be allowed in addition to
mileage allowance.

(3)  Reimbursement for travel to points outside the State by
automobile shall be permitted when such arrangements
prove to be more efficient and economical than other
means of public transportation.

(4)  In determining the relative costs of private and public
transportation, all associated costs (that is, tolls, taxicabs,
airport or station transfers, etc.) shall be considered.
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(5) All employees and Board members using privately owned
cars in the performance of their duties for the school
district shall present a New Jersey Insurance
Identification Card indicating that insurance coverage is
in full force and effect with companies approved by the
State Department of Banking and Insurance. The card
shall be made available to the Superintendent or designee
before authorization to use privately owned cars.

(6) Employees and district Board members who are out-of-
State residents shall provide appropriate insurance
identification in lieu of the New lJersey Insurance
Identification Card.

e. School district-owned or -leased vehicles shall be utilized in
accordance with N.JLA.C. 6A:23A-6.12.

f. Necessary taxicab or rideshare charges shall be permitted.
However, travel to and from airports, downtown areas, and
between hotel and event site shall be confined to regularly
scheduled shuttle service, whenever such service is
complimentary or is less costly. If shuttle service is not available,
taxicabs or rideshares may be used.

g. Cruises shall not be permitted for travel events or transportation.

L Routing of Travel (N.J.A.C. 6A:23A-7.10)

L.

Pursuant to State travel guidelines as established by the New Jersey
Department of the Treasury, Office of Management and Budget, and
presented in the OMB Travel Circulars:

a. All travel shall follow the most direct, economical, and usually
traveled route. Travel by other routes as a result of official
necessity shall be eligible for payment or reimbursement only if
satisfactorily established in advance of such travel.

b. If a person travels by indirect route for personal convenience, the
extra expense shall be borne by the individual.
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c. Reimbursement for expenses shall be based only on charges that
do not exceed what would have been incurred by using the most
direct, economical, and usually traveled route.

I Subsistence Allowance — Overnight Travel (N.J.A.C. 6A:23A-7.11)

1. Pursuant to the State travel guidelines as established by the New Jersey
Department of the Treasury, Office of Management and Budget, and
presented in the OMB Travel Circulars, one-day trips that do not involve
overnight lodging shall not be eligible for subsistence reimbursement,
except for meals expressly authorized by and in accordance with the
provisions of N.J.A.C. 6A:23A-7.12,

2. Pursuant to the OMB Travel Circulars, generally, overnight travel shall
not be eligible for subsistence reimbursement if travel is within the State.
Overnight travel is permitted if it is authorized pursuant to 3. below, or is
a required component by the entity issuing a grant, donation, or other
funding agreement with the school district. The specific required
overnight in-State travel event shall be detailed in the final grant,
donation, or other fund acceptance agreement along with the number of
authorized travelers and total cost. All reimbursements shall be subject to
N.J.LA.C. 6A:23A-7 unless the funding acceptance agreement specifies
otherwise.

3. Pursuant to the State travel regulations as established by the New Jersey
Department of the Treasury, Office of Management and Budget, and
presented in the OMB Travel Circulars, the Commissioner shall be
authorized to grant waivers for overnight travel for Board members and
school district employees to attend in-State conferences.

a. Such waivers will be granted in only extremely limited
circumstances when the sponsoring organization can demonstrate
the conference is broad and multi-disciplinary in scope,
incorporates content offerings from numerous specialty areas,
and includes important professional development opportunities
and/or required training.

b. The sponsoring organization shall demonstrate the conference's
content, structure, scheduling, and anticipated attendance
necessitate that it be held on multiple consecutive days with
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overnight lodging. When such waivers are granted, individual
school districts or individuals shall not be required to submit
waiver requests for attendance at these conferences.

c. Sponsors of in-State conferences may submit to the
Commissioner a request for a waiver of this prohibition by
providing information regarding the conference as follows:

) The name and dates of the event;

(2) Justification for the length of the conference and the
necessity to hold events for each day beyond the first day
of the conference;

(3) Identification of all other conferences sponsored or co-
sponsored by the organization (whether single or multi-

day) in the previous year;

(4) A description of the target audience by position title
and/or educational certificate and endorsement;

(5 Justification of the importance of the target audience
attending the event;

(6) The cost of registration;

(7) A detailed list and description of any activities to be
charged to the participants by the sponsor separate from
the registration fee, such as luncheons, workshops,
entertainment, etc., including:

(a) The cost of the activity;

(b) Whether participation is mandatory or voluntary;
and

(c) The purpose such as social, guest speaker,
working session, etc.

&) A copy of agenda or program for the event;
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(9) A brief statement that includes the primary purpose of the
event, the key issues that will be addressed at the event,
and their relevance to improving instruction or the
operation of a school or school district;

(10)  For training events, whether the training is needed for a
certification required for continued employment,
continuing education requirements, or requirements of
Federal or State law; and

(11)  For annual events, total attendance, and registration cost
for the previous year.

4. If a waiver of the prohibition on overnight travel is granted pursuant to
N.JLA.C. 6A:23A-7.11, it shall permit reimbursement for travel expenses
only for individuals whose home-to-convention commute exceeds fifty
miles.

5. Overnight travel within the State shall not be eligible for subsistence
reimbursement if travel is on the day prior to the start of the conference.
Reimbursement shall be prohibited for lodging prior to check-in time for
the first day of the event or after check-out time on the last day of the
event.

6. The United States General Services Administration publishes a schedule
of Federal per diem rates in the Federal Register for approved overnight
travel by the event location. The latest Federal per diem rates schedule
for lodging, meals, and incidental expenses by location can be found at
www.gsa.gov. The following restrictions apply to allowable per diem
reimbursements:

a. Allowable per diem reimbursement for lodging, meals, and
incidentals shall be actual reasonable costs, not to exceed the
Federal per diem rates for the event location. Registration and
conference fees are not subject to the Federal per diem rate caps.
If the event location is not listed, the maximum per diem
allowance shall be equal to the standard Continental United
States (CONUS) per diem rates published by the General
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Services Administration for meals, incidental expenses, and
lodging.

b. Pursuant to N.J.S.A, 18A:11-12.0., reimbursement for lodging
expenses for overnight travel, out-of-State or in-State as
authorized by the Commissioner, may exceed the Federal per
diem rates if the hotel is the site of the convention, conference,
seminar, or meeting and the going rate of the hotel is in excess of
Federal per diem rates.

(1) If the hotel at the site of the current travel event is not
available, lodging may be paid for similar
accommodations at a rate not to exceed the hotel rate at
the site of the current event.

(2) If there is no hotel at the site of the current travel event
(for example, Atlantic City Convention Center), then
reimbursement for lodging shall not exceed the Federal
per diem rate.

c. If the meal is not part of a one-sum fee for a travel event,
reimbursement may be approved for the full cost of an official
convention meal that the employee or Board member attends,
when such meal is scheduled as an integral part of the convention
or conference proceedings. Receipts shall be submitted to obtain
reimbursement in such situations. The amount of the Federal per
diem rate for the corresponding meal shall be deducted from that
day's subsistence allowance.

d. The allowance for a meal(s) or incidentals shall not be eligible
for reimbursement when included and paid in the registration fee,
the cost of lodging, or transportation charge.

e. Receipts shall be required for all hotel and incidental expenses.
Meal expenses under the Federal per diem allowance limits shall
not require receipts pursuant to N.J.S.A. 18A:11-12.0.(3), unless
required by the Board of Education.

f. If the total per diem reimbursement is greater than the Federal per
diem rates, the costs shall be considered excessive in the absence
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of substantial justification accompanying the travel voucher
submitted by the employee or district Board member. In such
cases, receipts shall be submitted for all costs, including meals.

g. Employees and Board members shall patronize hotels and motels
that offer special rates to government employees unless
alternative lodging offers greater cost benefits or is more
advantageous to the conduct of school district business.

h. Actual subsistence expenses shall not be reimbursable if paid by
the traveler to a member of his or her family, to another school
district employee, or to a family member of another school
district employee.

K. Meal Allowance — Special Conditions — and Allowable Incidental Travel
Expenditures (N.LA.C. 6A:23A-7.12)

1. Meals for in-State travel shall not be eligible for reimbursement except
as expressly authorized within N.J.A.C. 6A:23A-7.

2. A meal allowance may be provided to employees or Board members in
relation to one-day, out-of-State trips required for school business
purposes that do not require an overnight stay. The reimbursement for
breakfast, lunch, and/or dinner shall not exceed the amounts authorized
in State travel regulations as published by the New Jersey Department of
the Treasury, Office of Management and Budget, and presented in the
OMB Travel Circulars.

3. Lunch for off-site training sessions may be authorized for an amount up
to $7 per person only when it is necessary that employees or Board
members remain at a site other than their school district and there are no
viable options for lunch at the off-site location.

a. Per N.J.S.A. 18A:11-12.a.(1)(d), employee and Board member
retreats shall be held onsite unless there is no school district site
available.

b. If lunch is included in a lump-sum registration fee for an off-site
training session, the full amount is eligible for reimbursement, if
reasonable. Providing lunch for on-site staff meetings and in-
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service days or for employees who come from other parts of the
school district shall not be permitted. (See K.4. below.)

c. Refreshments for breaks may also be provided at training
segsions held at a site other than the school district.

4. Subsistence expenses for an employee or Board member shall not be
allowed within the school district or within a radius of ten miles thereof,
except for meals expressly authorized by and in accordance with
NJ.A.C. 6A:23A-7.12. Non-allowed expenses include, but are not
limited to, meals and refreshments for on-site staff meetings and in-
service days.

5. Reimbursement may be approved for the cost of an official luncheon or
dinner, up to $10 and $15, respectively, that an employee or Board
member is authorized to attend, if the meal is scheduled as an integral
part of an official proceeding or program related to school district
business and the employee’s or Board member's responsibilities.

a. School district business above refers to the management
operations of the school district and does not refer to activities
that benefit students and are part of the instructional program.
Pursuant to N.J.A.C. 6A:23A-5.8(b)4, all reasonable expenditures
related to school district employees that are essential to the
conduct of a student activity are permitted.

6. Regular meetings, special meetings, and work sessions of the Board of
Education shall be limited to light meals and refreshments for all Board
members.

a. The meals may be served to employees who are required to
attend the event and if it is impractical for the employee to
commute to and from his or her residence between the end of the
work day and the beginning of the event, or if the employee is
required to remain at the school district to prepare for the event.

b. The school district shall acquire the light meals and refreshments
by the solicitation of quotes, if required pursuant to N.JL.S.A.
18A:18A-1 et seq.
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c. If the school district's food service program can prepare
comparable meals at a lower cost, the food service program shall
be used.

d. The average cost per meal shall not exceed $10.

e. The school district shall purchase or prepare food that is

sufficient to provide each district Board member, dignitary, non-
employee speaker, or allowable staff member one meal. Meals
should be carefully ordered to avoid excess. Unintended left over
food should be donated to a charitable shelter or similar facility,
if at all possible.

7. Reimbursement may be approved for allowable telephone and incidental
travel expenses that are essential to transacting official business.

a, Charges for telephone calls on official business may be allowed.
The voucher shall show the dates on which such calls were made,
the points between which each call was made, and the cost per
call.

b. Employees and Board members using their personally owned
telephone for business may request reimbursement, less Federal
Communications Tax. Calls for business are tax exempt and the
telephone company will make allowances for the tax if the
employvee or Board member certifies to the telephone company
when paying bills for personally owned phones that said calls
were business calls.

c. Incidental expenses, defined as "non-meal tips" by the State
travel regulations, when necessarily incurred by the traveler in
connection with the transaction of official business, may be
submitted for reimbursement only when the necessity and nature
of the expense are clearly and fully explained on the travel
voucher and the voucher is approved. Travel vouchers shall be
supported by receipts showing the quantity and unit price.

L. Records and Supporting Documents (N.J.A.C. 6A:23A-7.13)
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1. All persons authorized to travel on business shall keep a memorandum of
expenditures chargeable to the school district, noting each item at the
time and date the expense is incurred.

2. The travel voucher shall be completed by the employee or Board
member to document the details of the travel event. The travel voucher
shall be signed by the employee or Board member to certify the validity
of the charges for which reimbursement is sought. The form also shall
bear the signatures of approval officials for processing.

3. Sufficient documentation shall be maintained centrally by the school
district to support payment and approval of the travel voucher.

4. In addition to the documentation required for reimbursement, each
person authorized to travel shall submit a brief report that includes the
primary purpose for the travel, the key issues addressed at the event, and
their relevance to improving instruction or the operations of the school
district. This report shall be submitted prior to receiving reimbursement,

5. Documentation for requests for travel reimbursement shall show:

a. The date(s) and individual points of travel, number of miles
traveled between such points, and kind of conveyance used;

b. If the distance traveled between individual points is greater than
the usual route between the points, the reason for the greater
distance shall be stated;

c. The hours of the normal work day and actual hours worked shall
be shown when requesting meal reimbursement for non-
overnight travel,

d. Original receipts shall be required for all reimbursable expenses,

except for meals that qualify for per diem allowances and for
parking meters;

e. Actual vendor receipts for personal credit card charges shall be
attached to reimbursement requests. Credit card statements shall
not be accepted as documentation of expenses;
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f. Personal charges on a hotel bill shall be deducted and shown on
the bili;

g. When lodging is shared jointly, the fact shall be stated on the
travel voucher;

h. Where travel is not by the most economical, usually traveled
route, the employee or Board member reimbursement request
shall set forth the details of the route, the expenses actually
incurred, the hour of departure, the hour of arrival, and an
explanation for the use of costlier travel arrangements;

1. When travel is authorized for the employee's or Board member's
own automobile on a mileage basis, the points between which
travel was made, and the distance traveled between each place
shall be shown. A statement as to ownership of the auto or other
conveyance used, as well as a certification that liability insurance
is in effect, shall be documented;

i Reimbursement requests shall be supported by other receipts as
required;

k. The voucher shall be itemized; and

L Reimbursement requests shall be rendered monthly when in

excess of $25. Travel for a single travel event shall be reported as
soon as possible after the trip.

6. All outstanding travel vouchers for the school year ending June 30 shall
be submitted as soon as possible after June 30 regardless of amount,
notwithstanding 5.1. above.

7. Travel mileage reimbursement requests of the just-completed school year
that are not submitted by July 30 or the date approved by the school
district for the closing of books, whichever is earlier, for the just-
completed school year shall not be approved or paid.

M. Out-of-State and High-Cost Travel Events (N.J.A.C. 6A:23A-5.9)
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1. Reimbursement for all in-State and out-of-State travel shall be made
pursuant to N.J.S.A. 18A:11-12.

2. Out-of-State travel events shall be limited to the fewest number of Board
members or affected employees needed to acquire and present the
content offered to all Board members or staff, as applicable, at the
conclusion of the event. Lodging may be provided only if the event
ocecurs on two or more consecutive days and if home-to-event commute
exceeds fifty miles.

3. When a travel event has a total cost that exceeds $5,000, regardless of
the number of attendees, or when more than five individuals from the
school district are to attend a travel event out-of-State, the school district
shall obtain prior written approval of the Executive County
Superintendent.

a. The Executive County Superintendent shall promptly review the
request and render a written decision within ten business days.

4, For all employee and Board member travel events out of the couniry,
regardless of cost or number of attendees, the school district shall obtain
prior written approval of the Executive County Superintendent.

a. Such requests shall be supported by detailed justification.

b. The Executive County Superintendent shall promptly review the
request and render a written decision within ten business days.

c. It is expected that approvals will be rare.

Adopted:
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8420 EMERGENCY AND CRISIS SITUATIONS (M)

The Board of Education recognizes its responsibility to provide for the safety and
security in each school building in the district. The district will develop and implement
comprehensive written plans, procedures, and mechanisms to provide for the protection
of health, safety, security, and welfare of the school population; the prevention of,
intervention in, response to and recovery from emergency and crisis situations; the
establishment and maintenance of a climate of civility; and support services for staff,
students, and their families.

“School security drill” means an exercise, other than a fire drill, to practice procedures
that respond to an emergency situation including, but not limited to, a bomb threat, non-
fire evacuation, lockdown, or active shooter situation and that is similar in duration to a
fire drill.

The Superintendent of Schools or designee shall consult with law enforcement agencies,
health and social services provider agencies, emergency management planners, and
school and community resources, as appropriate, in the development of the school
district’s plans, procedures, and mechanisms for school safety and security. The plans,
procedures, and mechanisms shall be consistent with the provisions of N.J.A.C. 6A:16-
5.1 and the format and content established by the Domestic Security Preparedness Task
Force, pursuant to N.J.S.A. App. A:9-64 et seq., and the Commissioner of Education
and shall be reviewed annually, and updated as appropriate.

A copy of the school district’s school safety and security plan shall be disseminated to
all school district employees. New employees shall receive a copy of the school
district’s safety and security plan, as appropriate, within sixty days of the effective date
of their employment. All employees shall be notified in writing, as appropriate,
regarding updates and changes to the school safety and security plan.

The school district shall develop and provide an in-service training program for all
school district employees to enable them to recognize and appropriately respond to
safety and security concerns, including emergencies and crises, consistent with the
school district’s plans, procedures, and mechanisms for school safety and security and
the provisions of N.J.A.C. 6A:16-5.1. New employees shall receive this in-service
training, as appropriate, within sixty days of the effective date of their employment.
This in-service training program shall be reviewed annually and updated, as
appropriate.
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The Board shall ensure individuals employed in the district in a substitute capacity are
provided with information and training on the district’s practices and procedures on
school safety and security including instruction on school security drills, evacuation
procedures, and emergency response protocols in the district and the school building

where the individuals are employed in accordance with the provisions of N.J.S.A.
18A:41-7.

Every Principal of a school of two or more rooms, or of a school of one room, when
located above the first story of a building, shall have at least one fire drill and one
school security drill each month within the school hours, including any summer months
during which the school is open for instructional programs, and shall require all teachers
of all schools, whether occupying buildings of one or more stories, to keep all doors and
exits of their respective rooms and buildings unlocked during the school hours, except
during an emergency lockdown or an emergency lockdown drill. Where school
buildings have been provided with fire escapes, they shall be used by a part or all of the
students performing every fire drill. An actual fire or school security emergency that
occurs at a school during the month and that includes activities which are the equivalent
of a drill shall be considered a drill for the purposes of meeting the requirements of
N.LS.A. 18A:41-1.

Every school in the district shall conduct a school security drill within the first fifteen
days of the beginning of the school year.

The Principal or designee will provide local law enforcement or other emergency
responders, as appropriate, with a friendly notification at least forty-eight hours prior to
holding a school security drill. A law enforcement officer shall be present at a
minimum of one school security drill in each school year in order to make
recommendations on any improvements or changes to school security drill procedures
that the officer may deem advisable in accordance with N.J.S.A. 18A:41-1.

Such drills and in-service training programs shall be conducted in accordance with a
building security drill guide and training materials that educate school employees on
proper evacuation and lockdown procedures in a variety of emergency situations on
school grounds in accordance with N.J.A.C. 6A:16-5.1.

The school district will be required to annually submit a security drill statement of
assurance to the New Jersey Department of Education by June 30 of each school year.
Each school in the district will be required to complete a security drill record form as
required by the New Jersey Department of Education.
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N.J.S.A. 2C:33-3
N.JIS.A. 18A:41-1; 18A:41-2; 18A:41-6; 18A:41-7
N.JA.C. 6A:16-5.1; 6A:27-11.2

Adopted: March 21, 2011
Revised: February 19, 2021
Revised:
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R 8420.1 FIRE AND FIRE DRILLS (M)

Fire Drills

1.

The Principal of each school building will conduct at least one fire drill
each month within school hours, including any summer months during
which the school is open for instructional programs. The Principal shall
require all teachers to keep all doors and exits of their respective rooms
and buildings unlocked during school hours. Where school buildings
have been provided with fire escapes, they shall be used by a part or all
of the students performing every fire drill.

Attempts should be made to conduct drills in various weather conditions
and at various times of the school day. Fire drills should be
unannounced to school staff and students. The Principal shall inform
local firefighting officials whenever a fire alarm is for drill purposes.

An actual fire that occurs at a school building during the month and
includes activities which are the equivalent of a drill shall be considered
a drill for the purposes of meeting the requirements of this Regulation
and N.J.S.A. 18A:41-1.

The fire alarm shall be by a building-wide audible signal. Alarm signals
should be tested regularly.

When the fire alarm rings, each staff member supervising students will:

a. Direct students to form into a single file line and proceed along
the evacuation route to the nearest exit designated for evacuation;

b. Close the windows of the room and turn off all lights and audio-
visual equipment;

c. Take the class register or roll book;
d. Ascertain that all students have left the room and that any student

who may have left the classroom prior to the fire drill is located
and escorted from the building;
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e. Close all doors to the room when the room is empty and keep all
doors and exits of their respective rooms and buildings unlocked;

f. Ensure their assigned students have left the school along the route
prescribed in the school evacuation plan. In the event a school
building has been provided with fire escapes, they shall be used
by a part or all of the students performing every fire drill;

g. Direct students to a location not less than a distance twice the
height of the building walls and keep the students in a single file
line facing the building;

h. Take attendance to determine all students who reported to class
have been evacuated from the building and report immediately to
the Principal any student who is unaccounted for; and

i. When the recall signal is given, conduct students back to the
classroom.
4. Evacuation of the school in a fire drill must be conducted quickly and

quietly and in an orderly fashion. Students must be silent, refrain from
talking and running, and remain in closed, single file lines. Any student
or staff member whose behavior disrupts the conduct of the fire drill
shall be reported to the Principal and will be subject to discipline.

5. All persons in the school must leave the building during a fire drill,
including all aides, visitors, volunteer workers, and all office, cafeteria,
custodial, and maintenance employees, except those employees who
have been assigned specific duties to be performed in the school building

during a fire drill.

6. Physical education classes in progress outside the building should stop
the game activity and line up in place or in their regularly assigned drill
position.

7. Students will be instructed not to gather belongings to take outside on the

fire drill. In inclement or cold weather, students may pick up their coats
and put them on as they exit the building, provided no time is lost in that
activity.
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8. The office employee responsible for keeping the central attendance
register, or a designated substitute, must carry the register out of the
building during the drill.

9. Each Principal shall report monthly to the Superintendent on the conduct
of fire drills. Their report will include the date, weather conditions, and
time to evacuate for each drill conducted, as well as any comments that
could assist in improving the conduct of future drills.

10.  Every fire drill will be conducted with seriousness and with the
assumption that prompt evacuation is actually required for the safety and
survival of persons in the school.

11.  Principals are encouraged to change the circumstances of fire drills so
that staff members and students are subjected to various conditions and
learn to respond to them quickly, constructively, and safely. Any such
variations should take into account the ages and abilities of children.

a. One or more exits may be designated as “blocked” so that
students are required to use alternative evacuation routes.

b. A fire drill may be designated as a “smoke drill” so that students
learn to avoid the hazards of smoke by walking in a low or
crouching position (not a crawling position).

B. Fire

1. A school staff member or any building occupant who detects a fire in a
school building or on school grounds shall immediately report the fire by
calling 911 and/or by activating a fire alarm pull station in accordance
with law.

2. The school staff member or building occupant shall also report the fire to
the school Principal, if possible.

3. In the event of a fire in a school building, the school Principal shall

immediately sound the fire alarm, in the event the fire alarm had not
been previously activated, for the evacuation of all students, staff
members, visitors, and volunteers.
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4. Evacuation shall be conducted in accordance with the fire drill
procedures established in A. above, except that no employee may remain
in the building to perform specific duties.

5. As a precaution, the Principal or designee will maintain a record of
disabled students who may require special attention in the event of fire or
other evacuation. Fire fighters will be promptly informed of the location
and special circumstances of each such student.

6. As soon as practicable after the incident, the Principal shall submit a
report to the Superintendent on the appropriate form.

7. The school district shall immediately notify the appropriate local fire
department of any fire which occurs in a school building or on school
property in accordance with N.J.S.A. 18A:41-5.

C. Fire and Smoke Doors

Every Principal and custodian/janitor in each school building in the district
which has a furnace room, hallway, or stair-tower fire or smoke doors shall keep
them closed during the time the school building is occupied by teachers and
students pursuant to N.J.S.A. 18A:41-2.

Adopted: November 15, 2010
Revised:
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8540 SCHOOL NUTRITION PROGRAMS (M)

The Board of Education recognizes the importance of a child receiving a nutritious,
well-balanced meal to promote sound eating habits, to foster good health and academic
achievement, and to reinforce the nutrition education taught in the classroom.
Therefore, the Board of Education may participate in the school nutrition programs of
the New Jersey Department of Agriculture in accordance with the eligibility criteria of
the program. These programs may include the National School Lunch Program, the
School Breakfast Program, the After-School Snack Program, and the Special Milk
Program.

If seventy percent or more of the students enrolled in a school in the district on or
before the last school day before October 16 of the preceding school year are eligible
for free or reduced price meals under the National School Lunch Program or the Federal
School Breakfast Program, the district shall establish a “Breakfast After the Bell”
program for that school in accordance with N.J.S.A. 18A:33-11.1 et seq. The district
may request a waiver of the requirements of the “Breakfast After the Bell” program
pursuant to N.J.S.A. 18A:33-12.

The Board of Education shall sign an Agreement with the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture for every
schoo! nutrition program operated within the school district. Any child nutrition
program operated within the school district shall be operated in accordance with the
provisions of the Agreement and all the requirements of the program.

Students may be eligible for free or reduced pricing in accordance with the
requirements of the program operating in the school district. Prices charged to paying
children shall be established by the Board of Education, but must be within the
maximum prices established by the Division of Food and Nutrition, School Nutrition
Programs, New Jersey Department of Agriculture. Prices charged to adults shall be in
accordance with the requirements of the program.

The Superintendent or designee shall annually notify parents of all children in the
school district of the availability, eligibility requirements, and application procedures
for free or reduced price meals or free milk in accordance with the notification
requirements and procedures of the Division of Food and Nutrition, School Nutrition
Programs, New Jersey Department of Agriculture.
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The Superintendent will designate in the annual notification to parents, the person who
will determine, in accordance with standards issued by the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture, a
student’s eligibility for free or reduced price meals or free milk depending on the
programs operated in the school district.

A parent may request a household application and instructions from the Principal of
their child’s school. A household application must be completed before eligibility is
determined. Where necessary, the Principal or designee shall assist the applicant in the
preparation of the household application.

Applications shall be reviewed in a timely manner. An eligibility determination will be
made, the family will be notified of its status, and the status will be implemented as
soon as possible within ten operating days of the receipt of the completed application.
Any student found eligible shall be offered free or reduced price meals or free milk
immediately upon the establishment of his/her eligibility and shall continue to receive
such meals during the pendency of any inquiry regarding his/her eligibility in
accordance with the requirements of the Division of Food and Nutrition, School
Nuirition Programs, New Jersey Department of Agriculture. Carry-over of previous
year’s eligibility for students shall be in accordance with the requirements of the
Division of Food and Nutrition, School Nutrition Programs, New Jersey Department of
Agriculture.

A denial of eligibility for free or reduced price meals or free milk shall be in writing and
shall include the reasons for which eligibility was denied, notice of the parent’s right to
appeal the denial, the procedures for an appeal, and a statement reminding parents that
they may reapply at any time during the school year. Appeal procedures shall include:
a hearing, if requested by the parent, held with reasonable promptness and convenience
of the parent before a hearing officer other than the school official who denied the
application; the parent’s opportunity to be represented by counsel; a decision rendered
promptly and in writing; and an opportunity to appeal the decision of the hearing officer
to the School Business Administrator/Board Secretary. The appeal hearing will be
conducted in accordance with the provisions as outlined by the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.

There shall be no overt identification of any child(ren) who may be eligible to receive
free or reduced price school meals or free milk. The identity of students who receive
free or reduced price meals will be protected. Eligible students shall not be required to
work in consideration for receiving such meals or milk. Eligible children shall not be
required to use a separate dining area, go through a separate serving line, enter the
dining area through a separate entrance, or consume their meals or milk at a different
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time. A student’s eligibility status will not be disclosed at any point in the process of
providing free or reduced price meals or free milk in accordance with the requirements
of the Division of Food and Nutrition, School Nutrition Programs, New Jersey
Department of Agriculture.

The School Business Administrator/Board Secretary or designee will verify applications
of those eligible for free or reduced price meals in accordance with the requirements of
the, Division of Food and Nuirition, School Nutrition Programs, New Jersey
Department of Agriculture.

The Board of Education will comply with all the requirements of the Division of Food
and Nutrition, School Nutrition Programs, New Jersey Department of Agriculture Local
Education Agency (LEA) Agreement and all requirements outlined in the School
Nutrition Electronic Application Reimbursement System (SNEARS).

7 C.F.R.210.1 et seq.
N.J.S.A. 18A:33-5; 18A:33-11.1 et seq.; 18A:58-7.2
N.J.A.C.2:36

Adopted: October 19, 2015
Revised:




6B239

LACEY TOWNSHIP

P O LI CY BOARD OF EDUCATION

OPERATIONS
8550/Page 1 of 3
Meal Charges/Outstanding Food Service Bill (M)

8550 MEAL CHARGES/OUTSTANDING FOOD SERVICE BILL (M)

The Board of Education shall establish a meal charge program to permit students in the
district to charge for breakfast or lunch. Collection of any payment for a meal charge
program account that is in arrears shall be addressed in accordance with provisions of
this Policy.

The Board of Education recognizes a student may forget to bring breakfast or lunch
(meal), as applicable, or money to purchase a meal to school on a school day. In this
circumstance, the food service program will provide the student a meal and will inform
the Principal or designee. The Principal or designee will contact the student’s parent to
provide notice of an outstanding meal bill and will provide the parent with a period of
ten school days to pay the amount due. If the student’s parent has not made full
payment by the end of the ten school days, the Principal or designee shall again contact
the parent with a second notice informing the parent of any action to be taken by the
school district in response to a student’s school breakfast or school lunch bill being in
arrears. Such action may include denying the student school breakfast or lunch. A
school district shall report at least biannually to the New Jersey Department of
Agriculture the number of students who are denied school breakfast or school lunch in
accordance with N.J.S.A. 18A:33-21a. and this Policy.

The school district shall not:

I. Publicly identify or stigmatize a student who cannot pay for a meal or
whose school meal bill is in arrears. (For example, by requiring the
student to sit at a separate table or wear a wristband, hand stamp, or
identifying mark or by serving the student an alternative meal);

2. Require a student who cannot pay for a school meal or whose school
meal bill is in arrears to do chores or other work to pay for the school
meal; or

3. Require a student to discard a school meal after it has been served

because of the student’s inability to pay for a school meal or because
money is owed for previously provided meals.

If a student owes money for the equivalent of five or more school meals at any time
during the school year, the Principal or designee shall:
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1. Determine if the student is eligible for a free or reduced-price school
meal;
2. Make at least two attempts, not including the application or instructions

provided to the parent each school year pursuant to N.J.S.A. 18A:33-
21b.; to contact the student’s parent and have the parent fill out an
application for the school hunch program and school breakfast program;
and

3. Contact the student’s parent to offer assistance with the application for
the school lunch and school breakfast program; determine if there are
other issues within the household that have caused the child to have
insufficient funds to purchase a school breakfast or school lunch; and
offer any other appropriate assistance.

The school district shall direct communications about a student’s school meal bill being
in arrears to the parent and not the student. The school district’s contact with the parent
may be via email or telephone call. Nothing in N.J.S.A. 18A:33-21 shall prohibit the
school district from sending a student home with a letter addressed to a parent.

If the student’s meal bill is in arrears, but the student has the money to purchase a meal
on a subsequent school day, the student will be provided a meal with payment and the
food service program will not use the student’s payment to repay previously unpaid
charges if the student intended to use the money to purchase that school day’s meal.

A parent who has received a second notice their child’s meal bill is in arrears and who
has not made payment in full within one week from the date of the second notice will be
requested to meet with the Principal or designee to discuss and resolve the matter.

A parent’s refusal to meet with the Principal or designee or take other steps to resolve
the matter may be indicative of more serious issues in the family or household.
However, when a parent’s routine failure to provide breakfast or lunch is reasonably
suspected to be indicative of child abuse or neglect, the Principal or designee shall
immediately report such suspicion to the Department of Children and Families, Division
of Child Protection and Permanency as required in N.J.S.A. 9:6-8.10. Such reporting
shall not be delayed to accommodate a parent’s meeting with the Principal or designee.

Students receiving free meals will not be denied a meal even if they accrued a negative
balance from other purchases in the cafeteria.
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In accordance with N.J.S.A 18A:33-21b., at the beginning of each school year, and
upon initial enrollment in the case of a student enrolling during the school year, the
school district shall provide to the parent of each student:

1. Information on the National School Lunch Program and the Federal
School Breakfast Program;

2. An application to apply for the school lunch and school breakfast
programs and instructions for completing the application; and

3. Information on the rights of students and their families under N.J.S.A.
18A:22-21 et seq.

The school district may provide the application and information electronically through
the means by which the school district communicates with parents electronically. The
application and information shall be in a language the parent understands.

The school district’s liaison for the education of homeless children shall coordinate with
school district personnel to ensure that a homeless student receives free school meals
and is monitored according to the school district policies pursuant to N.J.S.A. 18A:33-
21c.

The school district may post this Policy on the school district’s website provided there
is a method in place to ensure this Policy reaches all households without access to a
computer or the Internet.

N.JS.A. 18A:33-21; 18A:33-21a,; 18A:33-21b.; 18A:33-2]c.

Adopted: June 20, 2016
Revised: November 20, 2017
Revised: November 19, 2018
Revised: April 27,2020
Revised:
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8600 STUDENT TRANSPORTATION (M)

The Board of Education shall transport eligible students to and from school and school
related activities in accordance with N.J.S.A. 18A:39-1 et seq., N.JLA.C. 6A:27-1 et
seq., and Board policy. Transportation shall be provided only to eligible public and
nonpublic school students, authorized school staff members, and adults serving as
approved chaperones.

Nonpublic school transportation or aid in lieu of transportation shall be provided for
resident students in accordance with N.J.S.A. 18A:39-1 et seq. and N.J.A.C. 6A:27-2.1
et seq.

Charter or renaissance school ftransportation or aid in lieu of transportation shall be
provided for resident students in accordance with N.J.S.A. 18A:39-1 et seq. and
N.JLA.C. 6A:27-3.1 et seq.

The Board may provide transportation to and from school for public school students
less than remote.

Students with special needs shall be provided transportation in accordance with
N.J.S.A. 18A:39-1 et seq., and with their Individualized Education Program (IEP)
pursuant to N.J.A.C. 6A:27-5.1.

The Board will approve all bus routes each school year. Bus routes for all non-remote
students who must walk to and from school along hazardous routes will be designated
and approved by the Board. The Board may consider, but shall not be limited to, the
criteria outlined in N.J.S.A. 18A:39-1.5 in determining “Hazardous Routes.”

The Board will not be responsible for the transportation of nonresident students to or
from school, except that transportation to and from school will be provided for
homeless students; students residing in group homes; students residing in resource
family homes; and students residing in shared custody homes pursuant to N.J.A.C.
6A:27-6.2, 6.3, 6.4, and 6.5.

When the schools of this district are closed for inclement weather or other conditions,
no transportation will be provided for students enrolled in any public, nonpublic, charter
school, and/or renaissance school.
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The Board shall utilize cooperative/coordinated transportation services in accordance
with the provisions of N.J.S.A. 18A:39-11.1 et seq. and N.JLA.C. 6A:27-10.1 et seq.
The Board shall utilize one of the agencies prior to determining to pay aid in lieu of
transportation if in the prior year payments in leu of transportation were provided. The
Board will provide to the cooperative/coordinated transportation services any unique
limitations or restrictions of the required transportation.

Vehicles used to transport students to and from school or school related activities shall
meet standards, registration, and inspection requirements of the New Jersey Department
of Education (NJDOE), the New Jersey Motor Vehicle Commission (NTMVC), and any
applicable Federal regulations. The operation and fiscal management of the district’s
transportation system shall be conducted in strict accordance with rules of the New
Jersey State Board of Education and the NJDOE.

In addition to the provisions of any State law, rule, or regulation containing more
stringent requirements, provided that those requirements are compatible with Federal
law, and notwithstanding the provisions of any State law, rule, or regulation to the
contrary, school bus operations in the State shall comply with the requirements outlined
in N.J.S.A. 39:3B-27.

N.J.S.A. 18A:18A-1 et seq.; 18A:39-1 et seq.; 18A:39-11.1 et seq.

N.JS.A 27:15-16

N.J.S.A. 39:3B-1 et seq.; 39:3B-2.1; 39:3B-10; 39:3B-27

N.J.A.C. 6A:27-1.1 et seq.; 6A:27-2.1 et seq.; 6A:27-3.1 et seq.;
6A:27-4.1 et seq.; 6A:27-5.1; 6A:27-6.2 through 6.5;
6A:27-7.1 et seq.; 6A:27-9.1 et seq.; 6A:27-10.1 et seq.;
6A:27-11.1 et seq.; 6A:27-12.1 et seq.
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