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1620 ADMINISTRATIVE EMPLOYMENT CONTRACTS (M)

The Executive County Superintendent shall review and approve for all Superintendents
of Schools, Superintendents of Schools reappointed pursuant to N.J.S.A. 18A:17-20.1,
Deputy Superintendents of Schools, Assistant Superintendents of Schools, and School
Business Administrators, including any interim, acting, or person otherwise serving in
these positions, in school districts, county vocational school districts, county special
services school districts and other districts, except charters, within the County under the
supervision of the Executive County Superintendent:

1. New employment contracts, including contracts that replace expired
contracts for existing tenured and non-tenured employees;

2. Renegotiations, extensions, amendments, or other alterations of the terms
of existing employment contracts that have been previously approved by
the Executive County Superintendent; and

3. Provisions for contract extensions where such terms were not included in
the original employment contract or are different from the provisions
contained in the original approved employment contract.

In counties where there is no Executive County Superintendent, an Executive County
Superintendent from another county shall be designated by the Commissioner to review
and approve all contracts listed above.

The contract review and approval shall take place prior to any required public notice
and hearing pursuant to N.J.S.A. 18A:11-11 and prior to the Board of Education
approval and execution of the contract to ensure compliance with all applicable laws,
including but not limited to N.J.S.A. 18A:30-3.5, 18A:30-9, 18A:17-15.1 and 18A:11-
12.

In accordance with the provisions of N.J.S.A. 18A:11-11 and N.J.A.C. 6A:23A-3.1(c)1,
the public notice and public hearing required shall be applicable to a Board of
Education that renegotiates, extends, amends, or otherwise alters the terms of an
existing contract with a Superintendent of Schools, Deputy Superintendent of Schools,
Assistant Superintendent of Schools, or School Business Administrator. In accordance
with N.J.S.A. 18A:11-11, notice must be provided to the public at least thirty days prior
to the scheduled action by the Board. The Board shall also hold a public hearing and
shall not take any action on the matter until the hearing has been held. The Board shall
provide the public with at least ten days’ notice of the public hearing.
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In accordance with N.J.A.C. 6A:23A-3.1(c)1, the public notice and public hearing
required pursuant to N.J.S.A. 18A:11-11 shall not apply to new contracts, including
contracts that replace expired contracts for existing employees in one of these positions,
whether tenured or not tenured. Nothing shall preclude a Board from issuing a public
notice and/or holding a public hearing on new contracts, including new contracts that
replace expired contracts for existing tenured and non-tenured employees.

The public notice and public hearing required pursuant to N.J.S.A. 18A:11-11 is also
required in the event an existing contract for a Superintendent of Schools, Deputy
Superintendent of Schools, Assistant Superintendent of Schools, or School Business
Administrator is rescinded or terminated by the Board of Education before it is due to
expire and the parties agree to new employment terms.

In connection with the Executive County Superintendent’s review of the contract, the
Board shall provide the Executive County Superintendent with a detailed statement
setting forth the total cost of the contract for each applicable year, including salary,
longevity (if applicable), benefits, and all other emoluments.

The review and approval of the employment contracts of Superintendents of Schools,
Deputy Superintendents of Schools, Assistant Superintendents of Schools, and School
Business Administrators conducted by the Executive County Superintendent shall be
consistent with the following additional standards outlined in N.J.S.A. 18A:7-8.1 and
N.JA.C.6A:23A-3.1:

1. Contracts for each class of administrative position shall be comparable
with the salary, benefits and other emoluments contained in the contracts
of similarly credentialed and experienced administrators in other school
districts in the region with similar enrollment, academic achievement
levels and challenges, and grade span.

2. No contract shall include provisions that are inconsistent with the travel
requirements pursuant to N.J.S.A. 18A:11-12 and N.J.A.C. 6A:23A-7
including, but not limited to, the provisions for mileage reimbursement
and reimbursement for meals and lodging in New lJersey. Any
contractual provision that is inconsistent with law is superseded by the
law.

3. No contract shall include provisions for the reimbursement or payment
of employee contributions that are either required by law or by a contract
in effect in the school district with other teaching staff members, such as
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payment of the employee’s State or Federal taxes, or of the employee’s
contributions to FICA, Medicare, State pensions and annuities (TPAF),
life insurance, disability insurance (if offered), and health benefit costs.

4, No contract shall contain a payment as a condition of separation from
service that is deemed by the Executive County Superintendent to be
prohibited or excessive in nature. The payment cannot exceed the lesser
of the calculation of three months pay for every year remaining on the
contract with pro-ration for partial years, not to exceed twelve months, or
the remaining salary amount due under the contract.

5. No contract shall include benefits that supplement or duplicate benefits
that are otherwise available to the employee by operation of law, an
existing group plan, or other means; e.g., an annuity or life insurance
plan that supplements or duplicates a plan already made available to the
employee. Notwithstanding the provisions of this section, a contract
may contain an annuity where those benefits are already contained in the
existing contract between the employee and the district.

6. Contractual provisions regarding accumulation of sick leave and
supplemental compensation for accumulated sick leave shall be
consistent with N.J.S.A. 18A:30-3.5. Supplemental payment for
accumulated sick leave shall be payable only at the time of retirement
and shall not be paid to the individual’s estate or beneficiaries in the
event of the individual’s death prior to retirement. Pursuant to N.J.S.A.
18A:30-3.2, a new Board of Education contract may include credit of
unused sick leave in accordance with the new Board of Education’s
policy on sick leave credit for all employees.

7. Contractual provisions regarding accumulation of unused vacation leave
and supplemental compensation for accumulated unused vacation leave
shall be consistent with N.J.S.A. 18A:30-9. Contractual provisions for
payments of accumulated vacation leave prior to separation can be
included but only for leave accumulated prior to June 8, 2007 and
remaining unused at the time of payment. Supplemental payments for
unused vacation leave accrued consistent with the provisions of N.J.S.A.
18A:30-9 after June 8, 2007 as well as unused vacation leave
accumulated prior to June 8, 2007 that has not been paid, shall be
payable at the time of separation and may be paid to the individual’s
estate or beneficiaries in the event of the individual’s death prior to
separation.
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8. Contractual provisions that include a calculation of per diem for twelve
month employees shall be based on a two hundred sixty day work year.

9. No provision for a merit bonus shall be made except where payment is
contingent upon achievement of quantitative merit criterion and/or
qualitative merit criterion:

a. A contract may include no more than three quantitative merit
criteria and two qualitative merit criteria per contract year.

b. The Executive County Superintendent shall approve or
disapprove the selection of quantitative merit and qualitative
merit criteria and the data that forms the basis of measuring the
achievement of quantitative merit and qualitative merit criteria.

c. A contract may provide for merit bonuses in an amount not
exceeding 3.33 percent of annual salary for each quantitative
merit criterion achieved and 2.5 percent of annual salary for each
qualitative merit criterion achieved. Any such merit bonus shall
be considered "extra compensation" for purpose of N.J.A.C.
17:3-4.1 and shall not be cumulative.

d. The Board of Education shall submit to the Executive County
Superintendent a resolution certifying that a quantitative merit
criterion or a qualitative merit criterion has been satisfied and
shall await confirmation of the satisfaction of that criterion from
the Executive County Superintendent prior to payment of any
merit bonus.

10.  No provision for a bonus shall be made except where payment is
contingent upon achievement of measurable specific performance
objectives expressly contained in a contract approved pursuant to
N.J.A.C. 6A:23A-3.1, where compensation is deemed reasonable relative
to the established performance objectives and achievement of the
performance objectives has been documented to the satisfaction of the
Board of Education.

11.  No provision for payment at the time of separation or retirement shall be
made for work not performed except as otherwise authorized in N.J.A.C.
6A:23A-3.1 and N.J.S.A. 18A:7-8.1.
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12.  No contract shall include a provision for a monthly allowance except for
a reasonable car allowance. A reasonable car allowance shall not exceed
the monthly cost of the average monthly miles traveled for business
purposes multiplied by the allowable mileage reimbursement pursuant to
applicable law and regulation and New Jersey Office of Management
and Budget (NJOMB) circulars. If such allowance is included, the
employee shall not be reimbursed for business travel mileage nor
assigned permanently a car for official district business. Any provision
of a car for official district business must conform with N.J.A.C.
6A:23A-6.12 and be supported by detailed justification. No contract
shall include a provision of a dedicated driver or chauffeur.

13. Al Superintendent contracts shall include the required provision
pursuant to N.J.S.A. 18A:17-15.1 which states that in the event the
Superintendent’s certificate is revoked, the contract is null and void.

14.  No contract shall include a provision for additional compensation upon
the acquisition of a graduate degree unless the graduate degree is
conferred by a regionally accredited college or university as defined in
applicable regulations. No contract shall include a provision for
assistance, tuition reimbursement, or additional compensation for
graduate school coursework, unless the coursework culminates in the
acquisition of a graduate degree conferred by a regionally accredited
college or university as defined in applicable regulations.

The review and approval of an employment contract for the Superintendent of Schools
shall not include maximum salary amounts pursuant to N.J.S.A.  18A:7-8.].

Any actions by the Executive County Superintendent undertaken pursuant to N.J.S.A.
18A:7-8.1, N.JLA.C. 6A:23A-3.1, and this Policy may be appealed to the Commissioner
of Education pursuant to the procedures set forth at N.J.A.C. 6A:3, Controversies and
Disputes.

N.J.S.A. 18A:7-8; 18A:7-8.1; 18A:11-11
NJA.C. 6A:23A-3.1; 6A:23A-7 et seq.

Adopted: November 15, 2010
Revised:
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2464 GIFTED AND TALENTED STUDENTS (M)

The Board of Education recognizes its responsibility to identify gifted and talented
students within the school district and to provide these students with appropriate
instructional adaptations and services. To that end, the Board directs each such student
in the school district be identified and offered an appropriate educational program and
services.

For the purpose of this Policy, “gifted and talented students” mean students who possess
or demonstrate high levels of ability in one or more content areas when compared to
their chronological peers in the district and who require modification of their
educational program if they are to achieve in accordance with their capabilities.

For the purpose of this Policy, “instructional adaptation” means an adjustment or
modification to instruction enabling a student who is gifted and talented to participate
in, benefit from, and demonstrate knowledge and application of the New Jersey Student
Learning Standards in one or more content areas at the instructional level of the student,
not just the student’s grade level.

The Superintendent of Schools or designee shall ensure that the appropriate
instructional adaptations are designed for students who are gifted and talented.

The Superintendent or designee will develop procedures for an ongoing Kindergarten
through grade twelve identification process for gifted and talented students that includes
multiple measures in order to identify student strengths in intellectual ability, creativity,
or a specific academic area. The district shall ensure equal access to a continuum of
gifted and talented education services. The identification process shall include
consideration of all students, including those who are English language learners and
those with Individualized Education Plans or 504 Plans.

The Superintendent or designee will develop and document appropriate curricular and
instructional modifications used for gifted and talented students indicating content,
process, products, and learning environments, and including, but not limited to,
additional education activities such as academic competitions, guest speakers, and
lessons with a specialist.

The Superintendent or designee will take into consideration the Gifted Programming
Standards, Position Statements, and White Papers of the National Association for Gifted
Children in identifying and serving gifted and talented students.
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The district will provide the time and resources to develop, review, and enhance
instructional tools with modifications for helping gifted and talented students acquire
and demonstrate mastery of the required knowledge and skills specified by the
standards at the instructional level of the student.

The district will actively assist and support professional development for teachers,
educational services staff, and school leaders in the area of gifted and talented
instruction.

The district shall file with the New Jersey Department of Education Coordinator for
Gifted and Talented Services a report by October 1, 2020 and thereafter on a scheduie
that coincides with the school district’s New Jersey Quality Single Accountability
Continuum (QSAC) review pursuant to N.J.S.A. 18A:7A-11. The report shall include,
but not be limited to, the gifted and talented continuum of services, policies, and
procedures implemented in the school district; the total number of students receiving
gifted and talented services in each grade level Kindergarten through grade twelve
disaggregated by race, gender, special education designation, and English language
learner designation; the professional development opportunities provided for teachers,
educational services staff, and school leaders about gifted and talented students, their
needs, and educational development; and the number of staff employed by the school
district whose job responsibilities include identification of and providing services to
gifted and talented students. Programs for gifted and talented students will be
periodically evaluated for their continuing efficacy and adjusted accordingly.

The parent of any student identified as gifted or talented shall be consulted regarding
any program designed to address the student’s particular needs.

An individual who believes the district has not complied with the provisions of N.J.S.A.
18A:35-34 et seq. may file a complaint with the Board of Education. This Policy for
filing a complaint shall be linked to the homepage of the Board’s Internet website. The
Board shall issue a decision, in writing, to affirm, reject, or modify the district’s action
in the matter. The individual may then file a petition of appeal of the Board’s written
decision to the Commissioner of Education through the Office of Controversies and
Disputes in accordance with N.I.S.A. 18A:6-9 and the procedures set forth in State
Board of Education regulations.

The district shall make detailed information available on its website regarding the
policies and procedures used to identify students as gifted and talented and the
continuum of services offered to gifted and talented students. The information shall
include the criteria used for consideration for eligibility for the gifted and talented
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services, including the multiple measures used in the identification process to match a
student’s needs with services, and any applicable timelines in the identification process.

N.J.S.A. 18A:61A-2; 18A:35-4.16; 18A:35-34 through 39
NJ.A.C. 6A:8-1.3; 6A:8-3.1(a)5
P.L. 108-382, Sec. 10201 et seq.

Adopted: November 21, 2005
Revised: September 18, 2017
Revised:
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5111 ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS (M)

The Board of Education shall admit to its schools, free of charge, persons over five and
under twenty years of age, pursuant to N.J.S.A. 18A:38-1, or such younger or older
student as is otherwise entitled by law to a free public education.

Eligibility to Attend School

The Board shall admit students eligible to attend school free of charge that are
domiciled within the district as defined in N.J.A.C. 6A:22-3.1.

A child who is domiciled within the school district and resides with a parent or guardian
who is a member of the New Jersey National Guard or a member of the reserve
component of the armed forces of the United States who is ordered into active military
service in a time of war or national emergency shall be permitted to remain enrolled in
the school district in which the child is domiciled at the time of the parent or guardian
being ordered into active military service, regardless of where the child resides during
the period of active duty. Following the return of the child’s parent or guardian from
active military service, the child’s eligibility to remain enrolled in the school district
pursuant to N.J.S.A. 18A:38-3.1 shall cease at the end of the current school year unless
the child is domiciled in the school district.

The Board shall also admit any student that is kept in the home of a person other than
the student’s parent or guardian, where the person is domiciled in the school district and
is supporting the student without remuneration as if the student were his or her own
child in accordance with N.J.A.C. 6A:22-3.2. A student is only eligible to attend school
in the district pursuant to N.J.A.C. 6A:22-3.2 if the student’s parent or guardian files,
together with documentation to support its validity, a sworn statement that he or she is
not capable of supporting or providing care for the student due to family or economic
hardship and the student is not residing with the other person solely for the purpose of
receiving a free public education. In addition, the person keeping the student must file,
if so required by the Board of Education, a sworn statement that he or she: is domiciled
within the school district; is supporting the child without remuneration and intends to do
so for a time longer than the school term; will assume all personal obligations for the
student relative to school requirements; and provides a copy of his or her lease if a
tenant, a sworn landlord’s statement if residing as a tenant without a written lease, or a
mortgage or tax bill if an owner. Pursuant to N.I.S.A. 18A:38-1.c, any person who
fraudulently allows a child of another person to use his or her residence and is not the
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primary financial supporter of that child and any person who fraudulently claims to
have given up custody of his or her child to a person in another district commits a
disorderly persons offense.

A student is eligible to attend school in this school district free of charge pursuant to
N.JLS.A. 18A:38-1.b if the student is kept in the home of a person domiciled in the
school district, who is not the parent or guardian and the parent or guardian is a member
of the New Jersey National Guard or the reserve component of the United States armed
forces and has been ordered into active military service in the United States armed
forces in time of war or national emergency. Eligibility under this provision shall cease
at the end of the current school year during which the parent or guardian returns from
active military duty.

A student is eligible to attend school in this school district free of charge pursuant to
N.J.S.A. 18A:38-1.d if the student’s parent or guardian temporarily resides within the
school district and elects to have the student attend the school district of temporary
residence, notwithstanding the existence of a domicile elsewhere. When required by the
Board of Education, the parent or guardian shall demonstrate the temporary residence is
not solely for purposes of a student attending the school district of temporary residence.
When one of a student’s parents or guardians temporarily resides in the school district
while the other is domiciled or temporarily resides elsewhere, eligibility to attend
school shall be determined in accordance with the criteria of N.J.A.C. 6A:22-3.1(a}1 i.

A student is eligible to attend this school district free of charge:
1. If the student’s parent or guardian moves to another school district as the

result of being homeless, subject to the provisions of N.J.A.C. 6A:17-2 -
Education of Homeless Children;

2, If the student is placed by court order or by a society, agency, or
institution in the home of a school district resident pursuant to N.J.S.A.
18A:38-2;

3. If the student previously resided in the school district and if the parent or

guardian is a member of the New Jersey National Guard or the United
States reserves and has been ordered to active service in time of war or
national emergency, resulting in the relocation of the student out of the
school district, pursuant to N.J.S.A. 18A:38-3.b. The school district
shall not be obligated for transportation costs; and
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4, If the student resides on Federal property within the State pursuant to
N.J.S.A. 18A:38-7.7 et seq.

Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any other law, rule, or
regulation to the contrary, a student who moves out of the school district as a result of
domestic violence, sexual abuse, or other family crises shall be permitted to remain
enrolled in the school district for the remainder of the school year in pursuant to
N.J.S.A. 18A:38-1.1 and in accordance with the provisions of N.J.A.C. 6A:22-3.2(h). If
the student remains enrolled in the school district for the remainder of the school year,
the school district shall provide transportation services to the student, provided the
student lives remote from school, and the State shall reimburse the school district for
the cost of the transportation services. Nothing in N.J.S.A. 18A:38-1.1 shall be
construed to affect the rights of homeless students pursuant to N.J.S.A. 18A:7B-12,
N.J.S.A. 18A:7B-12.1, or any other applicable State or Federal law.

A student’s eligibility to attend this school shall not be affected by the physical
condition of an applicant’s housing or his or her compliance with local housing
ordinances or terms of lease.

Except as set forth in N.J.A.C. 6A:22-3.3(b)1, immigration/visa status shall not affect
eligibility to attend school and the school district shall not condition enrollment in the
school district on immigration status. A student’s immigration/visa status and their
eligibility to attend school shall be in accordance with N.J.A.C. 6A:22-3.3(b) and
Regulation 5111.

Proof of Eligibility

The Board of Education shall accept a combination of forms of documentation from
persons attempting to demonstrate a student’s eligibility for enrollment in the school
district in accordance with the provisions of N.J.A.C. 6A:22-3.4. The Board of
Education shall consider the totality of information and documentation offered by an
applicant, and shall not deny enrollment based on failure to provide a particular form or
subset of documents without regard to other evidence presented.

The Board of Education shall not condition enrollment on the receipt of information or
documents protected from disclosure by law, or pertaining to criteria that are not a
legitimate basis for determining eligibility to attend school as outlined in N.J.A.C.
6A:22-3.4(d). The Board of Education may consider, in a manner consistent with
Federal law, documents or information referenced in N.J.A.C. 6A:22-3.4(d) or pertinent




LACEY TOWNSHIP

POLICY BOARD OF EDUCATION

STUDENTS
5111/Page 4 of
ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS

parts thereof if voluntarily disclosed by the applicant. The Board of Education may not,
directly or indirectly, require or request such disclosure as an actual or implied
condition of enrollment.

In the case of a dispute between the school district and the parent of a student in regard
to the student’s eligibility to enroll in the school district or to remain enrolled in the
school district pursuant fo the provisions of N.J.S.A. 18A:38-1, the school district may
request from the New Jersey Motor Vehicle Commission (NJMVC) the parent or
guardian’s name and address for use in verifying a student’s eligibility for enrollment in
the school district in accordance with the provisions of N.J.S.A. 18A:38-1.3. The
NIMVC shall disclose to a school district the information requested in accordance with
procedures established by the NJMVC. However, the school district shall not condition
enrollment in the district on immigration status or on the fact that the NJMVC does not
have the name or address of the parent on file.

Registration Forms and Procedures for Initial Assessment

Registration and initial determinations of eligibility will be in accordance with N.J.A.C.
6A:22-4.1. The Board of Education shall use Commissioner-provided registration
forms or locally developed forms that are consistent with the forms provided by the
Commissioner. A district-level administrator designated by the Superintendent shall be
clearly identified to applicants and available to assist persons who experience
difficulties with the enrollment process.

Initial eligibility determinations shall be made upon presentation of an enrollment
application, and enrollment shall take place immediately except in cases of clear,
uncontested denials. Enrollment shall take place immediately when an applicant has
provided incomplete, unclear, or questionable information, but the applicant shall be
notified that the student will be removed from the school district if defects in the
application are not corrected, or an appeal is not filed, in accordance with subsequent
notice to be provided pursuant to N.J.A.C. 6A:22-4.2,

When a student appears ineligible based on the information provided in the initial
application, the school district shall issue a preliminary written notice of ineligibility,
including an explanation of the right to appeal to the Commissioner of Education.
Enrollment shall take place immediately if the applicant clearly indicates disagreement
with the district’s determination and an intent to appeal to the Commissioner of
Education. An applicant whose student is enrolled pursuant to this provision shall be
notified that the student will be removed, without a hearing before the Board, if no
appeal is filed within the twenty-one day period established by N.J.S.A. 18A:38-1.
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When enrollment is denied and no intent to appeal is indicated, applicants shall be
advised they shall comply with compulsory education laws. When the student is
between the ages of six and sixteen, applicants also shall be asked to complete a written
statement indicating the student will be attending school in another school district or
nonpublic school, or receiving instruction elsewhere than at a school pursuant to
N.J.S.A. 18A:38-25. In the absence of this written statement, designated staff shall
report to the school district of actual domicile or residence, or the Department of
Children and Families, a potential instance of “neglect” for the purposes of ensuring
compliance with compulsory education law, N.J.S.A. 9:6-1. Staff shall provide the
school district or the Department of Children and Families with the student’s name, the
name(s) of the parent/guardian/resident, and the student’s address to the extent known.
Staff shall also indicate admission to the school district has been denied based on
residency or domicile, and there is no evidence of intent to arrange for the child to
attend school or receive instruction elsewhere,

Enrollment or attendance at the school shall not be conditioned on advance payment of
tuition when enrollment is denied and an intent to appeal is indicated, or when
enrollment is provisional and subject to further review or information. The Board of
Education shall ensure the registration process identifies information suggesting an
applicant may be homeless so procedures may be implemented in accordance with
N.J.A.C. 6A:17-2, Education of Homeless Children. Enrollment or attendance in the
school district shall not be denied based upon the absence of the certified copy of the
student’s birth certificate or other proof of a student’s identity as required within thirty
days of initial enrollment, pursuant to N.J.S.A. 18A:36-25.1.

Enrollment in the school district shall not be denied based upon absence of student
medical information. However, actual attendance at school may be deferred until the
student complies with student immunization rules set forth in N.J.A.C. 8:57-4.

When enrollment in the school disirict, attendance at school, or the receipt of
educational services in the regular education program appears inappropriate, the student
shall not be denied based upon the absence of a student’s prior educational record.
However, the applicant shall be advised the student’s initial educational placement may
be subject to revision upon the school district’s receipt of records or further assessment
of the student.
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Notice of Ineligibility

When a student is found ineligible to attend the school district pursuant to N.J.A.C.
6A:22 or the student’s initial application is found to be deficient upon subsequent
review or investigation, the school district immediately shall provide to the applicant
notice that is consistent with Commissioner-provided sample form(s) and meets
requirements of N.J.A.C. 6A:22-4 et seq. Notices shall be in writing; in English and in
the native language of the applicant; issued by the Superintendent; and directed to the
address at which the applicant claims to reside. Notices of ineligibility shall include
information as outlined in N.J A.C. 6A:22-4.2.

Removal of Currently Enrolled Students

Nothing in N.J.A.C. 6A:22 et seq. and this Policy shall preclude the Board of Education
from identifying through further investigation or periodic requests for revalidation of
eligibility, students enrolled in the school district who may be ineligible for continued
attendance due to error in initial assessment, changed circumstances, or newly
discovered information.

When a student who is enrolled and attending school based on an initial eligibility
determination is later determined to be ineligible for continued attendance, the
Superintendent may apply to the Board of Education for the student’s removal in
accordance with the provisions of N.J.A.C. 6A:22-4.3. No student shall be removed
from school unless the parent, guardian, adult student, or resident keeping an “affidavit
student” (as defined in N.J.A.C. 6A:22-1.2) has been informed of his or her entitlement
to a hearing before the Board of Education. Once the hearing is held, or if the parent,
guardian, adult student or resident keeping an ‘“‘affidavit student”, does not respond
within the designated time frame to the Superintendent’s notice or appear for the
hearing, the Board of Education shall make a prompt determination of the student’s
eligibility and shall immediately provide notice in accordance with N.J.A.C. 6A:22-4.2
Hearings required pursuant to N.J.A.C. 6A:22-4.3 may be conducted by the full Board
or a Board Committee, at the discretion of the full Board. If the hearing(s) is conducted
by a Board Committee, the Committee shall make a recommendation to the full Board
for action. No student may be removed except by vote of the Board taken at a meeting
duly convened and conducted pursuant to N.LS.A. 10:4-6 et seq., the Open Public
Meetings Act.

Appeal to the Commissioner

An applicant may appeal to the Commissioner of Education the school district’s
determination that a stadent is ineligible to attend its schools. Appeals shall be initiated
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by petition which shall be filed in accordance with N.J.S.A. 18A:38-1 and N.J.A.C.
6A:3-8.1 and shall proceed as a contested case pursuant to N.J.A.C. 6A:3. Pursuant to
N.J.S.A. 18A:38-1.b(1), appeals of “affidavit student” eligibility determinations shall be
filed by the resident keeping the student.

Assessment and Caleulation of Tuition

If no appeal to the Commissioner is filed following notice of an ineligibility
determination, the Board of Education may assess tuition, for up to one year of a
student’s ineligible attendance, including the twenty-one day period provided by
N.J.S.A. 18A:38-1 for appeal to the Commissioner. Tuition will be assessed and
calculated in accordance with N.J.A.C. 6A:22-6.3 et seq. If the responsible party does
not pay the tuition assessment, the Board of Education may petition the Commissioner
pursuant to N.J.A.C. 6A:3 for an order assessing tuition, enforceable in accordance with
N.J.S.A. 2A:58-10 through recording, upon request of the Board of Education pursuant
to N.JLA.C. 6A:3-12, on the judgment docket of the Superior Court, Law Division.

If an appeal to the Commissioner is filed and the petitioner does not sustain the burden
of demonstrating the student’s right to attend the school district, or the petitioner
withdraws the appeal, fails to prosecute, or abandons the appeal by any means other
than settlement agreeing to waive or reduce tuition, the Commissioner may assess
tuition in accordance with the provisions of N.J.A.C. 6A:22-6.2(a). Upon the
Commissioner’s finding that an appeal has been abandoned, the Board of Education
may remove the student from school and seek tuition in accordance with N.J.A.C.
6A:22-6.2.

Nonresident Students

The admission of a nonresident student to school free of charge must be approved by
the Board. No student otherwise eligible shall be denied admission on the basis of the
student’s race, color, creed, religion, national origin, ancestry, age, marital status,
affectational or sexual orientation or sex, social or economic status, or disability. The
continued enrollment of any nonresident student shall be contingent upon the student’s
maintenance of good standards of citizenship and discipline.

Children Who Anticipate Moving to or from the District

A nonresident student otherwise eligible for attendance whose parent or guardian
anticipates school district residency and has entered a contract to buy, build, or rent a
residence in this school district may be enrolled without payment of tuition for a period
of time not greater than four (4) weeks prior to the anticipated date of residency. If any
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such student does not become a resident of the school district within four (4) weeks
after admission to school, tuition will be charged for attendance commencing the
beginning of the 5th week and until such time as the student becomes a resident or
withdraws from school.

Students whose parent or guardian have moved away from the school district on or after
March 1st and twelfth grade students whose parent or guardian have moved away from
the school district on or after February 1st will be permitted to finish the school year in
this school district without payment of tuition.

Children of District Employees

Children of Board of Education employees who do not reside in this school district may
be admitted to school in this district with payment of tuition, provided that the
educational program of such children can be provided within school district facilities.

Other Nonresident Students

Other nonresident students, otherwise eligible for attendance may be admitted to this
school district with payment of tuition and Board approval.

F-1 Visa Students

The school district is not required to, but may permit the attendance of F-1 Visa
students into the school district only with the payment of full tuition and a signed
tuition contract. The district may require advance payment of full tuition before
providing the requested I-20 Form, in accordance with the provisions of Federal
regulation 8 CFR 214.3. A F-1 Visa is granted to a foreign student through an
application process that must include, but is not limited to, signed approval by the
receiving school district exhibiting the receiving school district will accept the foreign
student for enrollment and the foreign student’s proof of financial means to pay the full
tuition to the receiving school district for the academic year. The host family must be
domiciled in the school district and shall submit a request to the Superintendent of
Schools with supporting documentation as determined by the Superintendent or
designee. A student with a F-1 Visa must be approved by the Board for attendance in
the school district. The student’s continued attendance in the school district shall be
conditioned on a satisfactory attendance and disciplinary record.

J-1 Visa Students

The school district is not required to, but may permit the attendance of J-1 Visa students
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into the school district. The host family must be domiciled in the school district and
shall submit a request to the Superintendent of Schools with supporting documentation
as determined by the Superintendent or designee. A student with a J-1 Visa must be
approved by the Board for attendance in the school district and shall not pay tuition.
The student’s continued attendance in the school district shall be conditioned on a
satisfactory attendance and disciplinary record.

N.J.S.A. 18A:38-1 et seq.; 18A:38-1.3; 18A:38-3; 18A:38-3.1
NJAC. 6A:14-3.3; 6A:17-2.1 et seq.; 6A:22-1.1 et seq.
8 CFR 214.3

First Read: December 21, 2020
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Definitions

1.

“Affidavit student” means a student attending, or seeking to
attend, school in a district pursuant to N.J.S.A. 18A:38-1.b and
NJ.A.C 6A:22-3.2(a).

“Appeal” means contested case proceedings before the
Commissioner of FEducation pursuant to N.JA.C. 6A:3,
Controversies and Disputes.

“Applicant” means a parent, guardian, or a resident supporting an
affidavit student who seeks to enroll a student in a school district;
or an unaccompanied homeless youth or adult student who seeks
to enroll in a school district.

“Commissioner” means the Commissioner of Education or
his/her designee.

“Guardian” means a person to whom a court of competent
jurisdiction has awarded guardianship or custody of a child,
provided that a residential custody order shall entitle a child to
attend school in the residential custodian’s school district unless
it can be proven that the child does not actually live with the
custodian. “Guardian” also means the Department of Children
and Families for purposes of N.J.S.A. 18A:38-1.¢.

Eligibility to Attend School — Students Domiciled in the District

1.

A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district if the student is domiciled
within the district:

STUDENTS
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a. A student is domiciled in the school district when he or
she is living with a parent or guardian whose domicile is
located within the school district.

(1)

(2)

When a student’s parents or guardians are
domiciled within different school districts and
there is no court order or written agreement
between the parents designating the school district
of attendance, the student’s domicile is the school
district of the parent or guardian with whom the
student lives for the majority of the school year.
This provision shall apply regardless of which
parent has legal custody.

When a student’s physical custody is shared on an
equal-time, alternating week/month or other
similar basis so the student is not living with one
parent or guardian for a majority of the school
year and there is no court order or written
agreement between the parents designating the
school district of attendance, the student’s
domicile is the present domicile of the parent or
guardian with whom the student resided on the last
school day prior to October 16 preceding the
application date.

(a) When a student resided with both parents
or guardians, or with neither parent or
guardian, on the last school day prior to the
preceding October 16, the student’s
domicile is the domicile of the parent or
guardian with whom the parents or
guardians indicate the student will be
residing on the last school day prior to the
ensuing October 16. When the parents or
guardians do not designate or cannot agree
upon the student’s likely residence as of
that date, or if on that date the student is
not residing with the parent or guardian
previously indicated, the student shall
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attend school in the school district of
domicile of the parent or guardian with
whom the student actually lives as of the
last school day prior to October 16.

(b) When the domicile of the student with
disabilities as defined in N.J A.C. 6A:14
cannot be determined pursuant to N.J.A.C.
6A:22-3.1, nothing shall preclude an
equitable  determination of  shared
responsibility for the cost of such student’s
out-of-district placement.

3) When a student is living with a person other than a
parent or guardian, nothing in N.J.A.C. 6A:22-3.1
is intended to limit the student’s right to attend
school in the parent or guardian’s school district of
domicile pursuant to the provisions of N.J.A.C.
6A:22.

(4)  No school district shall be required to provide
transportation for a student residing outside the
school district for all or part of the school year
unless transportation is based upon the home of
the parent or guardian domiciled within the school
district or otherwise required by law.

b. A student is domiciled in the school district when he or
she has reached the age of eighteen or is emancipated
from the care and custody of a parent or guardian and has
established a domicile within the school district.

c. A student is domiciled in the school district when the
student has come from outside the State and is living with
a person domiciled in the school district who will be
applying for guardianship of the student upon expiration
of the six-month “waiting period” of State residency
required pursuant to N.J.S.A. 2A:34-34 (“home state”
definition) and 2A:34-65.a(1). However, a student may
later be subject to removal proceedings if application for
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guardianship is not made within a reasonable period of
time following expiration of the mandatory waiting period
or if guardianship 1s applied for and denied.

A student is domiciled in the school district when his or
her parent or guardian resides within the school district on
an all-year-round basis for one year or more,
notwithstanding the existence of a domicile elsewhere.

A student is domiciled in the school district if the
Department of Children and Families is acting as the
student’s guardian and has placed the student in the
school district.

2. When a student’s dwelling is located within two or more school
districts, or bears a mailing address that does not reflect the
dwelling’s physical location within a municipality, the school
district of domicile for school attendance purposes shall be the
municipality to which the majority of the dwelling’s property tax
18 paid, or to which the majority of the dwelling’s or unit’s
property tax is paid.

a.

When property tax is paid in equal amounts to two or
more municipalities, and there is no established
assignment for students residing in the affected dwellings,
the school district of domicile for school attendance
purposes shall be determined through assessment of
individual proofs as provided pursuant to N.J A.C. 6A:22-
3.4.

This provision shall not preclude the attendance of
currently enrolled students who were permitted to attend
the school district prior to December 17, 2001,

When a student’s parent or guardian elects to exercise
such entitlement, nothing in N.J.A.C. 6A:22-3.1 shall
exclude a student’s right to attend the school district of
domicile although the student is qualified to attend a
different school district pursuant to N.J.S.A. 18A:38-1.b
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or the temporary residency (less than one year) provision
of N.J.S.A. 18A:38-1.d.

Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any
other section of law to the contrary, a child who is domiciled
within the school district and resides with a parent or guardian
who is a member of the New Jersey National Guard or a member
of the reserve component of the armed forces of the United States
who is ordered into active military service in any of the armed
forces of the United States in a time of war or national
emergency, shall be permitied to remain enrolled in the school
district in which the child is domiciled at the time of the parent or
guardian being ordered into active military service, regardless of
where the child resides during the period of active duty. The
school district shall not be responsible for providing
transportation for the child if the child lives outside of the district.
Following the return of the child’s parent or guardian from active
military service, the child’s eligibility to remain enrolled in the
school district pursuant to N.J.S.A. 18A:38-3.1 shall cease at the
end of the current school year unless the child is domiciled in the
school district.

C. Eligibility to Attend School — Other Students Eligible to Attend School

1.

A student over five and under twenty years of age pursuant to
N.JS. A, 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-1.b if that student is kept in the home of a person other
than the student’s parent or guardian, and the person is domiciled
in the school district and is supporting the student without
remuneration as if the student were his or her own child.

a. A student is not eligible to attend this school district
pursuant o this provision unless:

(1) The student’s parent or guardian has filed,
together with documentation to support its
validity, a sworn statement that he or she is not
capable of supporting or providing care for the
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student due to family or economic hardship and
that the student is not residing with the other
person solely for the purpose of receiving a free
public education; and

(2) The person keeping the student has filed, if so
required by the Board of Education:

(a) A sworn statement that he or she is
domiciled within the school district, is
supporting the child without remuneration
and intends to do so for a longer time than
the school term, and will assume all
personal obligations for the student
pertaining to school requirements; and

(b) A copy of his or her lease if a tenant, a
sworn landlord’s statement if residing as a
tenant without a written lease, or a
mortgage or tax bill if an owner.

b. A student shall not be deemed ineligible under this
provision because required sworn statement(s) cannot be
obtained when evidence is presented that the underlying
requirements of the law are being met, notwithstanding
the inability of the resident or student to obtain the sworn
statement(s).

c. A student shall not be deemed ineligible under this
provision when evidence is presented that the student has
no home or possibility of school attendance other than
with a school district resident who is not the student’s
parent or guardian, but is acting as the sole caretaker and
supporter of the student.

d. A student shall not be deemed ineligible under this
provision solely because a parent or guardian gives
occasional gifts or makes limited contributions, financial
or otherwise, toward the student’s welfare provided the
resident keeping the student receives from the parent or
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guardian no payment or other remuneration for regular
maintenance of the student.

€. Pursuant to N.J.S.A. 18A:38-1.c, any person who
fraudulently allows a child of another person to use his or
her residence and is not the primary financial supporter of
that child and any person who fraudulently claims to have
given up custody of his or her child to a person in another
school district commits a disorderly persons offense.

2. A student over five and under twenty years of age pursuant to
N.IS.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-1.b if the student is kept in the home of a person
domiciled in the school district, who is not the parent or guardian
and the parent or guardian is a member of the New Jersey
National Guard or the reserve component of the United States
armed forces and has been ordered into active military service in
the United States armed forces in time of war or national
emergency.

a. Eligibility under this provision shall cease at the end of
the school year during which the parent or guardian
returns from active military duty.

3. A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-1.d if'the student’s parent or guardian temporarily resides
within the school district and elects to have the student attend the
school district of temporary residence, notwithstanding the
existence of a domicile elsewhere.

a. When required by the Board of Education, the parent or
guardian shall demonstrate the temporary residence is not
solely for purposes of the student attending the school
district of temporary residence;
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b. When one of a student’s parents or guardians temporarily
resides in a school district while the other is domiciled or
temporarily resides elsewhere, eligibility to attend school
shall be determined in accordance with N.J.A.C.
6A:22-3.1(a)1i. However, no student shall be eligible to
attend school based upon a parent or guardian’s
temporary residence in a school district unless the parent
or guardian demonstrates, if required by the Board of
Education, the temporary residence is not solely for
purposes of a student’s attending the school district.

4. A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A. 18A:38-
1.[if the student’s parent or guardian moves to another school
district as the result of being homeless, subject to the provisions
of N.JLA.C. 6A:17-2, Education of Homeless Children.

5. A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A. 18A:38-2
if the student is placed by court order or by a society, agency, or
institution in the home of a school district resident pursuant to
N.J.S.A. 18A:38-2. As used in this section, “court order” shall
not encompass orders of residential custody under which claims
of entitlement to attend a school district are governed by
provisions of N.J.S.A. 18A:38-1 and the applicable standards set
forth in N.JLA.C. 6A:22.

6. A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend school in this school district pursuant to N.J.S.A.
18A:38-3.b if the student previously resided in the school district
and if the parent or guardian is a member of the New Jersey
National Guard or the United States reserves and has been
ordered to active service in time of war or national emergency,
resulting in the relocation of the student out of the school
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district. A school district admitting a student pursuant to
N.J.S.A. 18A:38-3.b shall not be obligated for transportation
costs,

7. A student over five and under twenty years of age pursuant to
N.J.S.A. 18A:38-1, or such younger or older student as is
otherwise entitled by law to a free public education, is eligible to
attend the school district pursuant to N.J.S.A. 18A:38-7.7 et seq.
if the student resides on Federal property within the State.

8. In accordance with N.J.S.A. 18A:38-1.1, a student who is not
considered homeless under N.J.S.A. 18A:7B-12 and who moves
to a new school district during the academic year as a resuit of a
family crisis shall be permitted to remain enrolled in the original
school district of residence for the remainder of the school year
without the payment of tuition. A student attending an academic
program during the summer, who is otherwise eligible except for
the timing of the move, shall be permitted to remain in the school
district for the remainder of the summer program if it is
considered an extension of the preceding academic year.

a. For purposes of N.J.A.C. 6A:22-3.2(h} and Policy and
Regulation 5111, “family crisis” shall include, but not be
limited to:

(1)  An instance of abuse such as domestic violence or
sexual abuse;

(2) A disruption to the family unit caused by death of
a parent or guardian; or

(3) An unplanned displacement from the original
residence such as fire, flood, hurricane, or other
circumstances that render the residence
uninhabitable.

b. Upon notification of the move by the parent or guardian,
the original school district of residence shall allow the
student to continue attendance and shall provide
transportation services to and from the student’s new
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domicile in accordance with N.J.S.A. 18A:39-1. The
original school district of residence may request from the
parent or guardian and may review supporting
documentation about the reason(s) for the move; however,
any such review shall not interrupt the student’s continued
enrollment in the school district and in the current school
of attendance with the provision of transportation.

(1)  Examples of documentation include, but are not
limited to, newspaper articles, insurance claims,
police or fire reports, notes from heaith
professionals, custody agreements, or any other
legal document.

c. H the parent or guardian or the relevant documentation
indicates the child is homeless pursuant to N.I.S.A.
18A:7B-12, the school district liaison shall assume the
coordination of enrollment procedures pursuant to
N.JA.C. 6A:17-2.5 and the student shall not be eligible
for enrollment under N.J.S.A. 18A:38-1.1.

d. If the original school district of residence determines the
situation does not meet the family crisis criteria outlined
in 8.a. above, the Superintendent or designee shall notify
the parent or guardian in writing. The notification shall
inform the parent or guardian of his or her right to appeal
the decision within twenty-one calendar days of his or her
receipt of the notification, and shall state that if such
appeal is denied, he or she may be assessed the costs for
transportation provided to the new residence during the
period of ineligible attendance. It shall also state whether
the parent or guardian is required to withdraw the student
by the end of the twenty-one day appeal period in the
absence of an appeal.

(1)  The parent or guardian may appeal by submitting
the request in writing with  supporting
documentation to the Executive County
Superintendent of the county in which the original
school district of residence is situa
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Within thirty calendar days of receiving the
request and documentation, the Executive County
Superintendent shall issue a determination
whether the situation meets the family crisis
criteria set forth at 8.a. above. The original school
district of residence shall continue to enroll the
student and provide transportation to the current
school of attendance in accordance with N.J.S.A.
18A:39-1 until the determination is issued.

If the Executive County Superintendent
determines the situation does not constitute a
family crisis, the school district may submit to the
Executive County Superintendent for approval the
cost of transportation to the ineligible student’s
new  domicile. The  Executive  County
Superintendent shall certify the fransportation
costs to be assessed to the parent or guardian for
the period of ineligible attendance.

e. When the original school district of residence determines
the situation constitutes a family crisis pursuant to
N.J.S.A. 18A:38-1.1, the Superintendent or designee shall
immediately notify the parent or guardian in writing,

()

2)

When the original school district of residence
anticipates the need to apply for reimbursement of
transportation costs, it shall send to the Executive
County  Superintendent a  request and
documentation of the family crisis for
confirmation the situation meets the criteria set
forth at 8.a. above.

Within thirty days of receiving the school
district’s request and documentation, the
Executive County Superintendent shall issue a
determination of whether the situation meets the
criteria for a family crisis. The original school
district of residence shall continue to enroll the
student and provide transportation to the current
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school of attendance in accordance with N.J.S.A.
18A:39-1 until the determination is issued, and
shall not be reimbursed for additional
transportation costs unless the Executive County
Superintendent determines the situation is a family
crisis or as directed by the Commissioner upon
appeal.

f. In providing transportation to students under N.J.S.A.
18A:38-1.1, the Board shall use the most efficient and
cost-effective means available and in conformance with
all laws governing student transportation.

g. At the conclusion of the fiscal year in which the
Executive County Superintendent has determined the
situation constitutes a family crisis, the original school
district of residence may apply to the Executive County
Superintendent for a reimbursement of eligible costs for
transportation services.

(1) Eligible costs shall include transportation for
students who are required to be transported
pursuant to N.J.S.A. 18A:39-1.

(2) The school district shall provide documentation of
the transportation costs for the eligible student(s)
to the Executive County Superintendent who shall
review and forward the information to the
Department’s Office of School Facilities and
Finance for reimbursement payment(s) to the
school district.

3) Payment to the school district shall be made in the
subsequent fiscal year and shall equal the
approved cost less the amount of transportation
aid received for the student(s).

h. Nothing in N.J.A.C. 6A:22-3.2 shall prevent the Board of
Education from allowing a student to enroll without the
payment of tuition pursuant to N.J.S.A. 18A:38-3.a.
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i. Nothing in N.J.A.C. 6A:22-3.2 shall prevent a parent or
school district from appealing the Executive County
Superintendent’s decision(s) to the Commissioner in
accordance with N.JLA.C. 6A:3-1.3, If the Commissioner
of Education determines the situation is not a family
crisis, his or her decision shall state which of the
following shall pay the transportation costs incurred
during the appeal process: the State, school district, or
parent,

D. Housing and Immigration Status

1.

A student’s eligibility to attend school shall not be atfected by the
physical condition of an applicant’s housing or his or her
compliance with local housing ordinances or terms of lease.

Except as set forth in a. below, immigration/visa status shall not
affect eligibility to attend school. Any student over five and
under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such
younger or older student as is otherwise entitled by law to a free
public education, who is domiciled in the school district or
otherwise eligible to attend school in the district pursuant to
N.JA.C. 6A:22-3.2 shall be enrolled without regard to, or inquiry
concerning, immigration status.

a. However, the provisions of N.J.S.A. 18A:38-1 and
N.JA.C. 6A:22 shall not apply to students who have
obtained, or are seeking to obtain, a Certificate of
Eligibility for Nomimmigrant Student Status (INS Form I-
20} from the school district in order to apply to the INS
for issuance of a visa for the purpose of limited study on a
tuition basis in a United States public secondary school
(“F-1” Visa).

F-1 Visa Students

The school district is not required to, but may permit the
attendance of F-1 Visa students into the school district only with
the payment of full tuition and a signed tuition contract. The
district may require advance payment of full tuition before
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providing the requested 1-20 Form, in accordance with the
provisions of Federal regulation 8 CFR 214.3. Aa F-1 Visa is
granted to a foreign student through an application process that
must include, but is not limited to, signed approval by the
receiving school district exhibiting the receiving school district
will accept the foreign student for enrollment and the foreign
student’s proof of financial means to pay the full tuition to the
receiving school district for the academic year. The host family
must be domiciled in the school district and shall submit a
request to the Superintendent of Schools with documentation as
determined by the Superintendent or designee. A student with a
F-1 Visa must be approved by the Board for attendance in the
school district. The student’s continued attendance in the school
district shall be conditioned on a satisfactory attendance and
disciplinary record.

J-1 Visa Students

The school district is not required to, but may permit the
attendance of J-1 Visa students into the school district. The host
family must be domiciled in the school district and shall submit a
request to the Superintendent of Schools with documentation as
determined by the Superintendent or designee. A student with a
J-1 Visa must be approved by the Board for attendance in the
school district and shall not pay tuition. The student’s continued
attendance in the school district shall be conditioned on a
satisfactory attendance and disciplinary record.

E. Nothing in Policy and Regulation 5111 or N.J.A.C. 6A:22-3.2 shall be
construed to limit the discretion of the Board to admit nonresident
students, or the ability of a nonresident student to attend school with or
without payment of tuition, with the consent of the district Board
pursuant to N.J.S.A, 18A:38-3.a,

F. Proof of Eligibility

1.

The Board of Education shall accept a combination of any of the
following or similar forms of documentation from persons
attempting to demonstrate a student’s eligibility for enrollment in
the school district:
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a. Property tax bills; deeds; contracts of sale; leases;
mortgages; signed letters from landlords; and other
evidence of property ownership, tenancy, or residency;

b. Voter registrations; licenses; permits; financial account
information; utility bills; delivery receipts; and other
evidence of personal attachment to a particular location;

c. Court orders; State agency agreements; and other
evidence of court or agency placements or directives;

d. Receipts; bills; cancelled checks; insurance claims or
payments; and other evidence of expenditures
demonstrating personal attachment to a particular
location, or to support the student;

e. Medical reports; counselor or social worker assessments;
employment documents; unemployment claims; benefit
statements; and other evidence of -circumstances
demonstrating family or economic hardship, or temporary
residency;

f. Affidavits, certifications and sworn attestations pertaining
to statutory criteria for school attendance, from the parent,
guardian, person keeping an “affidavit student,” adult
student, person(s) with whom a family is living, or others,
as appropriate;

g. Documents pertaining to military status and assignment;
and
h. Any other business record or document issued by a

governmental entity.

2. The Board of Education may accept forms of documentation not
listed above, and shall not exclude from consideration any
documentation or information presented by an applicant.
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3. The Board of Education shall consider the totality of information
and documentation offered by an applicant, and shall not deny
enrollment based on failure to provide a particular form or subset
of documents without regard to other evidence presented.

4. The Board of Education shall not condition enrollment on the
receipt of information or documents protected from disclosure by
law, or pertaining to criteria that are not a legitimate basis for
determining eligibility to attend school. They include, but are not

limited to:

a. Income tax returns;

b. Documentation or information relating to citizenship or
immigration/visa status, except as set forth in N.J.A.C.
6A:22-3.3(b);

c. Documentation or information relating to compliance
with local housing ordinances or conditions of tenancy;
and

d. Social security numbers,

5. The Board of Education may consider, in a manner consistent

with Federal law, documents or information referenced in 4.
above, or pertinent parts thereof if voluntarily disclosed by the
applicant. However, the Board of Education may not, directly or
indirectly, require or request such disclosure as an actual or
implied condition of enrollment.

6. In the case of a dispute between the school district and the
parents of a student in regard to a student’s eligibility to enroll in
the school district or to remain enrolied in the school district
pursuant to the provisions of N.J.S.A. 18A:38-1, the school
district may request from the New Jersey Motor Vehicle
Commission (NJMVC) the parent or guardian’s name and
address for use in verifying a student’s eligibility for enrollment
in the school district. The NJMVC shall disclose to a school
district the information requested in accordance with procedures
established by the NIMVC. However, the school district shall
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not condition enrollment in the district on immigration status or

on the fact that the NJMVC does not have the name or address of

the parent on file.

G. Registration Forms and Procedures for Initial Assessment

1.

The Board of Education shall use Commissioner-provided
registration forms, or locally developed forms that:

a.

Are consistent with the forms provided by the
Comimissioner;

Do not seek information prohibited by N.J.A.C. 6A:22 or
any other provision of statute or rule;

Summarize, for the applicant’s reference, the criteria for
attendance set forth in N.J.S.A. 18A:38-1, and specify the
nature and form of any sworn statement(s) to be filed;

Clearly state the purpose for which the requested
information is being sought in relation to the criteria; and

Notify applicants that an initial eligibility determination is
subject to a more thorough review and evaluation, and
that an assessment of tuition is possible if an initially
admitted applicant is later found ineligible.

The Board of Education shall make available sufficient numbers
of registration forms and trained registration staff to ensure
prompt eligibility determinations and enrollment. Enrollment
applications may be taken by appointment, but appointments
shall be promptly scheduled and shall not unduly defer a
student’s attendance at school.

It the school district uses separate forms for affidavit
student applications rather than a single form for all types
of enrollment, affidavit student forms shall comply in all
respects with the provisions of G.1. above. When
affidavit student forms are used, the school district shall
provide them to any person attempting to register a
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student of whom he or she is not the parent or guardian,
even if not specifically requested.

(1 The Board of Education or its agents shall not
demand or suggest that guardianship or custody
must be obtained before enrollment will be
considered for a student living with a person other
than the parent or guardian since such student may
qualify as an affidavit student.

2) The Board of Education or its agents shall not
demand or suggest that an applicant seeking to
enroll a student of whom the applicant has
guardianship or custody produce affidavit student
proofs.

A district-level administrator designated by the
Superintendent shall be clearly identified to applicants
and available fo assist persons who experience difficulties
with the enrollment process.

3. Initial eligibility determinations shall be made upon presentation
of an enrollment application, and enrollment shall take place
immediately except in cases of clear, uncontested denials.

a.

Enrollment shall take place immediately when an
applicant has provided incomplete, unclear, or
questionable information, but the applicant shall be
notified that the student will be removed from the school
district if defects in the application are not corrected, or
an appeal is not filed, in accordance with subsequent
notice to be provided pursuant to N.JLA.C. 6A:22-4.2.

When a student appears ineligible based on information
provided in the initial application, the school district shall
issue a preliminary written notice of ineligibility,
including an explanation of the right to appeal to the
Commissioner of Education. Enrollment shall take place
immediately if the applicant clearly indicates
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disagreement with the school district’s determination and
intent to appeal to the Commissioner.

(1) An applicant whose student is enrolled pursuant to
this provision shall be notified that the student will
be removed without a hearing before the Board if
no appeal is filed within the twenty-one day period
established by N.J.S.A. 18A:38-1,

4, When enrollment is denied and no intent to appeal is indicated,
applicants shall be advised they shall comply with compulsory
education laws. When the student is between the ages of six and
sixteen, applicants also shall be asked to complete a written
statement indicating the student will be attending school in
another school district or nonpublic school, or receiving
instruction elsewhere than at a school pursuant to N.J.S.A.
18A:38-25. In the absence of this written statement that the
student will be attending school in another school district or
nonpublic school, or receiving instruction elsewhere than at a
school, designated staff shall report to the school district of actual
domicile or residence, or the Department of Children and
Families, a potential instance of “neglect” for purposes of
ensuring compliance with compulsory education laws, N.J.S.A.
9:6-1. Staff shall provide the school district or the Department of
Children and Families with the student’s name, the name(s) of
the parent/guardian/resident, and the student’s address to the
extent known. Staff shall also indicate admission to the school
district has been denied based on residency or domicile, and there
is no evidence of intent to arrange for the child to attend school
or receive instruction elsewhere.

5. Enrollment or attendance in the school district shall not be
conditioned on advance payment of tuition in whole or part when
enrollment is denied and an intent to appeal is indicated, or when
enrollment is provisional and subject to further review or
information.

6. The Board of Education shall ensure the registration process
identifies information suggesting an applicant may be homeless
so procedures may be implemented in accordance with N.JLA.C.
6A:17-2 - Education of Homeless Children.
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Enrollment or attendance in the school district shall not be denied
based upon absence of a certified copy of the student’s birth
certificate or other proof of his or her identity as required within
thirty days of initial enroliment, pursuant to N.J.S.A. 18A:36-
25.1.

Enrollment in the school district shall not be denied based upon
absence of student medical information. However, actual
attendance at school may be deferred until the student complies
with student immunization rules set forth in N.J.A.C. 8:57-4.

When enrollment in the school district, attendance at school, or
the receipt of educational services in the regular education
program appears inappropriate, the student shall not be denied
based upon the absence of a student’s prior educational record.
However, the applicant shall be advised the student’s initial
educational placement may be subject to revision upon the school
district’s receipt of records or further assessment of the student.

of Ineligibility

When a student is found ineligible to attend the school district
pursuant to N.J.A.C. 6A:22 or the student’s initial application is
found to be deficient upon subsequent review or investigation,
the school district shall immediately provide notice to the
applicant that is consistent with Commissioner-provided sample
form(s) and meets the requirements of N.J.A.C. 6A:22-4 et seq.

a. Notices shall be in writing; in English and in the native
language of the applicant; issued by the Superintendent;
and directed to the address at which the applicant claims
to reside.

Notices of ineligibility shall include:

a. In cases of denial, a clear description of the specific basis
on which the determination of ineligibility was made:
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(1 The description shall be sufficient to allow the
applicant to understand the basis for the decision
and determine whether to appeal; and

(2) The description shall identify the specific
subsection of N.J.S.A. 18A:38-1 under which the
application was decided.

b. In cases of provisional eligibility, a clear description of
the missing documents or information that still must be
provided before a final eligibility status can be attained
under the applicable provision of N.J.S.A. 18A:38-1;

c. A clear statement of the applicant’s right to appeal to the
Commissioner of Education within twenty-one days of
the notice date, along with an informational document
provided by the Commissioner describing how to file an
appeal;

d. A clear statement of the student’s right to attend school
for the twenty-one day period during which an appeal can
be made to the Commissioner. It also shall state the
student will not be permitted to attend school beyond the
twenty-first day following the notice date if missing
information is not provided or an appeal is not filed;

e. A clear statement of the student’s right to continue
attending school while an appeal to the Commissioner is
pending;

f A clear statement that, if an appeal is filed with the

Commissioner and the applicant does not sustain the
burden of demonstrating the student’s right to attend the
school district, or the applicant withdraws the appeal, fails
to prosecute or abandons the appeal by any means other
than settlement, the applicant may be assessed, by order
of the Commissioner enforceable in Superior Court,
tuition for any period of ineligible attendance, including
the initial twenty-one day period and the period during
which the appeal was pending before the Commissioner;
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g. A clear statement of the approximate rate of tuition,
pursuant to N.JLA.C. 6A:22-6.3, that an applicant may be
assessed for the year at issue if the applicant does not
prevail on appeal, or elects not to appeal:

(1) If removal is based on the student’s move from the
school district, the notice of ineligibility shall also
provide information as to whether district Policy
permits continued attendance, with or without
tuition, for students who move from the school
district during the school year.

h. The name of a contact person in the school district who
can assist in explaining the notice’s contents; and

i. When no appeal is filed, notice that the parent or guardian
shall still comply with compulsory education laws. In the
absence of a written statement from the parent or guardian
that the student will be attending school in another school
district or non-public school, or receiving instruction
elsewhere than at a school, school district staff shall
notify the school district of actual domicile/residence, or
the Department of Children and Families, of a potential
instance of “neglect” pursuant to N.J.S.A. 9:6-1. For
purposes of facilitating enforcement of the State
compulsory education requirement (N.J.S.A. 18A:38-25),
staff shall provide the student’s name, the name(s) of the
parent/guardian/resident, address to the extent known,
denial of admission based on residency or domicile, and
absence of evidence of intent to attend school or receive
instruction elsewhere.

L. Removal of Currently Enrolied Students

1.

Nothing in N.J.A.C. 6A:22 and this Regulation shall preclude the
Board of Education from identifying through further
investigation or periodic requests for revalidation of eligibility,
students enrolled in the school district who may be ineligible for
continued attendance due to error in initial assessment, changed
circumstances, or newly discovered information,
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When a student who is enrolled and attending school based on an
initial eligibility determination is later determined to be ineligible
for continued attendance, the Superiniendent may apply to the
Board of Education for the student’s removal.

a. The Superintendent shall issue a preliminary notice of
ineligibility meeting the requirements of N.JA.C,
6A:22-4.2. However, the notice shall also provide for a
hearing before the Board of Education prior to a final
decision on removal.

No student shall be removed from school unless the parent,
guardian, adult student, or resident keeping an “affidavit
student,” has been informed of his or her entitlement to a hearing
before the Board of Education.

Once the hearing is held, or if the parent, guardian, adult student,
or resident keeping an “affidavit student,” does not respond
within the designated time frame to the Superintendent’s notice
or appear for the hearing, the Board of Education shall make a
prompt determination of the student’s eligibility and shall
immediately provide notice in accordance with N.J.A.C. 6A:22-
4.2.

Hearings required pursuant to N.J.A.C. 6A:22-43 may be
conducted by the full Board of Education or a Board committee,
at the discretion of the full Board. If the hearing is conducted by
a Board Committee, the Committee shall make a
recommendation to the full Board for action. However, no
student shall be removed except by vote of the Board of
Education taken at a meeting duly convened and conducted
pursuant to N.J.S.A. 10:4-6 et seq., the Open Public Meetings
Act,

J. Appeal to the Commissioner

L.

An applicant may appeal to the Commissioner of Education a
school district determination that a student is ineligible to attend
its schools. Appeals shall be initiated by petition, which shall be
filed in accordance with N.J.S.A. 18A:38-1 and N.J.A.C. 6A:3-
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8.1 and shall proceed as a contested case pursuant to N.J.A.C,
6A:3.

a. Pursuant to N.J.S.A. 18A:38-1.b(1), appeals of “affidavit
student” ineligibility determinations shall be filed by the
resident keeping the student.

K. Assessment and Calculation of Tuition

L.

If no appeal to the Commissioner is filed by the parent, guardian,
adult student, or school district resident keeping an “affidavit”
student following notice of an ineligibility determination, the
Board of Education may assess tuition for up to one year of a
student’s ineligible attendance, including the twenty-one day
period provided by N.J.S.A. 18A:38-1 for appeal to the
Commissioner.

a. If the responsible party does not pay the tuition
assessment, the Board of Education may petition the
Commissioner pursuant to N.J.A.C. 6A:3 for an order
assessing tuition, enforceable in accordance with N.J,S.A.
2A:58-10 through recording, upon request of the Board of
Education pursuant to N.J.A.C, 6A:3-12, on the judgment
docket of the Superior Court, Law Division.

If an appeal to the Commissioner is filed by the parent, guardian,
adult student, or school district resident kecping an “affidavit”
student and the petitioner does not sustain the burden of
demonstrating the student’s right to attend the school district, or
the petitioner withdraws the appeal, fails to prosecute, or
abandons the appeal by any means other than settlement agreeing
to waive or reduce tuition, the Commissioner may assess tuition
for the period during which the hearing and decision on appeal
were pending, and for up to one year of a student’s ineligible
attendance in a school district prior to the appeal’s filing and
including the twenty-one day period to file an appeal.

a. Upon the Commissioner’s finding that an appeal has been
abandoned, the Board of Education may remove the
student from school and seek tuition for up to one year of
ineligible attendance pursuant to N.J.A.C. 6A:22-6.1(a)
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plus the period of ineligible attendance after the appeal
was filed. If the record of the appeal includes a
calculation reflecting the tuition rate(s) for the year(s) at
issue, the per diem tuition rate for the current year and the
date on which the student’s ineligible attendance began,
the Commissioner may order payment of tuition as part of
his or her decision. In doing so, the Commissioner shall
consider whether the ineligible attendance was due to the
school district’s error, If the record does not include such
a calculation and the Board of Education has filed a
counterclaim for tuition, the counterclaim shall proceed to
a hearing notwithstanding that the petition has been
abandoned.

b. An order of the Commissioner assessing tuition is
enforceable through recording, upon request of the Board
of Education pursuant to NJA.C. 6A:3-12, on the
judgment docket of the Superior Court, Law Division, in
accordance with N.J.S.A. 2A:58-10.

3. ‘Tuition assessed pursuvant to the provisions of N.J.A.C. 6A:22-6
shall be calculated on a per-student basis for the period of a
student’s ineligible enrollment, up to one year, by applicable
grade/program category and consistent with the provisions of
N.JLA.C. 6A:23A-17.1. The individual student’s record of daily
attendance shall not affect the calculation.

4, Nothing in N.J.A.C. 6A:22 shall preclude an equitable
determination by the Board of Education or the Commissioner
that tuition shall not be assessed for all or part of any period of a
student’s ineligible attendance in the school district when the
particular circumstances of a matter so warrant. In making the
determination, the Board of Education or Commissioner shall
consider whether the ineligible attendance was due to the school
district’s error.

First Read: December 21, 2020
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5330.04 - ADMINISTERING AN OPIOID ANTIDOTE

N.JS.A. 18A:40-12.24.a requires schools to adopt a Policy for the emergency
administration of an opioid antidote to a student, staff member, or other person who is
experiencing an opioid overdose.

N.J.S.A. 18A:40-12.24.a.(1) requires schools with any of the grades nine through twelve
to comply with the provisions of the law.

N.J.S.A. 18A:40-12.24 requires a school to obtain a standing order for opioid antidotes
pursuant to the “Overdose Prevention Act” - N.J.S.A. 24:6]-1 et seq. The school shall
maintain a supply of opioid antidotes under the standing order in a secure, but unlocked
and easily accessible location. The opioid antidotes shall be accessible in the school
during regular school hours and during school-sponsored functions that take place in the
school or on school grounds adjacent to the school building,

The school nurse and a designated employee who volunteers to administer an opioid
antidote pursuant to N.J.S.A. 18A:40-12.24.c. are required to be trained for the
administration of an opioid antidote in accordance with N.J.S.A. 18A:40-12.25.b. The
school nurse or a designated employee who volunteers to administer an opioid antidote
shall be promptly available on site at the school during regular school hours and during
school-sponsored functions that take place in the school or on school grounds adjacent to
the school building at any time.

N.J.S.A. 18A:40-12.24 permits the school nurse or a designated trained employee to
administer an opioid antidote to any person whom the nurse or the trained designated
employee who in good faith believes is experiencing an opioid overdose.

An overdose victim shall be transported to a hospital emergency room by emergency
medical responders after the administration of an opioid antidote, even if the person’s
symptoms appear to have resolved.

In accordance with N.J.S.A. 24:6J-4.a.(1)(f), a prescriber or other health care practitioner,
as appropriate, may prescribe or dispense an opioid antidote directly or through a
standing order to a school, school district, or school nurse. In accordance with N.J.S.A.
24:6]-4.a.(2)(c), whenever the law expressly authorizes or requires a school or school
district to obtain a standing order for opioid antidotes, the school nurse(s) employed or
engaged by the school or school district shall be presumed by the prescribing or
dispensing health care practitioner to be capable of administering the opioid antidote,
consistent with the express statutory requirement.
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Notwithstanding the provisions of N.J.S.A. 24:6J-4.a.(3)(b) to the contrary, if the law
expressly authorizes or requires a school, school district, or school nurse to administer or
dispense opioid antidotes pursuant to a standing order under N.J.S.A. 24:6]-4 ct seq., the
standing order issued shall be deemed to grant the authority specified by the law, even if
such authority is not specifically indicated on the face of the standing order.

In accordance with the provisions of N.J.S.A. 18A:40-12.26, no school employee,
including a school nurse or any other officer or agent of a Board of Education or charter
school, or a prescriber of opioid antidotes for a school through a standing order, shall be
held liable for any good faith act or omission consistent with the provisions of N.J.S.A.
18A:40-12.23 et seq. Good faith shall not include willful misconduct, gross negligence,
or recklessness.

Any school, school district, school nurse, school employee, or any other officer or agent
of a Board of Education or charter school who administers or permits the administration
of an opioid antidote in good faith in accordance with the provisions of N.J.S.A. 18A:40-
12.24 and pursuant to a standing order issued under N.J.S.A, 24:6]-4 shall not, as a result
of any acts or omissions, be subject to any criminal or civil liability or any disciplinary
action for administering, or permitting the administration of, the opioid antidote in
accordance with N.J.S.A. 24:6]-1 et seq. Nothing in this Policy shall be interpreted to
prohibit the administration of an opioid antidote to a student, staff member, or other
person in an emergency during schoel hours or during on-site school-sponsored activities
by an emergency medical responder or other person authorized by law to administer an
opioid antidote, in accordance with N.J.S.A, 24:6]-1 et seq.

The Overdose Prevention Act provides that when a person, in good faith, seeks medical
assistance for an individual believed to be experiencing a drug overdose, whether the
person is seeking assistance for himself/herself or another, the person calling for help and
the person experiencing the overdose shall not be arrested, charged, prosecuted, or
convicted for certain criminal offenses enumerated in N.J.S.A. 2C:35-30(a)(1-6) and
N.J.S.A. 2C:35-31(a)(1-6).

Notwithstanding the provisions of any law, rule, regulation, ordinance, or institutional or
organizational directive to the contrary, any person or entity authorized to administer an
opioid antidote pursuant to N.J.S.A. 24:6]-4, may administer to an overdose victim, with
full immunity: a single dose of any type of opioid antidote that has been approved by the
United States Food and Drug Administration for use in the treatment of opioid overdoses;
and up to two doses of an opioid antidote that is administered through an intranasal
application, or through an intramuscular auto-injector, as may be necessary to revive the
overdose victim. Prior consultation with, or approval by, a third-party physician or other
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medical personnel shall not be required before an authorized person or entity may
administer up to three doses of an opioid antidote, as provided in N.J.S.A. 24:6J-4, to the
same overdose victim.

A school district may enter into a shared services arrangement with another school
district for the provision of opioid antidotes pursuant to N.J.S.A. 18A:40-12.27 if the
arrangement will result in cost savings for the districts.

This Policy and Regulation 5330.04 shall be reviewed and approved by the school
physician prior to Board adoption and whenever this Policy is revised. This Policy shall
be made available to school staff members, parents, and students in handbooks, on the
school district’s website, or through any other appropriate means of publication.

N.JS.A. 18A:40-12.23; 18A:40-12.24; 18A:40-12.25;
18A:40-12.26; 18A:40-12.27
N.IS.A. 24:6]-1 et seq.

Adopted: April 24, 2017
Revised: March 18,2019
Revised:
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R 5330.04 ADMINISTERING AN OPIOID ANTIDOTE (M)

A. Definitions

1.

“Opioid antidote” means any drug, regardless of dosage amount or
method of administration, which has been approved by the United States
Food and Drug Administration (FDA) for the treatment of an opioid
overdose. “Opioid antidote” includes, but is not limited to, naloxone
hydrochloride, in any dosage amount, which is administered through
nasal spray or any other FDA-approved means or methods.

“Opioid overdose” means an acute condition including, but not limited
to, exireme physical illness, decreased level of consciousness, respiratory
depression, coma, or death resulting from the consumption or use of an
opioid drug or another substance with which an opioid drug was
combined, and that a layperson would reasonably believe to require
medical assistance.

“School-sponsored function” means any activity, event, or program
occurring on or off school grounds, whether during or outside of regular
school hours, that is organized or supported by the school.

a. The requirements of N.J.S.A. 18A:40-12.23 through 12.27 only
apply to school-sponsored functions that take place in the school
or on school grounds adiacent to the school building.

B. Acquisition, Maintenance, Accessibility, and Documentation of an Opioid
Antidote

1.

In accordance with N.J.S.A. 24:6]-4(a)(1)(f) and N.JLS.A. 24:6]-
4(2)(2)(c), the school physician may prescribe or dispense an opioid
antidote through a standing order to the school district, school, or
certified school nurse for administration to overdose victims. The school
physician’s standing order must specify, at a minimum, the following:

a. The certified school nurse is authorized to directly administer the
opioid antidote to overdose victims in the event of an emergency;
and
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b. The school district, school or certified school nurse may also
dispense or grant access, in emergency situations, to other
persons employed by the district or school who have certified to
having received training in the administration of the opioid
antidote and overdose prevention information.

2. The school nurse in each school that includes any of the grades
designated by the Board in Policy 5330.04 shall obtain a standing order
for opioid antidotes pursuant to the “Overdose Prevention Act” —
N.J.S.A. 24:6]-1 et seq.

a. Written standing orders shall be reviewed and reissued before the
beginning of the school year in accordance with N.J.A.C. 6A:16-
2.3(a)d(vi).

3. The school nurse shall be responsible to:
a. Maintain a supply of opioid antidotes that have been prescribed

under a standing order in a safe and secure, but unlocked and
easily accessible location in the school:

(1) The opioid antidotes shall be accessible in the school
during regular school hours and during school-sponsored
functions that take place in the school or on school
grounds adjacent to the school building.

b. Document the administration of an opioid antidote on a student’s
health record;
C. Monitor the on-site inventory and replacement of the opioid

antidote supply;

d. Ensure the replacement of the opioid antidote supply following
use or expiration of the opioid antidote; and

€. Plan for the disposal of administered opioid antidote and expired
opioid antidote applicators.

4, Opioid antidotes shall be maintained by a school pursuant to N.J.S.A.
18A:40-12.24.b.(1) in quantities and types deemed adequate by the
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Board, in consultation with the New Jersey Department of Education
(NJDOE) and the Department of Human Services.

C. Authorization and Training for Administering an Opioid Antidote

1. The school nurse shall have the primary responsibility for the emergency
administration of an opioid antidote.

2. However, the Board upon the recommendation of the Superintendent
shall annually designate additional employees who volunteer to
administer an opioid antidote in the event that a person experiences an
opioid overdose when the nurse is not physically present at the scene.

a. The district shall provide in writing to the school nurse and each
employee designated by the Board written approval to administer
an opioid antidote pursuant to N.J.S.A. 18A:40-12.24.c.(1). Each
written approval shall be kept on file in the school nurse’s office,

b. The district shall notify all school staff members of the identity of
each emplovee approved and designated by the Board to
administer an opioid antidote pursuant to N.J.S.A. 18A:40-
12.24.c.(1).

3. The school nurse and designated employees shall only be authorized to
administer opioid antidotes after receiving the training required under
N.JS.A, 18A:40-12.25.b and N.J.S.A. 24:6]-5.

a. Each certified school nurse and cach employee designated to
administer an opioid antidote pursuant to N.J.S.A. 18A:40-
12.24.c.(1) and N.JS.A. 24:6J-5 shall receive fraining on
standard protocols from the school physician issuing the standing
order or through a written agreement by the school physician
with an organization that addresses medical or social issues
related to drug addiction.

The training must address overdose prevention information,
including but not limited to, the following:

(1)  Information on opioid overdose prevention and
recognition;
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(2) Instruction on how tio perform rescue breathing and
resuscitation;

(3) Information on opioid dosage and instruction on opioid
antidote administration;

(4)  Information describing the importance of calling 911
emergency telephone service for assistance with an opioid
overdose; and

(5) Instructions for appropriate care of an overdose victim
after administration of the opioid antidote.

b. The district shall collect and maintain written evidence of
satisfactory completion of the required training program before a
certified school nurse or an employee is approved to administer
opioid antidote,

In the event a licensed athletic trainer volunteers to administer an opioid
antidote pursuant to N.J.S.A. 18A:40-12.23 through 12.27, it shall not
constitute a violation of the “Athletic Training Licensure Act” - N.J.S.A.
45:9-37.35 et seq.

D. Administration of an Opioid Antidote

1.

The school nurse or a trained employee designated pursuant to N.J.S.A.
18A:40-12.24.¢.(1) shall be authorized to administer an opioid antidote
to any person whom the nurse or trained employee in good faith believes
is experiencing an opioid overdose.

a. The school nurse or a trained employee designated pursuant to
N.J.S.A. 18A:40-12.24.c.(1) shall be promptly available on site at
the school during regular school hours and during school-
sponsored functions that take place in the school or on school
grounds adjacent to the school building at any time.

b. Upon receiving a report or observing a possible opioid overdose
in the school or at a school-sponsored function that takes place in
a school or on school grounds adjacent to the school building at
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any time, the Principal or designee or any staff member present
will immediately call the school nurse, if present, or a designated
staff member who volunteered and was trained to administer an
opioid antidote, and emergency medical responders.

2. The certified school nurse or employee designated to administer an
opioid antidote pursuant to N.J.S.A. 18A:40-12.24.c.(1) and N.J.S.A,
24:6]-5 shall determine, in addition to the opioid antidote, whether any
other emergency medical response is necessary, including but not limited
to, cardiopulmonary resuscitation (CPR), Rescue Breaths, or the use of
an automated external defibrillator (AED).

3. The certified school nurse and/or other staff member(s) shall monitor the
person who has received an opioid antidote and keep the individual who
may be experiencing an opioid overdose comfortable until emergency
medical responders arrive on the scene.

4. An individual shall be transported to a hospital emergency room by
emergency medical responders after the administration of an opioid
antidote, even if the person’s symptoms appear to have resolved. A
student transported to the hospital shall be transported in accordance
with the Board’s Policy required in treating alcohol or other drug-
affected students pursuant to N.JLA.C. 6a:16-4.1(c)5.

S. The Principal or designee shall notify the Superintendent or designee
whenever an opioid antidote is administered.

6. The Principal or designee shall notify, as soon as practical, the parent of
any student or a family member or other contact person for a staff
member who may be experiencing an opioid overdose or has been
administered an opioid antidote.

7. Nothing in Regulation 5330.04 shall be interpreted to prohibit the
administration of an opioid antidote to a student, staff member, or other
person in an emergency during school hours or during on-site school-
sponsored activities by an emergency medical responder or other person
authorized by law to administer an opioid antidote, in accordance with
N.J.S.A. 24:6]-1 et seq.

E. Use of Controlled Dangerous Substances
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1. Any student or staff member who is found to be under the influence of a
controlled dangerous substance shall be subject to the provisions of any
applicable statutes and administrative codes and Board Policies and
Regulations prohibiting the use of a controlled dangerous substance.

F. Limitation of Liability

1. Pursuant to N.J.S.A. 24:6J-4, the school district, school physician,
certified school nurse, and other approved designees shall not, as a result
of any acts or omissions, be subject to any criminal or civil liability for
administering an opioid antidote.

2. Any person or entity authorized under N.J.S.A. 18A:40-12.23 through
12.28 to administer an opioid antidote, may administer to an overdose
victim with full immunity:

a. A single dose of any type of FDA approved opioid antidote for
use in treatment of opioid overdoses; and

b. Up to three doses of an intramuscular auto injector or an
intranasal application of opioid antidote, as needed to revive the
overdose victim.

Adopted: March 18, 2019
Revised:
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5330.05 SEIZURE ACTION PLAN (M)

The Board of Education requires the development of a seizure action plan, an
individualized health care plan, and an individualized emergency health care plan for
students with epilepsy or a seizure disorder to care for and treat these students while at
school pursuant to N.J.S.A. 18A:40-12.34 et seq.

In accordance with N.J.S. A, 18A:40-12.35, the parent of the student with epilepsy or a
seizure disorder seeking epilepsy or seizure disorder care while at school shall submit
the student’s seizure action plan annually to the school nurse.

The school nurse shall develop an individualized health care plan and an individualized
emergency health care plan for the student, provided the parents annually provide to the
Board written authorization for the provision of epilepsy or seizure disorder care. The
school nurse shall update these plans on an annual basis and as necessary in the event
there is a change in the health status of the student. These plans shall include the
information outlined in N.J.S.A. 18A:40-12.35.

In accordance with N.J.S.A. 18A:40-12.35, all staff members including staft’ working
with school-sponsored programs outside the regular school day shall be trained in the
care of students with epilepsy and seizure disorders. All school bus drivers, contracted
and district-employed, shall be provided notice and information if they are transporting
a student with epilepsy or a seizure disorder pursuant to N.J.S.A. 18A:40-12.36. The
school nurse shall obtain a release from the parent of the student to authorize the
sharing of medical information in accordance with N.J.S.A. 18A:40-12.37.

No school employee, including a school nurse, school bus driver, school bus aid, or any
other officer or agent of the Board, shall be held liable for any good faith act or
omission consistent with the provisions of N.J.S.A. 18A:40-12.34 through N.J.S.A.
18A:40-12.38, nor shall an action before the New Jersey State Board of Nursing lie
against a school nurse for any such action taken by a person trained in good faith by the
school nurse pursuant to N.J.S.A. 18A:40-12.34 through N.J.S.A. 18A:40-12.38. Good
faith shall not include willful misconduct, gross negligence, or recklessness.

N.J.S.A. 18A:40-12.34 et seq.

First Read: December 21, 2020
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R 5330.05 SEIZURE ACTION PLAN (M)

A. Definitions (N.J.S.A. 18A:40-12.34)

1.

“Individualized emergency health care plan” means a document
developed by the school nurse, in consultation with the parent of a
student with epilepsy or a seizure disorder and other appropriate medical
professionals, which is consistent with the recommendations of the
student’s health care providers and which provides specific actions for
non-medical school staff to do in a particular emergency situation and is
signed by the parent or guardian and the school nurse.

“Individualized health care plan” means a document developed by the
school nurse, in consultation with the parent of a student with epilepsy or
a seizure disorder and other appropriate medical professionals who may
be providing epilepsy or seizure disorder care to the student, which is
consistent with the recommendations of the student’s health care
providers and which sets out the health services needed by the student at
school and is signed by the parent or guardian and the school nurse.

“School” means an elementary or secondary public school located within
this State.

“School employee” means a person employed by a school district.

“Seizure action plan” means a comprehensive document provided by the
student’s physician, advanced practice nurse, or physician’s assistant
which includes, but is not limited to, information regarding presentation
of seizures, seizure triggers, daily seizure medications, seizure first aid,
and additional treatments.

B. Annual Submission of Student’s Seizure Action Plan (N.J.S.A.18A:40-12.35)

1.

The parent of a student with epilepsy or a seizure disorder who seeks
epilepsy or seizure disorder care while at school shall annually submit to
the school nurse the student’s seizure action plan.
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2. The school nurse shall develop an individualized health care plan and an
individualized emergency health care plan for the student, provided that
the parents of the student annually provide to the Board of Education
written authorization for the provision of epilepsy or seizure disorder
care.

3. The individualized health care plan and individualized emergency health
care plan, developed in accordance with N.J.S.A. 18A:40-12.35, shall be
annually updated by the school nurse and as necessary in the event there
is a change in the health status of the student.

4. Each individualized health care plan shall include, and each
individualized emergency health care plan may include, the following
information:

a. Written orders from the student’s physician or advanced practice
nurse outlining the epilepsy or seizure disorder care;

b. The sympioms of the epilepsy or seizure disorder for that
particular student and recommended care;

c. Full participation in exercise and sports, and any
contraindications to exercise, or accommodations that must be
made for that particular student;

d. Accommodations for school trips, after-school activities, class
parties, and other school-related activities;

e. Education of all school personnel about epilepsy and seizure
disorders, how to recognize and provide care for epilepsy and
seizure disorders, and when to call for assistance;

f. Medical and treatment issues that may affect the educational
process of the student with epilepsy or the seizure disorder;

g. The student’s ability to manage, and the student’s level of
understanding of, the student’s epilepsy or seizure disorder; and
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h. How to maintain communication with the student, the student’s
parent and health care team, the school nurse, and the educational
staff.

5. The Superintendent or designee shall coordinate the provision of
epilepsy and seizure disorder care at the school and ensure that all staff
are trained in the care of students with epilepsy and seizure disorders,
including staff working with school-sponsored programs outside of the
regular school day.

6. The training required pursuant to B.5. above shall include a Department
of Health approved on-line or in-person course of instruction provided
by a nonprofit national organization that supports the welfare of
individuals with epilepsy and seizure disorders.

C. Information Provided to Bus Driver (N.J.S.A. 18A:40-12.36)
1. In the event a school bus driver transports a student with epilepsy or a

seizure disorder, the School Business Administrator/Board Secretary or
designee shall provide the driver with:

a. A notice of the student’s condition;

b. Information on how to provide care for epilepsy or the seizure
disorder;

c. Emergency contact information;

d. Epilepsy and seizure disorder first aid training; and

e. Parent contact information.

D. Release to Share Medical Information (N.I.S.A. 18A:40-12.37)

1. The school nurse shall obtain a release from the parent of a student with
epilepsy or a seizure disorder to authorize the sharing of medical
information between the student’s physician or advanced practice nurse
and other health care providers.




LACEY TOWNSHIP

REGULATION BOARD OF EDUCATION

STUDENTS
R 5330.05/Page 4 of 4
SEIZURE ACTION PLAN (M)

2. The release shall also authorize the school nurse to share medical
information with other staff members of the school district as necessary.

First Read: December 21, 2020
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6440 COOPERATIVE PURCHASING (M)

The Board of Education recognizes that centralized, cooperative purchasing may
maximize the value received for each dollar spent. The Board of Education is
encouraged o seek savings that may accrue to the school district by means of joint
agreements for the purchase of goods or services with the governing body of any
municipality or county.

For the purpose of this Policy, “cooperative pricing system” means a purchasing system
in which the lead agency advertises for bids, awards a master contract to the vendor
providing for its own quantities and the estimated quantities submitted by the individual
registered members.

For the purpose of this Policy, “cooperative purchasing system” means a cooperative
pricing system, joint purchasing system, commodity resale system, county cooperative
contract purchasing system, or regional cooperative pricing system which has been
approved and registered subject to N.J.A.C. 5:34-7.1 et seq.

For the purpose of this Policy, “electronic data processing” means the storage, retrieval,
combination, or collation of items of information by means of electronic equipment
involving the translation of words, numbers, and other symbolic elements into electrical
impulses or currents.

For the purpose of this Policy, “joint purchasing system” means a cooperative
purchasing system in which the lead agency serves as the purchasing agent for the
membership of the system with all of the duties and responsibilities attendant. The lead
agency advertises for bids and awards a single contract to a vendor providing for the
payment to the contractor for its own needs and for the needs of the participating
registered members of the system. The only contractual relationship is between the lead
agency and the vendor.

For the purpose of this Policy, “lead agency” means the contracting unit which is
responsible for the management of the cooperative purchasing system.

For the purpose of this Policy, “registered members” means Boards of Education who
have been approved by the Director of the New Jersey Department of Community
Affairs for participation in the cooperative purchasing system.
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When the lead agency is a Board of Education or Educational Service Commission and
the entire membership of the cooperative purchasing system established and properly
registered with the New Jersey Division of Local Government Services in the
Department of Community Affairs are Boards of Education, the provision and
performance of goods or services shall be conducted pursuant to the Public Schools
Contract Law. (N.J.S.A. 18A:18A-11 et seq.)

The School Business Administrator/Board Secretary is hereby authorized to negotiate
such joint agreements for goods and services which the Board may determine to be
required and which the Board may otherwise lawfully purchase for itself with such
approved contracting units as may be appropriate in accordance with State law, the
policies of this Board, and the dictates of sound purchasing procedures.

In accordance with the provisions of N.J.S.A. 18A:18A-12, a cooperative or joint
purchase agreement(s) shall be entered into by resolution adopted by each participating
Board of Education, municipality, or county, and shall set forth the categories of goods
or services to be provided or performed; the manner of advertising for bids and the
awarding of contracts; the method of payment by each participating Board of
Education, municipality or county, and other matters deemed necessary to carry out the
purposes of the agreement, Agreements for cooperative and joint purchasing will be
subject to all bidding requirements imposed by law. Purchases made through the State
Treasury Department may be made without bid.

Each participant’s share of expenditures for purchases under any such agreement shall
be appropriated and paid in the manner set forth in the agreement and in the same
manner as for other expenses of the participant.

In accordance with the provisions of N.J.S.A. 18A:18A-14.2, the Board may by contract
or lease provide electronic data processing services for the Board of Education of
another school district; and may undertake with such other Board, the joint operation of
electronic data processing of their official records and other information relative to their
official activities, services and responsibilities, The records and other information
originating with any Board participating in such contract or lease may be combined,
compiled, and conjoined with the records and other information of any and all
participating local units for the purposes of such electronic data processing; and any
provisions of law requiring such records to be kept confidential or to be retained by any
Board or any officer or agency thereof shall be deemed to be isolated thereby.

A contract or lease to provide electronic data processing services shall set forth the
charge for all services provided, or in the case of a joint undertaking the proportion of
the cost each party thereto shall assume and specify all the details of the management of
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the joint undertaking, and any other matters that may be deemed necessary for insertion
therein, and may be amended from time to time by the contracting parties in accordance
with N.J.S.A. 18A:18A-14.3.

For the purpose of carrying into execution a contract or lease for a joint enterprise under
N.J.S.A. 18A:18A-14.4, any party to such contract may act as agent for any or all
parties in acquiring, by lease, purchase or otherwise, any property, facilities or services,
in appointing such officers and employees as may be necessary and directing its
activities, to the same extent as a Board of Education is authorized to do separately.

In the event that any controversy or dispute shall arise among the parties (except a
municipality or county) to any such contract, the same shall be referred to the Executive
County Superintendent of the county in which the districts are situated for
determination and the determination shall be binding, subject to appeal to the
Commissioner of Education pursuant to law. In the event the districts are in more than
one county, the controversy or dispute shall be referred to the Executive County
Superintendents of the counties for joint determination, and if they shall be unable to
agree upon a joint determination within thirty days, the controversy or dispute shall be
referred to the Commissioner of Education for determination.

N.J.S.A. 18A:18A-11 through 14
N.J.S.A. 40A:11-1 et seq.
NJ.A.C. 5:34-7

N.J.A.C. 6A:23A-21.5

Adopted: November 21, 2005
Revised: September 19, 2016
Revised:
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7440 SCHOOL DISTRICT SECURITY (M)

The Board of Education believes the buildings and facilities of the school district
represent a substantial community investment. The Board directs the development and
implementation of a plan for school district security to protect the school community’s
investment in the school buildings and facilities. The Board will comply with the
security measures required in N.J.S.A. 18A.7G-5.2 for new school construction and for
existing school buildings.

The school district security program will include: maintenance of facilities that are
secure against unwelcome intrusion; protection against fire hazards and faulty
equipment; and compliance with safe practices in the use of electrical, plumbing,
heating, and other school building equipment.

The Board shall provide to local law enforcement authorities a copy of the current
blueprints and maps for all schools and school grounds within the school district or
nonpublic school, In the case of a school building located in a municipality in which
there is no municipal police department, a copy of the blueprints and maps shall be
provided to an entity designated by the Superintendent of the New Jersey State Police.
The Board shall provide revised copies to the applicable law enforcement authorities or
designated entitics any time that there is a change to the blueprints or maps.

The Board directs close cooperation of district officials with law enforcement, fire
officials, and other emergency agencies.

Each public elementary and secondary school building shall be equipped with at least
one panic alarm for use in a school security emergency pursuant to N.J.S.A. 18A:41-10
through 13.

The Superintendent of Schools shall designate a school administrator, or a school
employee with expertise in school safety and security, as a School Safety Specialist for
the district in accordance with the provisions of N.J.S.A. 18A:17-43.3. The School
Safety Specialist shall be required to acquire a New Jersey Department of Education
School Safety Specialist certification in accordance with the provisions of N.J.S.A.
18A:17-43.2. The School Safety Specialist shall also serve as the school district’s
liaison with local law enforcement and national, State, and community agencies and
organizations in matters of school safety and security.
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Access to school buildings and grounds outside the hours school is in session shall be
limited to personnel whose employment requires their presence in the facility. An
adequate key control system will be established to limit building access to authorized
personnel and guard against the potential of intrusion by unauthorized persons who
have obtained access improperly.

In accordance with N.J.S.A, 18A:7G-5.2.b.(15), propping open doors to buildings on
school grounds is strictly prohibited and students and staff shall not open a door for any
individual. All persons seeking entry into the main building shall be directed to the
main entrance.

Building records and funds shall be kept in a safc place and secured as appropriate and
necessary.

Protective devices designed to be used as safeguards against illegal entry and vandalism
may be installed when appropriate. The Board may approve the employment of school
resource officers, school security officers, and/or law enforcement officers in situations
in which special risks are involved.

The school district shall annually conduct a school safety audit for each school building
in accordance with the provisions of N.J.S.A. 18A:41-14.

N.JS.A. 18A:7G-5.2; 18A:17-43.1; 18A:17-43.2; 18A:17-43.3;
18A:41-7.1; 18A:41-10; 18A:41-11; 18A:41-12;
18A:41-13; 18A:41-14

N.JA.C. 6A:16-1.3; 6A:26-1.2

Adopted: November 21, 2005
Revised: March 19, 2018
Revised: March 18,2019
Revised: December 16, 2019
Revised:
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A, Definitions

“Access” means authorized access to a school building or school grounds
through the use of a Board-approved key control system.

“Key control system” means the use of a key, card, code, or any other means to
disengage a locking mechanism to provide entry to a school building or school
grounds.

“Panic alarm” means a silent security system signal generated by the manual
activation of a device intended to signal a life-threatening or emergency
situation requiring a response from law enforcement.

“School buildings” and “school grounds” means and includes land, portions of
land, structures, buildings, and vehicles, when used for the provision of
academic or extracurricular programs sponsored by the school district or
community provider and structures that support these buildings, such as school
district wastewater treatment facilities, generating facilities, and other central
service facilities including, but not limited to, kitchens and maintenance shops.
“School buildings” and “school grounds” also includes athletic stadiums;
swimming pools; any associated structures or related equipment tied to such
facilities including, but not limited to, grandstands; night field lights;
greenhouses; garages; facilities used for non-instructional or non-educational
purposes; and any structure, building, or facility used solely for school
administration. “School buildings” and “school grounds” also includes other
facilities such as playgrounds; and other recreational places owned by local
municipalities, private entities, or other individuals during those times when the
school district has exclusive use of a portion of such land in accordance with
N.JA.C. 6A:16-1.3 and 6A:26-1.2.

B. Access to School Buildings and School Grounds
1. Access to school buildings and grounds during the school day will be

permitted to all students enrolled in the school, all authorized school staff
members, and visitors pursuant to Policy and Regulation 9150.
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2. Access to school buildings and grounds before and after the school day
will be permitted to:

a. Members of the Board of Education;

b. Administrative and supervisory staff members, teaching staff
members, and support staff members assigned to a school
building or grounds in the performance of their duties;

c. Other school staff members in the performance of their
professional responsibilities;

d. Students involved in interscholastic athletics, co-curricular or
extra-curricular activities, and authorized spectators;

e. Members of organizations granted the use of school premises
pursuant to Policy and Regulation 7510;

f. Police officers, fire fighters, health inspectors, and other agents of
Federal, State, and local government in the performance of their
official duties;

g. Members of the public present to attend a public Board of
Education or public school-related function; and

h. Others authorized by the Superintendent or designee and/or by
Board Policy.
3. All visitors to a school building during a school day will be required to

register their presence in the school and comply with the provisions of
Policy and Regulation 9150. The school’s registration and sign-in
procedures may include the use of a school visitor management system
requiring the visitor to present acceptable identification to access the
school building.

4. Signs will be conspicuously posted to inform visitors of the requirement
to register their presence into the building.




LACEY TOWNSHIP

REGULATION BOARD OF EDUCATION

PROPERTY
R 7440/Page 3 of 8
SCHOOL DISTRICT SECURITY (M)

C. Key Control System for Access to School Buildings and Facilities

1. School staff members will be provided access to a school building using
the school’s key control system as follows:

a. Teaching staff members and support staff members will be
provided access using the school’s key control system to the
school building and to other facilities on school grounds to which
they require access for the performance of their professional
duties.

(1) The Building Principal will determine the school staff
members who shall be provided access to facilities within
the school building and on school grounds.

(2)  The Superintendent or designee will determine the district
administrators, supervisors, and other staff members who
shall be provided access to facilities within the school
building and on school grounds.

2. School staff members provided access to a school building or other
facilities on school grounds shall be responsible for ensuring their key
control system authorization is not shared with another individual
without prior approval of the Principal or designee for school staff
members, or the Superintendent or designee for district staff members.
Staff members are prohibited from permitting their key control system
authorization to be used by another person unless prior approval is
obtained from the Principal or designee at the building level and
Superintendent or designee at the district level or in the event of an
emergency.

3. A staff member’s loss of a key, card, or any other device authorizing the
staff member access to a school building or a facility on school grounds
must be immediately reported to the Principal or Superintendent or
designee. The staff member who loses a key, card, or any such access
device may be responsible for the replacement cost.
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D. School Building Panic Alarm or Emergency Mechanisms (N.J.S.A. 18A:41-10
through 13)

1. Each public elementary and secondary school building shall be equipped
with at least one panic alarm for use in a school security emergency
including, but not limited to, a non-fire evacuation, lockdown, or active
shooter situation.

2. The alarm shall be directly linked to local law enforcement authorities
or, in the case of a school building located in a municipality in which
there is no municipal police department, a location designated by the
Superintendent of the New Jersey State Police.

3. The alarm shall be capable of immediately transmitting a signal or
message to such authorities outlined in D.2. above upon activation.

4, The alarm shall not be audible within the school building.

5. Each panic alarm required under N.J.S.A. 18A:41-11 and Policy and
Regulation 7440 shall:

a. Adhere to nationally recognized industry standards, including the
standards of the National Fire Protection Association and
Underwriters Laboratories; and

b. Be installed solely by a person licensed to engage in the alarm
business in accordance with the provisions of N.JI.S.A. 45:5A-27,

6. The school district may equip its elementary and secondary school
buildings with an emergency mechanism that is an alternative to a panic
alarm if the mechanism is approved by the New Jersey Department of
Education.

E. Staff Member Responsibilities

1. Staff members should not bring to school valuable personal items that
cannot be in the staff member’s personal possession at all times. The
Board of Education is not responsible for a staff member’s personal
possession in the event the item is lost, stolen, misplaced, damaged, or
destroyed.
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2, In the event a staff member observes a student has a valuable item in
school, the staff member will report it to the Principal or designee. A
valuable item may include, but is not limited to, an unusually large
amount of money, expensive jewelry or electronic equipment, or any
item that is determined by the Principal or designee to be valuable to a
student based on the student’s age.

a. The Principal or designee may contact the student’s parent and
request the parent come to school to retrieve the valuable item;

b. The Principal or designee may secure the valuable item and
return it to the student at the end of the school day and inform the
student and the parent not to bring the valuable item to school in
the future; or

C. The Principal or designee will permit the student o maintain the
valuable item and inform the student and the parent not to bring
the valuable item to school in the future.

d. The Board of Education is not responsible for a student’s
personal possession in the event the item is lost, stolen,
misplaced, damaged, or destroyed when in the possession of the
student.

3. Teaching staff members shall close classroom windows and shut and
lock classroom doors when leaving at the end of the school day; shut and
lock classroom doors during the school day when the room is not going
to be in use after their assignment, and report immediately to the
Principal or designee any evidence of tampering or theft.

4, Custodians shall, at the end of the work day, conduct a security check of
the building to make certain that all windows are closed and all office,
classroom, and building doors are shut and locked, except as such doors
may be required to be open for persons with access.

5. Office personnel shall take all reasonable precautions to ensure the
security of all school and district records and documents against
unauthorized access, deterioration, and destruction.
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F. School Safety Specialist

L. The Superintendent of Schools shall designate a school administrator, or
a school employee with expertise in school safety and security, as a
School Safety Specialist for the district in accordance with the provisions
of N.J.S.A. 18A:17-43.3.

2. The School Safety Specialist shall:

a. Be responsible for the supervision and oversight for all school
safety and security personnel, policies, and procedures in the
school district;

b. Ensure that these policies and procedures are in compliance with
State law and regulations; and

c. Provide the necessary training and resources to school district
staff in matters relating to school safety and security.

3. The School Safety Specialist shall also serve as the school district’s
liaison with law enforcement and national, State, and community
agencies and organizations in matters of school safety and security.

4. The School Safety Specialist shall be required to acquire a New Jersey
Department of Education School Safety Specialist Certification in
accordance with the provisions of N.J.S.A. 18A:17-43.2.

G. Summoning Law Enforcement Authorities

1. Law enforcement authorities will be summoned promptly whenever
evidence is discovered that indicates: a crime has been committed on
school premises or in the course of staff or student transportation to or
from school; a break and entry may have occurred on school grounds; a
deadly weapon is on school premises; a breach of the peace has occurred
on school premises; for any reason required in the Memorandum of
Understanding between the Board of Education and Law Enforcement
and in accordance with Policy and Regulation 9320; or for any other
reason there is concern about the health, safety, and welfare of persons
on school grounds or school property.
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Anytime law enforcement agents are summoned in accordance with G.1.
above, the Superintendent will be notified as soon as possible.

Annual School Safety Audit for Each School Building

1.

The district shall annually conduct a school safety audit for each school
building using the checklist developed by the New Jersey Office of
Homeland Security and Preparedness in collaboration with the
Department of Education pursuant to section H.2. below.

a. The district shall submit the completed audit to the New Jersey
Office of Homeland Security and Preparedness and the
Department of Education in accordance with the provisions of
N.J.S.A. 18A:41-14.a.

b. The audits shall be kept confidential and shall not be deemed a
public record under N.J.S.A. 47:1A-1 et seq. or the common law
concerning access to public records, but may be utilized for the
purpose of allocating any State grants or loans made available for
the purpose of school facility safety and security upgrades.

The New Jersey Office of Homeland Security and Preparedness in
collaboration with the Department of Education shall develop a
comprehensive checklist of items to be reviewed and evaluated in the
school safety audit(s) conducted by the school district pursuant to
Section H.1. above.

a. The checklist shall include items to assess the security features
and security vulnerabilities of the school district’s school
buildings and grounds. The checklist shall also include items to
assess the emergency notification systems used to facilitate
notification to parents and other members of the community in
the case of school emergencies.

b. The checklist shall be reviewed annually by the New Jersey
Office of Homeland Security and Preparedness and the
Department of Education and updated as appropriate.
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3. The New Jersey Office of Homeland Security and Preparedness in
collaboration with the Department of Education shall provide technical
assistance to school districts to facilitate the completion of the checklists
in a uniform manner.
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